OBJIACTHOE I'OCYJAPCTBEHHOE BIOJ’KETHOE OBPA30BATEJIBHOE YUYPEXXJIEHHUE
CPEJHEI'O TPO®ECCHOHAJIBHOI'O OBPA30OBAHUSA
«KOCTPOMCKOM TEXHUKYM TOPI'OBJIU U IIUTAHUSD)

E. B. benopyccoBa

AEAONMPOU3BOACTBO

Pabouas Tetpaab




V]IK
BBK

Bbesopyccora E.B.
PaGouasi TeTpajb: IMIAKTUYECKOE IMOCOOME Uil OOYYaroOIIMXCs HAYallbHOTO W CPEIHEro
npodeccuonansHoro oopazosanus / E.B.benopyccoBa. — 2-e u3z., Koctpoma, 2012. — 88 c.

PaGowass TeTpangp SIBISETCS YacThiO YYeOHO-METOMMYECKOrO KOMIDIEKCAa IO JUCHUILUINHE
«Jlenmonpon3BoACTBO», BXOMSIIEH B COCTAaB IUCHUILUIUH 0OMIENPOo(ecCHOHAIFHOrO MUKJIA OCHOBHOM
npodeccoHanbHON 00pa3oBarenbHON mporpamMbl 1o mpodeccun HITIO 100107.01 Tlpomaser,
KOHTpoJiep-Kaccup. B TeTpaau nmpuBeAeHbI BOMPOCH! U 3aJaHKs, B TOM YHCIIe IPaKTHYECKUe, 3a1a4uu,
HaIpaBJICHHbIE HA 3aKpPEIJICHHE TEOPETUUECKUX 3HAHUH MO TUCIUIUINHE.

Jdns  oOywarommxcst  oOpa3oBaTelIbHBIX  YUPEXKICHUH  HAYaJbHOTO W CPEIHEro
npoecCHOHAIBHOTO  00pa30oBaHUs, W3YYAIOIIUX BONPOCHI OPraHM3aIllMH JIOKYMEHTAlMOHHOTO
oOecrieueHus yIpaBJICHU.

©O0I'BY CIIO «KocTpoMCKOif TEXHUKYM TOPTOBIM U MUTaHUs», 2012
©E.B.benopyccona, 2012



OI'AABAEHHE

Ot aBTOpa

PyKkoBOACTBO K N0Ab30BaHUI0 pabouei TeTpaablo

PASIEATI.
AJOKYMEHTAITHOHHOE OBECIIEYEHHE YIIPABAEHHS

Tema 1. AenonpOM3BOACTBO Kak OAHA U3 QYHKLMWIA ynpaBAeHUSA

Tema 2. OpopMAEHUE PEKBU3UTOB AOKYMEHTOB

Tema 3. CoctaBAeHHE U 0POPMAEHHUE CAYKEOHBIX AOKYMEHTOB

PASIEA II.
TEXHOAOT'HS BEAEHHSA OEAOITPOU3BOACTBA

Tema 4. OpraHusauus AOKymeHToo60poTa

Tema 5. HomeHKkAatypa pen

Tema 6. opmupoBaHue U 0GOPMAEHHE AEA

IIPUAOIKEHHSA

1. TepMuHbI

2. Cutyaumuu

3. GparmeHTbl AOKYMEHTOB

13

20

53

59

63

70

74

85



OT ABTOPA

B paboueii TeTpaau mpeacTaBiIeHbl pa3IMyHbIE BApUAHTHI 331aHUI 10 MaTepHualy y4eOHO
IIPOrpaMMbl: TECTOBBIE BOIIPOCHI U 3aJaHUs Pa3IMYHON CTENEHU CIOXKHOCTH, padoTa CO CXEMaMH,
PUCYHKaMH, TPAKTUYECKHE 3aJaHus, BOIMPOCHI CO CBOOOJHBIM OTBETOM, a TaKKe 3aJaHuf,
Pa3BUBAOIINME AHAIIN3, CHCTEMATU3ALUIO, JJOTUYECKOE MBIIIJICHUE U JIP.

BreimosiHeHue  3aaHWiA, HOCSIIMX  TBOPYECKHH  XapakTep, TpeOyeT paboTel ¢
JOTIOJIHATEIBHOM JINTEPaTypOi.

Pabouass Terpasp NMOMOXKET Yydal[UMCSl JIydlll€ OCMBICIUTb, MOBTOPUTh U 3alOMHUTH
y4eOHBII MaTepHall.

PabGouass Terpaap cocTtaBieHa B cooTBeTcTBMM ¢ ydeOHukoM JI.A.JlenkeBuu
«/lenonpousBoJACTBO» U  (enepalbHbIM T'OCYAapCTBEHHBIM O0Opa30BaTEIbHBIM CTAHIAPTOM
HA4yaJIbHOTO MPO(EeCCHOHATBHOIO 00pa30BaHMUs.

[Ipemyaraemass TeTpagpr pPEKOMEHAYETCS I OpPraHU3allMd  CAMOKOHTPOJISI  3HAHWU
YUaIIUMHUCS MO0 KaXJ0H TeMe MPOrpaMMbl, CAMOCTOSTENBHON pabOThl yyaluxcsi, Mpu HOJIrOTOBKE
JIOMAIIHUX 3aJJaHUM, a TaK K€ JUIsl KOHTPOJISl 3HAHUH ydaluXxcs IPenogaBaTesieMm.

B npunoxenusix 1 — 3 npuBeaeHs! TOMOJHUTENbHbIE MAaTEPUAIIbI [JIs BHIIIOJHEHUS 3a1aHUi
OCHOBHOM YaCTH, MEPEUCHb PEKOMEHIYEMOM JINTEPATYPHI.

E.B.Fenopyccosa, npenooasamenb cneyoucyunium
OI'bOY CIIO «Kocmpomckot mexHuKym mop2osiu

u numdaHuA)



PYKOBOACTBO K NOAb30BAHHIO PABOYEW TETPAABIO

PaGouast TeTpagp COCTOUT U3 JBYX YACTCH.

IlepBasi 4YacThb COJCPXKHUT 3aJaHUus K TeMaM Kypca «Jlemompou3BoactBa». OHu
MpeIHA3HAYCHBI TSI TIOBTOPCHHS, OCMBICICHUS W 3allOMUHAHUS y4eOHOTO Marepuaina. biok
3aJaHuN [T KaKJOW TEMBbl OJIMHAKOB: ONOPHbIE BONPOCHI, 0A308ble, NPAKMUYECKUe, NPOBEPOUHbLe,
meopuecKue, UHOUBUOYANbHbLE 3A0AHUSL U MeMbl OOKIA)08.

Bonpocwer ciiyxat yist akTyanu3alidd OOPHBIX 3HAHUH TI0 TeMe

bazosvle 3a0anus BHIIOTHSIOTCS B TETPAH, B CHEIHAIBHO OTBEJIECHHBIX OJIOKaX.

Ilpakmuueckue 3adanusi HEOOXOAUMO TPEACTABIIATH HA MPOBEPKY B MEYaTHOM BHJIE HA
mucTax ¢popmara A4.

Teopueckue u uHOUBUOYATbHBIE 3A0AHUS OTHOCSITCS K JIONOJHUTENIbHBIM. BpInoaHeHue
TBOPYECKHUX 3aJaHWA OCYIIECTBJISCTCS HEMOCPEICTBEHHO B TETPajW, WHIUBHUIyaIbHBIC Ha
OT/AENBHBIX TucTax Gopmara A4.

IIposepounvie 3a0anus  «llposepb cebsi»  CAYXKUT Ui TPOBEPKH 3HAHUU TIO
paccMaTtpuBaeMoil TeMe W TpeAcTaBiIeHbl B (opMe TecTa C OJHO3HAYHBIM MJIM MHOTO3HAYHBIM
BBIOOPOM OTBETOB. biaHK OTBETOB MPEIOKEH B KOHIIE TEKCTA.

«Tembl 00K1a008» CONEPKUT NIEPEUEHb TEM COOOIICHU, KOTOPhIE MOKHO MOJATOTOBUTS.

B nanno#i TeTpaay He JAKOTCS OTBETHI K 3a/IaHUSIM.

BTOpaﬂ aCTb COACPKUT MaTCpHal IJIA BBIIIOJIHCHUSA OCHOBHBIX Sa,Z[aHI/Iﬁ



PA3JIET |

AJOKYMEHTAITHOHHOE
OBECIIEYEHHE YIIPABAEHHSA

B OTOM PA3JEJIE:
Tema 1. AenonpoU3BOACTBO Kak 0AHa U3 GOpM ynpaBAEHHUA

& KormposawbHble aonpocsl
X BaoaHusa
Tecm

¥ Tsopueckoe u uHousudyaivHoe sadaHue

Temwbt 0Ooxknaoos

Tema 2. OpopMAeHHE PEKBUSUTOB AOKYMEHTOB
@ KOHmpOJlebte 80NpocCol
W 3adaHus
Tecm

¥ Teopuecrkoe u urousudyaibHoe 3adaHue

Temwblt 0oKkaoos8

Tema 3. CoctaBreHUE U 0POPMAEHUE CAYKEOHDbIX AOKYMEHTOB

@ KOHmpOJlb Hble 801npocol

B Badarus
gl Tecm

¥ Tsopueckoe u uHouBUIYANbHOE 3a0aHUE

L Temwr dorxnados



TEMA 1. <AEAOINMPOU3BOACTBO KAK OAHA U3 ®OPM YINPABAEHUA»

@ OTBeTbTE Ha BOMNPOCHI

1. Kakue JOKyMEHTBI, COCTaBJISAIOT HOPMATUBHO-METOAMUYECKYIO 0a3y JeI0NmpOn3BO/ICTRA.
2. Kakoif  JIOKyMEHT coOIepXUT TpeOoBaHMI K  OG(OPMIICHHIO  OpPraHU3alMOHHO-
pacnopsaUTENbHBIX IOKYMEHTOB

™ 3apaHue 1. 3aKOHUUTEe HauaToe NpearOXKeHME OAHUM U3 TPEX BapUaHTOB
oTBeTa

ﬂoxwweHm0060p0m — OsudiceHUe OOKYMEHMO8 8 OP2AHUZAYUU C MOMEHMA UX CO30AHUsL 0.

1. nmnepenauu Ha UCIOJIHEHUE
2. TIOJIIVBKH B JIEJIO
3. 3aBepIIeHUS UCIOJHEHHUS WM OTIPABKA

Honamue «/lenonpouzsoocmeoy — 3mo:

1. cucrema XxpaHeHHs TOKyMEHTOB
2. COCTaBIICHHE JJOKyMEHTOB
3. IIOKyMEHTHPOBAaHWE W OPTaHU3aIus pabOTHI C TOKYMEHTaMHU

Honsmue «{oxymenmuposanuey - 5mo.

1. 3amuce I/IH(bOpMaIII/II/I Ha pa3IMYHbIX HOCUTCIIAX IO YCTAHOBJICHHBIM IIpaByJIaM

2. Cucrema JDOKyMEHTAIMH, COJEpKalias WH(OOpMAIHI0, HEOOXOAUMYIO ISl YIPABJICHUS B
OTIpENICIICHHOW cepe NesITeTFHOCTH
3. JlesaTenpHOCTH MO pa3paboTKe U 0(POPMIICHUIO TOKYyMEHTOB

Jloxkymenm npeocmaensiem cobou.

1. 3adukcupoBaHHYI0O Ha MaTEpUaJIbHOM HOCHTENe HH(MOPMALKIO C PEKBU3UTAMH, KOTOpbIE
YCTaHOBJICHBI OPSAIKOM JIOKYMEHTHUPOBAHUS

2. 3aUKCHPOBAHHYIO HA  MaTepUAIbHOM  HOCHTele HWH(OpMAIMIO ¢  PEKBU3UTAMH,
onpeaeneHubiMu Y CJJ

3. 3a(UKCUpPOBAaHHYI0O Ha MaTepHalbHOM HOCHTeNe HH(OpPMAlMI0O C PEKBU3UTAMH, KOTOpHIE
MO3BOJISIFOT €€ UIACHTU(PUIIMPOBATD.

X 3anaHue 2. lNepeuncante TOUHOE CoAEP)KaHUE KaKoro-AMbo nepeyHs

1. Bae 3aBucumMocTd OT crielUUKU TPEITPUITHS BBLACTSIOTCS CIEAYIOIINE TPYIIIbI JOKYMEHTOB:
a)  OpraHuzalMOHHbBIE JOKYMEHTHI;
06) PacnpenenurenbHble JOKYMEHTHI;
B) JIOKYMEHTHI MO TUYHOMY COCTaBY;
r) ®OuHAHCOBO-OyXralTepcKue TOKYMEHTHI;
n)  HudbopmanroHHO-CIIpaBOYHbIE JOKYMEHTHI;
e) Ilucpma m xamoOsbl.

2. B camocTrosiTeNnbHbIE TPYIIBI MOKHO BBIIEIUTH KPOME 5 TPYIII €Il[e CIEAYIONINE TPYIIIIbL:
a) HopMaTuBHBIE TOKYMEHTHI BBIIIECTOSIINX OPTaHOB;
6) KomMmepueckre KOHTPAKTHI (IOTOBOPHI);
B) Pemenus.




R 3apaHue 3. [lpoctaBbTe HOMEP COOTBETCTBMUA NMOHATUA U €ro onpeaeneHus

OnpenesieHne NOHATHS

Ne

IMonsaTue

[Ipenoxpanenue HAOKyMEHTa OT pa3pyLIAOLIETO
JICWCTBUS BHEIIHEN Cpebl.

1. TlpaBuia JOKyMEHTHPOBAHHS

Crnucox 4ero-nmoo, HIPUMEHSAEMBIN B 2. Cucrema JOKyMEHTallUH
JIEIONPOU3BOJICTBE

COBOKYITHOCTb MIPUHIUIIOB u IIpaBuI, 3. YaudunupoBaHHas cucTeMa
yCTaHABIUBAIOIIMX  €AMHbIE  TpeOOBaHHUS K JIOKyMEHTALUU
JOKYMEHTHPOBAHUIO YIIPABJIEHYECKOU

JCATCIIbHOCTH n OopraHuv3anuu pa6OTI>I C
JOKYMCHTaMHU B opraHax ToCyaapCTBEHHOI'O
YIIPaBJICHUA 1 Ha NPCATTPUATUIX

CBOICTBO ~ JIOKYMEHTa, coobmraemoe eMy
JEWCTBYIONIMM 3aKOHO/ATELCTBOM, KOMIIETEHIIHEH
W3JABIIET0 €ro oOpraHa ©  YCTAaHOBJIEHHBIM
MOPSIIKOM OOpMIIEHUST

4. KoncepBamus T0KyMEHTOB

CucremMa IOKyMEHTAIMH, CO3JaHHAS IO EIUHBIM
paBUiiaM u TpeOOBaHUSIM, coJieprKarmas
nHpOpPMAITUIO, HEOOXOANMYIO IS YIPaBICHUS B
OIpeNIeNIeHHOM cepe nesITeIbHOCTH.

5. Hocurens 1OKyMEHTHPOBaHHOM

WHpOpMaIUH

COBOKYTIHOCTB JOKYMCHTOB, B3aMMOCBA3aHHBIX I10
IIpU3HAKaM MPOUCXOXICHUA, HA3HAYUCHHA, BHUAA,
cheppl EeATeTHPHOCTH, €IUHBIX TPEOOBaHWH K WX
o opMIICHIIO

6. OOBeM TIOKyMEHTO00OpOTa

Ilepeuerr  pa3pemieHHBIX K  NPUMEHEHHIO
yHHDUIMPOBAHHBIX (HOPM JIOKYMEHTOB

7. TCIIOY

KomuvecTBO ~ JOKYMEHTOB,  IOCTYNMUBIIAX B
OpraHU3aIHMI0 M CO3JIAaHHBIX €H0 3a OINpelellCHHBIH
TIepUOJT

8. Tabenb yHHPHUIMPOBAHHBIX HOPM

JOKYMCHTOB

TpebGoBaHNS 11 HOPMBI, yCTAaHABIMBAIOIINE TTOPSAOK
JOKYMEHTHPOBAHIS

9. IOpuauyeckas cujia IOKyMEHTa

MartepuanbHblii  OOBEKT, HCIONB3YEMBIH I
3aKpemjIieHuss M XpaHEHHs Ha HEM peueBoH,
3BYKOBOW WJIM HM300pa3WTENbHOW WH(OpPMAINH, B
TOM YHCJIE B IPEOOPa30BaHHOM BHJE

10. Peectp

M 3anaHue 4. AanTe onpepeneHUe YHUPUKALUK U CTaHAAPTU3aLUU AOKYMEHTOB.

Yuugpuxayuu —

Ona noszeonsem:




Cmanoapmuzayus —

Cmanoapmsi mocym Obimb Ce0yIouux 6U008.

™ 3apaHue 5. lNepeuncante npusHaku KhnaccupuKaumm AOKYMEHTOB, PYHKLUUU U

BUADI.

IIpu3Haku Kiaccu(puKaALUH JOKYMEHTOB: DyHKUHU:
1. 1
2. 2
3. 3
4. 4
S. 5
6. 6
7. 7
8. 8
9. 9
10.

11.
12.
13.
14.

Buabl 10KyMeHTOB:




R 3anpaHue 6. Onpepenute, 0 KAKOM AOKYMEHTE MAET peub, Bnucas B Tabauuy

o > w

COOTBETCTBYIOLLYIO OYKBY:

JIoKyMeHT, cBesieHus 00 aBTOpE, BPEMEHU M MECTE CO3JaHMsI KOTOPOIO, COJEpIKalluecs B
caMOM JIOKYMEHTE WM BBISBICHHbIE HHBIM MyTE€M, MOATBEPKIAIOT JOCTOBEPHOCTH €0
MIPOUCXOKICHUS

JIOKyMEHT, coJiepaHie KOTOPOTO U3JI0KEHO OCPEICTBOM JIF0OOT0 BUAA TUChMA:!
I[OKYMGHT, conepmamnﬁ O6$[3aTCJH)HI)IC K UCIIOJIHCHUIO YKa3aHU BBIIICCTOAIINX OpraHoOB
JIOKyMEHT, MOCITYKMBILIMH Ha4aJI0M pacCMOTPEHUS OMPEAEIEHHOTO BOIPOCa

JIOKyMEHT, MMEIOIIUNA 3apaHee OTIEYAaTaHHbIM CTaHAAPT TEKCTa W JONOJHAIOIIEE €ro
KOHKPETHOE COJIEP/KaHNE

JIOKyMEHT, CO3JaHHbIH IOPUAUYECKUM U  (usnmueckuMm JHIOM, OQOPMIEHHBIH U
YAOCTOBEPEHHBIN B YCTAHOBIICHHOM IOPSIIKE

JIOKyMEHT, OTpakarolue 0 JHOPOIHbIE BOIIPOCHI U COCTaBIsIEMbIE IO OJAMHAKOBBIM 00pa3iam

OdunuanbHbI TOKYMEHT 3. Tpadapernslii JOKyMeHT

BrayTpeHHuit TOKyMeHT
Bxoagmuii JOKyMeHT
Hcxonsamuii TOKyMEHT
JIMpEeKTUBHBIN TOKYMEHT

[TonnuHHBIA TOKYMEHT

. IHMUIMaTHUBHBINA JOKYMEHT

TunoBoi TOKyMEHT

TekcToBON NOKyMEHT

bnank
. ©opMyIsip TOKyMEHTa
Crangapt
HopMmartusel
5 6

10




Ef MPOBEPb CEBSl

Ha kaxabii BOIPOC AaHbl TPpU BapUaHTa OTBETa, U3 KOTOPbIX TOAbKO OAMH Beprll:i. 3anonHute
6raHK oTBeTa, nocraBmB 6yKBy, noa KOTOpOﬁ Ha Ball B3rhsaA HaxoAnUTcA HpaBM/\belﬁ oTBeT

1. Yro BKiII0OYaeT B ceds1 «/JoKyMeHTHPOBaHNe YIIPABJIEHYECKOM 1eSITeIbHOCTH (PUPMBbI»?

a) JlokymMeHTHpOBaHHE BKJIIOYAET B ceOs pa3pabOTKy, CO3JaHHE, COIJIACOBAaHHME JOKYMEHTa,
ero oQopmieHne, U3TOTOBJICHUE, TBM)KCHUE, a TAKKE MOANUCAHUE M PETUCTPAlHIO (IS
UCXOJSIINX ¥ BHYTPEHHUX JTOKYMEHTOB).

0) JlokyMeHTHpOBaHHE BKJIOUaeT B ceOsi pa3paboOTKy, CO3/laHUE, COTJIACOBAHUE IOKYMEHTA,
ero oopmIIeHHE, a TAKXKE TTOANKUCAHIE U PErUCTPAIHIO.

B) JlokymMeHTHpOBaHUE BKIIOYaeT B ce0s pa3pabOTKy, CO3[JaHHe, COTJIACOBAHUE IOKYMEHTa,
ero o(hopMIICHHE U TIONHCAHHE.

2. JlaTb NOHATHE TEPMUHA «Y HHPUIMPOBAHHAN CHCTEMA JIOKYMeEHTAun»?

a) OTO COBOKYIHOCTbH B3aMMOCBSI3aHHBIX JTJOKYMEHTOB, HCIIOJIb3YEMBIX B OINpEIEIeHHON chepe
YeJI0BEYECKOU eSATeNIbHOCTH, CO3JJaHHAs 110 €IMHBIM [TpaBUJIaM U TPEOOBaHUSIM.

0) OTO COBOKYNHOCThH B3aMMOCBSI3aHHBIX JTOKYMEHTOB, HCIIOJIb3yEMBIX B OIpe/IeIeHHON chepe
YEJIOBEYECKOU JESATEIIBHOCTH.

B) 9t10 COBOKYITHOCTE B3aMMOCBA3aHHBIX AOKYMCHTOB CO3JaHHas IO €JWHBIM IIpaBHUJIaM H
TpeOOBAHUSIM.

3. Uro npeamoJiaraer opraHu3anuoHHasi QyHKIHUsI JOKyMeHTa?

a) JlokymMeHT QukcupyeT omnpeneneHHble (GakThl, COOBITUS, SBICHUS MPAKTUUYECKOH U
MBICIIUTEIbHOMN AEATEeIbHOCTH YeJIOBEKa.

0) C moMorpio TOKyMeHTa 00ecrieunBaeTCs BO3ICHCTBUE HA TPYIIIHI JTFOACH JUIsl OpraHu3aiu
Y KOOPJAMHAINH UX JACSITEIHHOCTH.

B) JlokyMeHT oGecrneuuBaeT CBS3U MEXAY MOJpa3Ae/ieHUsIMU BHYTPU MPEANPHUATHS, a TaKkKe
BHEIIHUE  CBSI3W  NOPEOUpUSTUS C  JPYTUMU  OPEINpUSITHSIMH,  OpraHU3alUsIMHU,
roCy/1apCTBEHHBIMU U MYHUIIUTIAIBHBIMU OpraHaMu BJIACTH.

4. Yro npeamnoJiaraeT KOMMYHHUKATHBHAsI GyHKIUSA TOKYMeHTAa?

a) JlokymMeHT QukcupyeT omnpeneieHHble (aKThl, COOBITUS, SBJICHUS MPAKTUUYECKOH U
MBICIIUTEIbHOMN JAEATEIbHOCTH YeJIOBEKa.

6) HOKYMGHT HCIIOJIB3YCTCA B KadCeCTBC JOOKA3aTCIbCTBA IIPpU PACCMOTPCHUUN CIIOPHBIX
BOIIPOCOB MCKOY NpCaAInpuATUsIMUA, HHIUBUAYAJIbHBIMHA NpCaAIpuHUMATCIIIMU,
OpraHru3anusaMu, OpraHaMu BJIACTH KaK B MOBCEIHEBHOU ACATCIIbHOCTH, TaK B CYJC.

B) I[IpaBuiabHOTO OTBETA HET.
5. Urto npenmoJiaraer BocnutateabHas QyHKIUs J0KyMeHTa?

a) I[OKYMGHT HCIIOJIB3YCTCA B KauCCTBC JOKA3aTCIbCTBA IIPU PACCMOTPCHUUN CIIOPHBIX

BOIPOCOB ~ MEXJy  MNPEANpUATUSAMH,  UHAUBUAYAJIbHBIMU  IpeIIpUHUMATENSIMHU,
OpraHu3alUsIMM, OpraHaMH BJIACTH KaK B MOBCEJAHEBHOM NEATEIBHOCTH, TaK B CyIe WU
IIPOKYpATYpeE.

0) JloKyMEeHT  JUCHMIUIMHUPYET  MCIOJIHUTENS,  TpeOyeT  MOBBIIIEHHOTO  YPOBHS
o0pa3oBaTesIbHON MOATOTOBKH, BOCIIUTHIBAET SCTETUUYECKUIN BKYC YIPaBICHYECKUX KaJIpoB,
MOBBIIIAET MPECTHK OPraHU3aLNH.

B) O06a OTBETHI BEpHBHI.

11



10.

Yro gaer ynnpukanus 10KyMeHTOB 11 pupmbl?

a) CokpaleHne KOJIM4ecTBa IPUMEHIEMbIX TOKyMEHTOB, THITU3ALUIO UX (GOPM.

0) IloBblieHKE KauecTBa JOKYMEHTALMHU, CHIYKEHUE TPYIOEMKOCTH €€ 00pabOTKH.
B) boree apdexTuBHOE HCIIOTB30BaHNE KOMITBIOTEPHON M BHIYMCIUTEIEHON TEXHUKH.
ITo kakuM NMPU3HAKAM MOKHO KJIaccuGUIIUPOBATh JOKYMEHT?

a)  OpraHu3alMoHHbBIE, PACTIOPSAAUTEIbHbIC, HHPOPMAITMOHHO-CIIPABOYHBIE.

0) IlpoucxoxaeHue, CPOK XpaHECHHUS, TIIACHOCTh, CPEIICTBA (DUKCAIUH.

B) CpexacrBa THpaXXHPOBaHUS, CPENICTBA XPAaHEHHUS, BHI, popMa.

Ha xakue rpynnsl pa3ejsiloTcsi JOKYMEHTBI «I10 MECTY COCTABJICHUSI»?

a) BHyTpeHHHE U BHELIHUE.

0) CnyxeOHbIE U JIMYHBIC.

B) IIpoctsle u CloXHBIE.

Kakue u3 10KkyMeHTOB KJIaccuGUIUPYIOTCH «II0 IOPUINYECKON 3HAYUMOCTH» ?
a)  PykomnucHble, MallIMHOMIKMCHBIE, TpaduUYecKHe, 3ByKOBbIE U T.I.

0) UMunuBuayanbHBIC, TUTIOBBIC, AaHKETHBIC, Tpa(apeTHbIE U T.I.

B)  OpuruHaibl, Y4epHOBUKH, OTIYCK, AyOJIUKAT U T.J.

Asasiercs au odsi3aresibHbIM [OCT P 6.30-2003 npu odopm/ieHUM T0KYMEHTOB
yacTHbIMH (pupmamu?

a) Jla.
0) Her.

B) TpeboBanus 'OCTa sBASIOTCS pEKOMEHTyEeMBIMH.

12




TBOPYECKOE 3AAAHUE

Pewunte kpoccBOpA, yKka3aB TUI AOKYMEHTa, COOTBETCTBYIOLLUMH MPU3HAKY KAaCCUpUKaLMM.
OtrapaB no ropu3oHTaAM BCE CAOBa, B 3aKpalUeHHOM CTOADLE 0 BepTUKaAM MOAYYUTCS
3alunppoBaHHOE CAOBO

Ilo nHaumenosaruro

Ilo cmaouu cozoanus

Ilo cpeocmeam puxcayuu

Ilo ¢popme

Ilo cpokam xpanenus

Ilo mecmy npoucxoorcoenus

Ilo npoucxoarcoenuio

Ilo enacnocmu

MHAUBUAYAABHOE 3AAAHUE

CocraBbTe CpaBHUTEAbHYIO TabauLyy - xapakrepuctuky FOCT P 6.30-97 u OCT P 6.30-2003

TEMbl AOKAAAOB

lNocynapcTBenHas cucreMa JOKYMEHTAIMOHHOTO 00eCIIeYeH s YIIPaBIICHUS.
HopmaTtuBHO-MeTonueckas 6a3a pemonpoun3BoacTea B PO

[Tpumenenue u Buenpenue 'OCToB o 1e10npOU3BOJICTBY

DNEeKTPOHHBIE TOKYMEHTHI: MIOHSATHE, TUIIOJIOTHS, CTPYKTYpa

HOKYMGHT " €ro MECTO B CUCTEMC YIIPABJICHHA.

EBBBBBE

OCHOBHBIC (baKTopBI, OnpeACIAIOINE CETOAHS pallMOHAJIbHYO OpraHU3aluio

I/IH(bOpMaI_II/IOHHO-,Z[OKYMeHTaHI/IOHHOFO O6CJ'Iy>KI/IBaHI/I$I ynpaBJIqueCKoﬁ JCATCIIBHOCTH.

L ToxymeHTOBe/cHUE KaK HAay4HAas JUCIHUIUIHHA U €€ CBSI3b C APYTHMH HAyIHBIMU
JTMCLUUIUINHAMU

[l PasButie cioco60B TOKYMEHTHPOBAHUS M UX IPUMCHEHUE B HACTOSIIEE BPEMSL

L0 TIpusnaku noxkymeHTa U o0Iast Kiaccu(HKaIKs JOKYMEHTOB [0 HUM.

[ Vuudukauus u craHmapTusaims 10KyMEHTOB, €€ pa3BUTHE BO BTOPOii mooBuHe XX B.
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RBOooNoO~WLNE

0.

TEMA 2.<0O0OPMAEHUE PEKBUSUTOB AOKYMEHTOB»

QOTBeTbTe Ha BONPOCHI

Yro Takoe pabouee U CiIy>keOHOE MO JOKYyMEHTa

Kakue ¢opmatsl TUCTOB OyMaru UCHOIB3YIOTCS B ICIOIPOU3BOICTBE?
Uro Takoe GaHK TOKyMeHTa?

Kakwue Buzp1 01ankoB ycranasiusaetr ['OCT P 6.30-2003?

Ha3zoBuTte BapuaHTBI pacroIoKeHNs PEKBU3UTOB Ha OJJAaHKE TOKYMEHTa
Kakoii O;raHk Ha3bpIBaETCS JOKHOCTHBIM (MMEHHBIM )?

JlaiiTe onpeneneHne MOCTOSTHHOTO U TIPEMEHHOTO PEKBU3UTOB JOKYMEHTA
HazoBute pa3meps! 1 Ha3HaYCHUE TIOJICH JOKYMEHTA.

[lepeuncnnure peKBU3UTHI, KOTOPBIE MOKHO O(OPMHUTH EHTPHUPOBAHHBIM CIIOCOOOM
HazoBute pekBU3NUTHI, KOTOPBIE OPOPMIISIFOTCS (pIIarOBBIM CIIOCOOOM.

X 3apaHue 1. Hanuwute HasBaHUe Kaxaoro pekeusurta OPA

—t— [¥]

—_

S

3apenos aaEosep=ee 0bmecTeo

*TEPMVIXA" Tmaszorc spomsars
yopaszerma ropoza Moo
7= Oz ez 11,0 1% MM lopooey
T ((B5) 9552 01 bocromeaxans)
Fmc (B BL1852
Ty S vl o, el
OXIIO 295012, OT PR 1 ; 9
HHEAIII 771 SD0SS2a/772501
02022004 N 730
Hade or
5
O OpeAOCTEARSIROr METOXETS CII
5o paSore » cpeze
*KozexcCeprep” /
YVeuxamos Mo wmoncd
B coomeercraiss ¢ DpeZdepsTemmOE ROrOEODEEROCTEIO BSXimesw Daw seropeecoe

peraseupor Io paicTe ¢ ERSOrINpIEInAnT pecTpoa: B opege "Kozexc-Cepsep” M omscame

mmmquum;mxmy
“Kogexc*

lpemoxesmey | Metopmecoe pexaenzazs: mo pelSore ¢ rosdorampoennan: pecypcass: 3 ez
“KogrxrCepeep” zmx cotpymzomor IMmessorc xpmemcro yopessema ropom
Moor=m: (Tassspmes Moo= mléx 2120
Z Ompcarpee mompecG@ ODepMIpOl, MCTOMESYEMERX IPH DONCXE ZOKYMEHTOS B
Edopevwporend cucrae "Kopexc* mi3a s I3

—
[egm mqsoemmmm/

[emscamms mepervop JV*-\ AT Iheoe:
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= _3apaHue 2. NopuepKHUTE OLLIMO6OYHbIE BapUaHTbl NPU 0GOPMAEHUU
peEKBU3UTA <HAUMEHOBaHUE OpraHU3aLUUm»:

a) MI'Y, PYJIH, PITY, BH1Ucenbxo3marir;

0) Bcepoccuiickas akaieMus CeIbCKOX03sHCTBEHHBIX HayK uM. B.W. Jleanna (BACXMHIWII);

B) OTKpBITOE aKLIMOHEpHOE 0011ecTBO «Kackaay, 3akpbIToe akinoHepHoe 0011ecTBO «IlimyTony;

r) hupma «CriyrHuK», pupma «Buona», nuBHas komnanus «Llepepa», dpadpuka «3aps»;

1) OT/I€] MapKETHUHIa, OT/IE] IEPEBO30K;

e) Mamicrpoiicknan.

™ 3apaHue 3. UcnpaBbTe owMbKU B HanucaHuu pat. OTmMeTbTe BapUaHTHbIE
CAy4Yan UX HanucaHusa:

09/25/2008

17 anp.2008

25.X.07

¢ 23 — 25 nexabps 2007

BOCbMO€ MapTa (KakK Mpa3THUYHBII JIeHb)

K 17-y deBpans

= _3anaHue 4. UcnpaBbTe oLNOKKU B 0POPMAEHUU PEKBU3UTA «appecaT::

a. ['pomo3seko II.P., r.Bopkyra, 630075, yn.I'eone3ndeckas, 32 — 12

0. OOO «Cset», yn. Mupa, 1.35, od. 11, r.Mocksa, 112031

B. yi. Pognenko, 73, r.C-IletepOypr, 190027, U3narensckuit nom «Cenenra», Bunokyposy ILI1.
(T.uHXeHepy)

™ 3anpaHue 5. YKaXuTe peKBU3UTbI, AAA KAXKAOTO NOAOXKEHUA TabynaTopa Ha
AMHENKe

-1-I'w'-z-I-3-1-4-I-S-I'E.-l'?-l-a/-ll'il-|-1E|-|-11-le-%H-l-is-l'iE'lﬁ'l
2 3 4

W np e
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™. 3apaHue 6. 3anonHUTe TabAULY COOTBETCTBYIOLWMMU CBEAEHUAMMU O
peKBU3UTAX:

HaunumenoBanue
peKBU3UTA

Bujabl 10KyMeHTOB, B
KOTOPBIX 0(popMIIsieTcst
PEKBHU3HT

Pacnoso:xxenue PE€KBU3UTA

Haumenosanue suoa
0OKyMeHma

Aopecam

Cnpasounvie Oanubie
00 opeaHuzayuu

3aconosok k mekcmy

I'pugh ymeeporcoenus
O0OKyMeHma

Toonuce

16




W 3apaHue 7. CoctaBbTe CpaBHUTENBHYIO TabAULYY peKBU3UTOB BAaHKa NUcbMa

u 6rhaHKa KOHKPETHOro BuAa AOKyMeHTa. lNopuepHUTE OTAMUYUA.

BJiaHk nucpbMa

baank KOHKPETHOI'0 BUAA JTOKYMEHTa

W 3apaHue 8. OxapakTepusyuTe NPeANOXXEHHbIM PEKBUIUT

Ha3zBanue

Pacnososxenue

DyHKIUA

B.K. Yepnviwesou
Omnpasums ¢haxc o
coznacuu 0o
04.02.2008

Cepeees

02.02.2008

yi. [lucapesa, 1. 135,
Mocksa, 113128;
Ten. 422-33-44;
®dakc: 422-33-45
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%  NPOBEPb CEBS

K Kaxxaomy 3aAaHUIO AaHbl BapuaHTa OTBETa, U3 KOTOPbIX TOAbKO OAUH Beprlﬁ. Ykaxute noa
HOMepOoM 3aAaHnA 6yKBy oTBeTa, KOTOpblﬁ Ha Ball B3rnsig ABAsseTcAa npaBUAbHBIM

1. PexBHM3MT JOKyMeHTa — 3TO:
a) €ro OTJEJbHBIN PJIEMEHT
0) dacTh CIyKeOHOTO MUChMa

B) (upMEHHBIH OaHK

2. B kaxoMm cayyae npaBHJIBLHO 0popMIIeH PEKBU3HT «AapecaT»?

a) Jlupexropy mkoisl Ne 269
Marseeoit Tamape [leTpoBHe

0) yun. CraBpomnossckas, 149, Kpacuonap,350040,
Hupekropy mkossl Ne 269
r-xe Marseesoi T.I1.

B) /[lupekropy KpacHomapckoit mkosst Ne 269
T.I1.MaTBeeBoi

3. B kakoMm ciayyae npaBWJbHO o¢opmieH PeKBH3UT «OTMETKA 0 HAIMYHUM NMPUJIOKEHHSD,
€CJIM B TEKCTe CONPOBOAUTEILHOI0 MMCbMA He YIIOMHHAJIOCH O IIPUJIOKEHHH?

a) IIpunoxenne: 1. CrnpaBka 0 coriiacoBaHuM NpoekTa Ha 4 1. B 1 3K3.
2. OT3BIB IO MPOEKTY Ha 2 J1. B 1 7K3.

0) Ilpunoxenue: Ha 6 1. B 1 23K3.

4. Ilnan pa6orbl mkKoabl Ha 2009—2010 y4yeOHBIi T0A YTBep:KIeH pelleHHeM
neJarornyeckoro cosera. B kakom ciaydae mpaBuwiabHO odopmiieH pekBu3UT «I'pud
yYTBep:KAeHUs1 JOKyMeHTa»?

a) YTBEPXJIAIO
Pemenne IeaarortdyeCKoro cCoBera
Ne 14 ot 12.08.2009 .

6) YTBEPXJIEH
Pemenunem IIeaaroru4yeCkKkoro CoBera
Ne 14 ot 12.08.2009

B) VTBEPXJIEH
Penrenue IneJarorutdyeCKkoro CoBe€ra
Ne 14 ot 12.08.2009 .

5. B orcyTcTBHE PYKOBOIUTEJIS MOANMCAHNE JOKYMEHTA 3aMeCTHTeeM WJIH HCIOJIHIIOIHM
00SI3AaHHOCTH PYKOBOJAUTEJIA

a) 3a qupekropa A.U. Tlerpos

(monmuck ero 3ama CumopoBa)

0) [Hupexrop A.N. IlerpoB

(monmuck ero 3ama Cumoposa)

B) M.O. nupekropa I'.B. Cunopos

(JTM9IHAST TIOAITNCH)

18



6. B kakom ciayyae npaBH/IbLHO oopMiIeH peKBU3HT «OTMeETKA 0 3aBepeHHH KOMUU»?

a)

0)

B)

BepHo:

HNHcnexTop oTaena KaIpoB — andHas N.N. Ilerposa
oAU Ch

BepHao

HNHcnekTop oTAena KagpoB  anuHas N.N. IlerpoBa
noaInuncCh

Bepro

HNHcnekTop oTAena KaIpoB  anuHas N.N. IlerpoBa

16.03.2004 TIO/ITACh

7. JIOKyMeHTBI H3rOTABJIMBAKOTCS HA OJIaHKaX cJIeAyouuX (OpMaToB:

a)
0)
B)
r)
1)

Ad4u A3
A4 u A5
A5 u A6
Tonbko A 4

HpaBI/IJ'IBHBIX OTBETOB HET

8. Bymary, kakoro uBera MoOHO MPUMEHATH MPH U3rOTOBJIEHHHU OJIAHKOB:

a)
0)
B)
r)

TOJIBKO OEJI0ro
J1F000T0
0€JIOT0 U CBETJIBIX TOHOB

3aBHCHUT OT BHIA OJaHKa

9. B kakue peKBH3UTHI COCTABHOI YACTHIO He BXOJUT MOJANNUCH:

a)
0)
B)
r)

PE30ITFOITHS
IMOIIIUCH
ajpecar

rpud yrBepxaeHus

10. B 1okyMeHTaX KaKUX OpPraHu3anuii He00X0 UM PEKBU3UT «MeCTO U3IAHHS IOKYMEHTA»

a)
0)
B)
r)

CapaToBCcKHil rOCyIapCTBEHHBIN XY0KECTBEHHBIA My3el uM. Panuinesa;
OAO «Anbda-6ank»;
Anvmunuctpanus Jlennnckoro paiiona ropoja Kocrpomsi;

BO BCCX

BJaaHk oTBera
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TBOPYECKOE 3AAAHUE

PeLwinte npearo)KxeHHbIe KPOCCBOPAbI

g b~ N

~N O

20

| I | I'pud, ynocroBepsrommii JOKyMEHT TIOCIIE €r0 ITOJITHCAHNS
(9) BapuaHT pazmenienust peKBU3UTOB Ha OJaHKE
K OCHOBHOI pEKBU3UT JOKYMEHTa
Y | | Hocurens TekcToBol HHOOpMAITUH
M Pazmep Oymaru
E CHMBOITUYECKOE N300paKeHHE KaKOT0-TH00 MOHSTHS, UACH
H | | JIumo, MoAroTOBUBIIEE JOKYMEHT
T IlITammn, BeIpa’keHHBIN B pEKBU3UTE
3 5
HaGop pekBH3HTOB TOKYMEHTA PACIOIOKEHHBIX ONpE/IeIeHHBIM
obpazom 1 6
Pacnionaraercst Bbillie HANMEHOBAHMUS OpraHU3aALUH 2 7
Habop peKkBU3UTOB, UIEHTH()HUIMPYIOMINI aBTOpPa JOKYMEHTA 4
PexBusut odopmisieTcs mponucHbIMU OyKBaMu PIEIKIBIHUI3 | HA
YacTp 9TOro pekBU3HTa pacrnonaraercst Ha 12,5 cM OT TpaHHMIIbI JIEBOTO
noJist

[Tuiercst ot pyku, Ha CBOOOJHOM OT TEKCTa MECTe

Pa3Merniaercst HIKe IMMOATINCH, HA IMOCICAHEM JIUCTE DK3EMILIAPA

Pasmernaercs nmociie «HaMMEHOBAaHUS BUAA JOKYMCHTa»

MHAUBUAYAABHOE 3AAAHUE

CocraBuTb KpoccBopA Mo TeMe «CTpyKTypa AOKyMeHTa» 3 20 cAoB

TEMbl AOKAAAOB

Hoxnan no teme «Dopmynsip J0KyMeHTa U ero pa3Butue B 16-19 BB.»

[Topsiiok yTBep:kIeHUSI JOKYMEHTOB, BUJIbI YTBEPKICHHUS.

[Topsiok moanucaHusi TOKyMEHTOB

OTMeTKH Ha TIOKyMEHTE, UX 3Ha4eHHe U 0popMIICHHE

Hoxnan o teme «OcoOeHHOCTH 0PUIHATTEHO-/IEJI0BOTO CTHIIS U €r0 MPUMEHEHHE B
JIeOTIPOU3BOACTBEY, «OCOOCHHOCTH SI3bIKA U CTUJISI CITYKEOHBIX TOKYMEHTOBY

Hoxnan o Teme «AGOpeBUATYPHI U S3BIKOBBIE (DOPMYIBI B JOKYMEHTAX)»



TEMA 3. «COCTABAEHUE U O®OPMAEHUE AOKYMEHTOB»

OPTAHU3ALUUOHHO-PACIMOPAAUTEABHAA AOKYMEHTALUA

<& OrBetbTe Ha Bon pochbl

1.

RBOOoNoOGO~WLN

0.

Kako#i IOKyMeHT CONepKHUT TpeOOBaHUS K 0(DOPMIIEHUIO OPTraHU3aIOHHO-
pacnopsIUTENbHBIX TOKYMEHTOB?

[To xakuM Bompocam M3AAr0TCsl IPUKA3bl IO OCHOBHOM 1€ TEIbHOCTH?

Ha uem MoxeT ObITH OQOpPMIIEH IPUKA3 IO OCHOBHOM J1€ATEIBHOCTH?

N3 cronbKHUX 4acTei COCTOUT TEKCT MPHUKa3a 0 OCHOBHOM JEATEILHOCTH?
Mo>kHO JI1 U3MEHUTH YMCII0 YacTel mpukasza?

Kak odopmiisercs pacnopsiiuTenbHast 4acTh pukasa?

Kak ¢popmynupyeTcst KaxIblii MyHKT TEKCTa MprKas3a?

C Kakoro MoMeHTa MpUKa3 BCTYNAET B CUITY?

B ckonpkux sk3emiusipax ohopMiIsieTcsl IpruKa3 M0 OCHOBHOM 1€ TEIIbHOCTH?
KTto moamuceiBaeT npukas mo OCHOBHOMU JESTEIHHOCTH?

XA 3aaaHue 1. NpoaHanu3uMpymuTe pacnopsaAUTEAbHbIA AOKYMEHT, COCTABAEHHbIU

repoem npousBeneHua T.Tonctou «Kbicb». OnpepenuTe ero BUA U
nepeyncanTe NpPU3Haku, No KOTOPbIM ONMPEAEAUAU BUA

Bom xax s ecmv @edop Kyzvmuu Kabaykos, ciasa mmne, Habonvwuii Mypsa, doneux nem

mue omcusznu, Cekpemapv u Axademux u I'epoii u Mopennasamens u niOMHUK, U KAK 5 eCmb 8
HenpecmaHnHoll 00 100X 3a00me, NPUKA3bLEAIO.

IIpazonosamu Ilpazonux Hosvwuii 00
Oumom npazonux umob npazonosancs Ilepsoeco Mapma naepooe Maiickux 6b1X0OHbIX.
Toorce vixoO0HOU
3nayum na pabomy me xooums, neu-2yisil, 4ymo xoueuwib 0enai, HO 8 Mepy, a He MAaK Kax
Ovisaem Opy2oll paz umo OysaHume u 6ce nodiceeme a NOMoM paszepedati
Oumom Ilpazonux Hoewviti [00 npazonosamv mak: 00pyoums 6 Jaecy 0epeso makx
Hebonbuoe paznanucmoe, ymoo 8 u3dy 61e310 a Kmo xouem cmasb 60 08ope. Bmopuymo
€20 0epeso dmo 6 NOJ UlU KyObl NPUOEMmCsl, YmobO 0epiHcalocs, ad HaA 8emKU NOHABECUMDb
BCAKOU BCAUUHBL UMO Y K020 ecmb. MONCHO HUMKU YyBemHble KpYYeHble alu MakK, MOJ’CHO
opexu, ocHeybl UNU Ye20 He JHCANKO 4e20 00MA 3A8ANANOCS BCAKAS OPSIHb NO YeldM 6ce20d
ovieaem Opyeou paz u ceooumcs. Ilokpenuwie mam npumomatime ymood He NAOAIO CAMU
3Haeme.
Ceseuxu mooice 3adiceume umoob ceemio u 6eceio
Bcesikoil 6kycnamunbl Hagapume — Hanekume He dcanelime 6ce PAGHO CKOPO 6eCHA 8 Jlecy
8Ce20 NOJIHO NOHABLIPACMEN
Tocmeii 306ume 306ume cocedell, poOHIO, 6cex yzowatme, HUYe20 He dicaneime, He
00bedsm, camu dce mooice ecmov Oyoeme
Ha oyoxax uepatime kmo cnoopyyHulil, Ha KOJLOMYWKAX, MONCHO BNPUCSOKY Y KO2O HO2U 8
nopsoxe
Ha cebsa ooescoy xopowyio nadenvme, pacgygvipbmecs, 8 8010ca moxce nosmvlKalme
ye20 HU Nonaost
Moowcem komy nomvimscsi oxoma 0axk s eenio banu omxpvieamv 6 OHegHOe 6pems
nOJCAnYicma 3axo0u MOUCs HO MOAbKO 0po8a ¢ coOO0W NpuHocume da mo HA 6dc He
Hanaceccu
Humepecno 6yoem eom ysuoume.

Kabnykos
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Bun noxymenra

[Ipusnaku

™ 3apaHue 2. HazoBUTe aneMeHTbl NpUKasa N0 OCHOBHOU A€ATEABHOCTHU

DJ1eMeHT IpUKa3a Couepmanne 3JIEMECHTA

OAO “TAPAHT”

06 opearuzayuu Mamepuaﬂbﬁoﬁ omeenicneeHrHocmu

Tonoosicenue o byxeanmepckom yueme, npou3800CMEeHHAS
HeobxX00UMOCmb

1. 3as. cknadom ocywecmename npuemKy mosapomamepuaibHbLxX
YeHHOCmell No KOIUYecmay U Kauecmeay.

2. Pacxo0 mosapomamepuaibHulX YeHHOCmell cO CKIaod
opopmasams Tpebosanuem 3a nOORUCAMU: OUPEKMOPA U 2]1.
byxeanmepa.

3. 3as. cknadom ceoespemeHHO nepedasams 8 Oyxeaimepuro
NPUXOOHbLE U PACXOOHBIE OOKYMEHMbI.

4. bByxeanmepuu ceoespemenHO Npuceausams mosapy
HOMEHKIIamypHble Homepd.

5. Vemanosumo nopsiook omuemnocmu mamepuanbHo-
0MEenmcmeeHHbIX TUY.

6. Koumpons 3a ucnonnenuem npukasa.

I'n. 6yxeanmep, opuckoncyiom

Ne 132 om 01.09.10

Cnucok MamepualbHO-0OneemcCcmeerHblx Uy

A 3apsaHue 3. 3anonHUTe NPobenbl B CAEAYHOLLUX NPEANOXKEHUSAX.

1o — pacTopsITUTEIbHBIN TIOKYMEHT, U31aBaeMbIil SIMHOIMYHO PYKOBOIUTEIEM
YUPEXKJICHUS W COJICP AU 00s13aTeIbHbIC /ISl UCTIOJTHEHHSI IPEITUCAHNUS.

TTPUKAZBI OPOPMIITIOTCS HA .. e nvveenteentteente et eeteeteeaee et eaneeeaeenneeanaeanneenns OJ1aHKe
TeKkCT MprKaza COCTOUT U3 ABYX UACTEH . ..uueunenttenteententeate et ete et et eateeeeee e eneenaane

PaCHOpHI[I/ITeJIBHaH YAaCTh HAYHMHACTCHA CIIOBOM .. otiiiiiiiiiiiiiiiiiiiiiieteeneneneanennsnnsnnnnnnns

o M w0

PaCHOpH,Z[I/ITeJIBHHﬁ JAOKYMCHT BCTYIHACT B CUITY C MOMCHTA ....cviintiiitiiiinnenneenanennneens
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2&3aAaHMe 4. YcTaHOBUTb COOTBETCTBUE mMmexay TepMmuHaMu U UX copep xaHnem
(NpuroxeHne «TepMHHbI»)

NHcTpykuus

ITono0:xeHue

ITocTaHoBJIeHHE

ITpuka3

Pacnopsizkenue

Pemienne

YcraB

Yka3zanue

™ 3apaHue 5. 3anuwunte Homepa pparmeHToB opraHM3auUOHHO-
pacnopAAUTEAbHbIX AOKYMEHTOB U UX BUA (MpuroxKeHUe «@parmMeHTbl
TEKCTOB»)

Buja nokymenTa

Buna nokymenra

A 3apaHue 6. CoopmyaupyrUTe 3aronOBKU U YKaXXUTE€ BUA NPUKA30B, KOTOPbIe
COCTaBAAIOTCA B MPEANOXEHHbIX CUTYAUUA (npuroxeHue «CutyaLmm»)

Ne curyanum

3arojioBOK K TEKCTY

Bun npukasa

XA 3asaHue 7. lNMpaktnueckoe 3apaHue. Opopmute cornacHo NOCT P 6. 30-2003
6NhaHK KOHKPETHOro BMAA AOKYMeHTa AAA  npeanpuatua  3A0
«Kocnecnpom» appec: 156014 r. Koctpoma, yA. Apyx6b1,223. TeA.
343-267, 451-202.

Bapuanr 1

Bapuant 2

Pacnopsbxenue

IIpuka3
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M MPOBEPb CEBSl

K Kaxaomy 3aaaHUIO AaHbl BapyUaHTa OTBETa, U3 KOTOPbIX TOAbKO OAMH Beprlﬁ. Ykaxxute noa
HOMepPOoM 3aAaHnA 6yKBy oTBeTa, KOTOpblﬁ Ha Ball B3rasig ABAAETCA npaBUAbHbIM

1. Kakoe yTBepikaeHue siBjasieTcsi IPaBUJIbHBIM?

a.

0.

Bce opranuzannoHHO-pacnopsiAUTeNbHbIE JOKYMEHThl MOXHO OQOpMIISATH HE Ha
OJaHKax, KpOMeE MPUKA30B U ITUCEM.

Oprann3aluOHHO-PACTIOPSAUTENbHBIE JOKYMEHTBHI O(OpMIISIIOTCA Ha OJlaHKaxX WIU
0€3 HUX 110 YCMOTPEHUIO OPTaHU3alHH.

Bce  opranmzanMoHHO-pacTIOpSIUTENbHBIE  JOKYMEHTHI  OQOPMIIAIOTCS  Ha
o(UIIUATTEHBIX OJIAHKaX.

OT)IGJ'II)HBIC BHJbl OPraHU3allMOHHO-PACTIOPAANUTCIBHBIX JOKYMCHTOB JOITYCKAC€TCsA
0hopMIIATH HE Ha OJIAHKaX.

2. PyKOBOI[I/ITe.TIb (l)l/[pMI)I C IOMOUIBI0 OPraHu3aAllHOHHBIX JOKYMECHTOB...

a.

0.

OCYILIECTBIISIET YBOJIbHEHHE PAOOTHUKOB
oTpesieNnsieT npasa u 003aHHOCTH COTPYIHUKOB
MOOUIpPsIET OTJIMYMBILIErocs pabOTHUKA

ompenenseT NOCIeI0BAaTENbHOCTD IEHCTBUM PH BBIIIOJIHEHUH TOW WU MHOU
paboThI

3. Ilouemy B opraHu3zaunmsx U Ha NPeINPUATHAX Pa3padaTHIBAIOTCA OPraHU3alHOHHbIE
JOKYMEHTbI?

a.

0.

B.

I.

OTO ACIACTCA paar MOBBIMICHUA IPECTHXKA OPraHu3ali BEICIIUM OPraHoM
HCITOJIHUTEIHLHOM BIACTH

3TO HEOOXO0IMMO MPHU BO3HUKHOBEHUH KOH(MDIUKTHBIX CUTYaIIHii

9TO (bOpMaJ'IBHOG, TPaaAUuLIMOHHOC Tpe60BaHI/Ie, HC UMCIOIICC ITPAKTHYECKOT'O
3HAa4YCHUA

9TO CO30a€T HOPMATUBHYIO 68,3}/ I OpraHu3anuy TpyadOBbIX HpaBOOTHOHIeHI/Iﬁ

4. Kakue J0KYMeHTbI OTHOCATCSI K OPraHU3allHOHHBIM JIOKYMeHTaM?

a.
0.
B.

I.

IIpuka3
Ilomosxkenue
Ykazanue

CnpaBka

5. Ha3HayeHme pacnopsiiMTeIbHbIX JOKYMEHTOB - ...

a.

0.

I.

24

peam3anust CUCTCMbI U ITPOLIECCCOB YIIPABJICHUA

PEryiinpoBaHuc ACATCIIbHOCTH, IIO3BOJIAOIICEC OPrany yIpaBJICHUA obecneunBaTh
peaIn3alunIo MMOCTAaBJICHHBIX MIEPC HUM 3aiay

TIaHUPOBAHUC ACATCIIBHOCTU YUPCIKACHUSA

COOOIIeHNE CBE/IEHHH, TOOYKIAIOIIKUX OpraHbl YIpaBiIeHUs IPUHUMATh
OTIPE/ICIIEHHBIE PELLICHUS



6. Kakue U3 10KYMEHTOB OTHOCSITCSI K pacHopsiANTEIbHbIM?
a. IIporoxon
0. UHCTpyKTHBHOE MHCHMO
B. YKazaHue

r. Ilonoxenue

~

Bo BBOJHOM YaCcTH pacHOPAAUTEILHOI0 JOKYMEHTA COAEPKATCH...
a. LCJIM U IIPUYIKUHBI CO3aaHNsA JOKYMCHTA
0. OCHOBHBIC HAITPABJICHUA ACATCIBHOCTU YUPCIKACHUA
B. PacHoOpsDKEHUS PYKOBOIUTEIS

I'.  CPOKH HCIIOJTHCHHA PACTIOPSIKCHUA

8. CuoBo «ITPUKA3BIBAIO» ynorpeod.asiercs:
a. Bo Bcex pacnopsaauTeNnbHbIX TOKYMEHTaX.
0. B nmpuxazax.
B. B npukazax v pacnopspkeHUsX.
I. 3aBHUCHUT OT COJACPKAHUSA TOKYMEHTA
9. Kakoii MOKeT ObITh 001N pacopsANTENbHBIN JOKYMEHT ABYX OPraHu3aluii, B
OIHOM M3 KOTOPBIX U3/1aeTCsl NMPUKA3, B APYIrOil pacnopsixkenue?
a. Ilpuxkas
0. IlocraHoBneHue
B. Pemenue

r. YKasaHue

10. Kak Ha3pIBaeTcsi JOKYMEHT, B KOTOPOM ONpeeIOTCH 0 KHOCTHbIE 00SI3aHHOCTH
padoTHMKA yupexaeHusi?

a. [IpaBumia

0. UWucrpykuus
B. YcCTaB

r. Ilomoxenue

BJiaaHk oTBeTOB

1

2

10
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TBOPYECKOE 3AAAHUE

Haripute B CKaHBOpA€E 3alun¢poBaHHble CAOBa-TePMUHbI. U3 6}/KB, He UCNOoAb3yeMbIX B
Ha3BaHUAX HaAO COCTaBUTb eLle OAHO CAOBO- TEPMMUH.

Alc[njo]T]o[H[u[H][C]T[PJK
plolm|r|a|anjult|lajn|alull
clalv|c|t|alB|E|O|P|E|B]-
njmlulcle|p|-|n|lp|lu|x|al3
o[njo]le|ulalp|E|[H|A]Sg|H|E
oln|x|[Elu|c|o|lm|e|uH|nl|E|E
Klo/H|Cc|T|A|O|P|a|X|E|H|U
OA|T|Alu|T|u|P |V 0|l |A]A

3awwmnppoBaHHbIE CAOBa

CocTtaBAeHHOE CAOBO

MHAUBUAYAABHOE 3AAAHUE

3aLun¢pyl71Te CAOBO WMAU TEPMUH MO «AEAONPON3BOACTBY» C MOMOLLLK aHarpamMmel T.e.

CAOBa, B KOTOPOM BCe OyKBbI 3anuncaHbl «Bpa3bpoc». Hanpumep: MOIMPIMAPA - nporpamma.

TEMbl AOKAAAOB

) Cucrema opraHu3aiOHHO-PACTIOPSIUTENLHbIE JOKYMEHTALIHH.
) Komruiekc opraHu3anioHHO-IIPAaBOBBIX JTOKYMEHTOB, €0 COCTAB.
) Buasl yupeauTeNbHBIX JOKYMEHTOB M MX 3HaueHue it JIOY, mpaBuiia COCTaBIICHUS H

ohopMIICHHSL.

) Komrmuiekc nokyMeHTOB. I[lepBHYHBIE KOMIUIEKCHI TEKCTOBBIX JOKYMEHTOB. CIIOKHBIE
KOMIUIEKCHI JOKYMEHTOB.

[ JlokymeHTamus 1o JUIHOMY COCTaBY.

[ MupopmamoHHO-CIIpaBOYHAs JOKYMEHTAIHSI
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UHOOPMALIMOHHO-CIMPABOYHAA AOKYMEHTALIUA

IIMCBMA U TEJIE®@OHOI'PAMMBbI

@ OTBEeTbTE Ha BONpPOCHI

agkrwbE

dopmara AS?

MoxeT 11 THUCbMO UMETh JABC HOI[HI/ICI/I?

©oo~N

Kaxkue PaSHOBUAHOCTHU IMMCEM Bbl MOKCTC Ha3BaTh?

MosxHO JI1 0POPMUTH CITYKEOHOE TUCHMO Ha Jiucte popmarta AS?

B ckonbkux sx3eMIuisipax oQopmIisieTcs: CyKeOHOe MIChMO?

Ecnu nrceMo HampaBisieTcs B IBa aApeca, CKOIBKO IK3EMIUISIPOB OJIaHKOB HEOOXO0MMO?
Uepes kakoil MEXCTPOUHBIN UHTEPBAJ MULIYT TEKCT MUCbMa, €CIM OHO 0(OPMIIEHO Ha JIUCTE

KakoBo MakcuManbHOE KOJIMYECTBO aJPECATOB B MUChME?
Ha yem M0xHO 0opMUTH ciTy’eOHOE TUCHMO?

KaxoBbl 0cOOEHHOCTH TEeKCTa TenepOHOTpaMMbl?

X 3anaHue 1. YcTaHOBUTE COOTBETCTBUE MEXAY TUMOM NMUCbMaA U A3bIKOBOM

dopmynom

S3bikoBas popmyaa

Ilpocum coobuums Oamy npuesoa denezayuu
om Baweu cpupmoi ...

Tun nucrma

Mui ysepenwt, umo Bac 3aunmepecyem
8bICOKOE KA4ecmeo Hauiell nNpOOVKYUU ...

IPEeUI0KEHNE

B ces3u c npu6ﬂu9fceHueM CPOKO8 nocmaeKu,
HAnomuHaem Ba/l/l, umo ...

OTKa3

Ham 6yoem npusmmuo eudemov Bac na rwobdunee
Hawell pupmvl, KOMOPbIU COCMOUMCSL ...

COIMPOBOJUTECIILHOC
IUCbMO

K cooicanenuro, molr ne mosicem npuname Bawe
npeonodcenue. .

nmpocr0a

Ilpeocmasnsaro Ha ymeepowcoenue npoexm
NIaua. ..

HaITOMHHaHHEC

IIPpUITIAIICHUE

A 3asaHue 2. CoctaBbTe PEKBU3UT «appecar AN MUCEM, KOTOpble

HanpaBAAKOTCA:

1. B TCPAIICBTUYCCKOC OTACIICHUC HCHTpaHBHOﬁ KIMHUYECKOM 6OJ'IBHI/II_[BI

2. Bpady OpAUHATOPY TCPAIICBTUICCKOTO OTACIICHUA HeHTpaHLHOﬁ KJIMHUYECKOM 6OJ'IBHI/II_IBI

A.B. CmupHOBY

3. B paiionHsle ynpaBbl CeBepHOTO aAMUHUCTPATUBHOTO OKPYyTra
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4. B agpec OAO «Co3ssezaue» (yn. CenezneBckas, 1.1, Mocksa, 120445)

5. Kosnosckomy C.4. mo aapecy: 345230 r.Ilepmb, Toprosas ., 1.5.

A 3apaHue 3. YKaxute owbku B 0poOpMAEHUU OCHOBHbIX PEKBU3UTOB NUCbMa
npuv obpalieHum

Yeaowcaemviii >-n H.A.Ilonomapes;

T-orca JLH. Jlebeoesa!

Veaorcaemwie 2-0a!

Yeaoicaemviii cocnooun munucmp Heanos!

Yeaowcaemwiii [Joopenxo Cepeeti [lemposuu!

Hsanos /[mumpuu Bacunvesuu!

A 3ansaHue 4. 3anonHuTe Tabauuy

Cwmbica SI3bikoBasi popmyJia Buna nucpma

bnazooapnocmo

dDaxm omnpasku

Ilpocvoa

Hanomunanue

Omeem na 3anpocsl

Ilpuznawenue

Ilpemensua
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X 3asaHue 5. OtpepaKTUpyrUTe AeNOBOE MUCbMO B COOTBETCTBUMMU C NMpaBUAAMU
COCTaBAEHUA CAY)XEOHbIX AOKYMEHTOB

OAO «Mebenvnpomy Tenepanvromy oupexmopy

V. Cesazucmos, 34 Dupmvl

Capamos, 495867, Poccus

Ten. (489-3) 39-49-95

Daxc (489-3) 49-58-69

13.04.08 . MNe 89-7/3
O nocmynnenuu npodyKyuu

Yeaoicaemwviti Buxmop I'eopeuesuy!

Coobuwaem Bam o mom, umo Ha cKiad Hawiel Qupmbl HOCYRULA HOBAS NAPMUs
cospemennou mebenu uz Anonuu. Kax nocmosnnomy kiuenmy nautetl hupmol nocviiaem Bam
Kamanoe ¢ HAUMEHOBAHUAMU U CMOUMOCMbI0 npooykyuu. Hadeemcss ma nepcnexmugnoe
COMPYOHUYECMBO.

C ysaoicenuem,

Jlupexmop M.B.Jlebedes

Ompedaxmuposannoe nucbMo
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= 3apaHue 6. NpoaHannM3upyurTe TEKCT AOKYMEHTa U3 npousBepeHus A. u b.
Crpyratckux. OTpepaKTUpyUTe ero B COOTBETCTBUM C
TpeboBaHUAMU K coAepPXXaHULIO TEKCTA TenedoHOorpamm

Teneghonoepamma Ne 206 epaxcoanxe I opvinviy Haune Kueshe.

Hacmosawum npeonacaemcs éam npudvimv ce200Hs 08a0yamsv ceObMO20
uronIsl ce2o 2004 8 NOJIHOYbL HA edce200ublll pecnyoaukanckuti ciem. Ilepeas ecmpeua
cocmoumcsa Ha Jlvicou [Tope. @©opma o0excovl napaonasa. Ilonvzosanue
MPAHCROPMoM 3a C80U CHem.

Hauanvnuk kanyenapuu X.M. Buu.

A 3asaHue 7. lNpaktuueckoe 3apaHue (npuroxeHme «Cutyaumm»)

Bapuanr 1 | Bapuanr 2 | Bapuanr 3 | Bapuanr 4

Cocmasvome mexkcm Cleche6H020 nucoma 6 npeOﬂoofcennoﬁ cumyauyuu

Cumyayus 2 ‘ Cumyayus 4 | Cumyayus 6 | Cumyayus 8

Cocmaevme menegponozpammot, He0OX00UMbBLE 8 C1EOYIOUAUX YRPABIEHUECKUX CUMYAUUAX

Cumyayus 3 ‘ Cumyayus 1 | Cumyayus 2 | Cumyayus 4

Obpazeu ohopmaernus 3adanus

I'pynna DUO Bapuanr

Texkct nucema




M NPOBEPb CEBS

K Kaxaomy BOMpoCy AaHbl BapuaHTbl OTBETOB. [IpaBUABbHbIX BapUaHTOB MOXXET 6bITb
HEeCKOAbKO. SaKpaCbTe KNETKY, COOTBETCTBYIOLLYIO Ha Balll B3rAsA npaBUAbHOMY OTBETY.

1. Kakue npu3Haku XapakTepHbI AJs 0J1aHKOB /sl icem?

a)
0)

B)

r)

Hanuuue agpecHbIX TaHHBIX NPEANpUATHS HA OJIaHKE;

Pacrnionoxxenue o0s43aTenbHBIX PEKBU3UTOB 3ar0JIOBOYHOM YacTH IOKYyMEHTA B
JIEBOM BEPXHEM YTIIY;

Hanuumne ormetku s pekBusnuta «Ccbulka Ha UHACKC U ATy BXOJAIIETO
JTIOKYMEHTA;

OTCYTCTBI/IG Ha3BaHUA BUAa IOKYMCHTA,

2. Kakoii BH/JA JA€JI0BOIo0 mnmUCbMa HAPAaBJAECTCH ajapecary AJd 3aKIIYCHHUHA CIACJIKH C
YKazaHue€M KOHKPETHBIX yc.nonuifl C)Ie.]'[KI/I?

a)
0)
B)
r)

w

a)
0)
B)
r)

4. Ha kakoM cJIy:Ke0HOM MUCbMe MPOCTABJISIETCS CChLIKA HA HOMEP M ATy JIOKYMeHTa:

a)
0)
B)
r)

o

a)
0)
B)
r)

o

a)
0)
B)
r)

[TuceMO-1IO ITBEPKICHHUE;
ConpoBoAUTENBHOE TUCHEMO;
JIoroBOopHOE MHUCHEMO;

[Incemo-nipeuioxkenne

Hcexonsimmii HOMep MUCbMA NMPUCBAMBACTCS €My

Anpecatom
ABTOpPOM
PaboTHUKOM HOYTEI

Kypbepom

rapaHTUITHOM
COTPOBOJIUTEIILHOM
OTBETHOM

Ha BCCX ITMCbMax

ABTOpPOM CJIy:ke0HOI0 MUCbMa SABJIAETCH:

AOJIDKHOCTHOC JIMIO, TOATINCAaBIICE JOKYMCHT
HUCIIOJIHUTCIIB, COCTaBHBIIMI JAOKYMCHT
OopraHnusanusa, OT KIMCHHU KOTOpOﬁ OTIIPABJIACTCA IIMCbMO

UCTIOJHUTEINb, O(OPMUBIINN JOKYMEHT

Kakas oprrexnnka ucnoJib3yercsi 1J1si OlepAaTHBHOM NEPeChbIKH CJIYKeOHbIX mucem?

Kommnsrotep
dakc
Kcepoxc

Tenedon
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7. B kakMX JOKYMEHTaX OTCYTCTBYeT PEKBU3UT «KHAMMEHOBAHME JOKYMEHTa»:
a) Axr
0) HMuaunuaruBHOE NMMCHMO
B) Ilucemo-oTBET
r) VYkaszaHue

8. Kakoii BuI [1eJI0BOro muchbMa odopMisieTcss NMPH OTHpPaBKe aapecaTy KaKoro-jiméo
KOMILIEKTA JOKYMEHTOB?

a) [TuceMO-1IO ATBEPKICHHUE;
0) ConpoBoAUTENEHOE TTUCHEMO;
B) JloroBopHO€ MUCHMO
r) [TuceMo-u3BeLICHUE
9. OO0beM JI0KyMeHTa, MepeaaBaeMoro Mo KaHajaM (PaAaKCUMHJIbHOW CBSI3M He JI0JIKEH
NpeBbIIATH:

a) 3 JUCTOB;

0) 10 gucrtos;

B) 5 JIHCTOB;

r) 2 JUCTOB.

10. 3aro/10BOK K TEKCTY CJIy’KeOHOI0 MUCbMAa MOKET OTCYTCTBOBATh, €CJIU

a) B TEKCTE OTPAKEHO pPEIICHHE HECKOJIBKIX BOIPOCOB
0) TtekcT odopmiieH Ha Oymare ¢popmara A4
B) TekcT odopmiieH Ha Oymare ¢popmara AS

r) TEKCT COCTaBJIeH M0 OJTHOMY BOIIPOCY

Biaank orBeroB \'

)\

1{2]13]4]5]6]7]8]9]10

a)

0)
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TBOPYECKOE 3AAAHUE

CunBopa. Paclumppyi TepMHUH M HaWAM AASI HETO OMNPEAEAEHME (B MyCTOHM fiyerke
3arnuLmn CAOBO M N0CTaBb HOMEP OMPEAEGAEHHS, KOTOPOE eMY MMOAXOAMT).

C |T |E | ‘ 1. Obvem nucoma

A |P |A —

T |A |H |E 2. Yempotiicmso ons yemmuoi

I [P |A |C — nepeoayu OOKyMeHmos.

H|O |[P |[XK |HU 3. [lonyuamens nucvma.

J |E |[IT |1 |E —

M I|E |3 [P [4 ] 4. Aemop nucbma

I |J |9 |K —

1[0 [® [E | S. Ungpopmayus o dononnenusx k
H | E |IT | nucbMy.

MHAUBUAYAABHOE 3AAAHUE

CocraBbTe KpoCcCBOpPA o TemMe «AOKYMEHTbI, nepeAaBaeMbie 1o KaHaAaM CBA3U»

TEMbl AOKAAAOB

L) JlemoBas mepenucka: MeXIyHapOIHbIEC THCHMa

) OcoGeHHOCTH BeeHUS DIEKTPOHHOM MEPETTUCKH
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CJYXEBHBIE 3AITMCKH

@ OTBETbTE HA BONPOCHI

1. Ha xakue rpymibl MOKHO Pa3JIeIUTh JOKJIATHBIC 3alMCKH IO COJCPKAHUIO?
2. KTt0 cocTaBisieT ¥ MOANMUCHIBACT BHYTPEHHIOKO JOKIIATHYIO 3aIHCKYy?

3. Ha gem oopMIISIFOT BHEIIHIOIO U BHYTPEHHIOIO JTOKJIATHBIE 3aITHCKH?

4. W3 cKONMBKUX COCTABHBIX YaCTEU COCTOUT TEKCT JAOKIAIHOM 3aMUCKH?

™ 3apaHue 1. lpoaHanusnpymte AOKYMEHT U3 npousBepeHua C. AoBaatoBa
«30Ha». YKaXxute ero BUA U OCHOBHbIE OTAUUUTEAbHbIE CBOMCTBA

Buepa, ceco 200a, s 3noynompebdbun arkozonvHulii Hanumox. Ilocie ueeo ypoHun 6
2pA3b CON0amcKoe 00CmouHcmeo. Bnpeow obewaro. Paooeoti Ilaxanunw.

Ilocne nekomopozo pazdymwvs on 6cecoa dodasnsn: «llpouty ne omrxazamo»

Bun noxkymenrta

OTInuuTenbHbBIE CBOUCTBA

M 3apaHue 2. YCTaHOBUTE COOTBETCTBUE MEXAY NPEANOXKEHHOW CUTYyaLUEN U
BUAOM AOKYMEHTa

YCTPOUCTBO Ha pabOTy B KOMMEPYECKYIO hUpMy

IpeiocTaBieHrne HHPOpMaAIUU
OBbBSACHUTEJIBHASA

3AIIUCKA
MIPEA0CTaBIICHUE PYKOBOAUTENIO HH(OpMALIH,

TTOSICHSIIOIIECH IIPONCHICCTBUC

3alIUChb 3aCCAaHHA COBCTA ITPABJICHUA

Pa3bACHCHUC ITYHKTOB IIOCTAHOBJICHUA

YCTAHOBJICHHUC KOMHCCHEH 00CTOSITEILCTB
aBapuu;

npeocTaBieHue HH(OopMaIMY O 3acelaHuU
KOJUIETHaJIbHOI'O OpraHa JOKJIAJTHASI 3ATIMCKA

ano6peTeHHe TOBapa, CPOK rOAHOCTH KOTOPOTO
HUCTCK Ioa Ha3aza
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00BsICHEHHE 00CTOSTENHCTB IPOUCIIECTBHUS

M 3apaHue 3. 3anuiute HoMepa ¢parmMeHTOB TEKCTOB CAY)XEOHbIX 3anucok,

pacnpepeAnMB UX Ha rpynnbl N0 BUAAM (ripuroxeHne «DparmMeHTsl
TEKCTOB»)

I[OKJ'IZI}IHLIC 3alIMCKH O0BbsSICHUTEIbHbIE 3aANIMCKH

= 3asaHue 4. OnpepenrTte cocTaB PEKBU3UTOB BHELLHEW AOKAAAHOW 3aNUCKKU

YT ABTEHHA

2 | — 1
[ KE «[uaanms / 3 PyKOBO/RTEIEO OITep SHMOHHD-KACCOBOr0 /

K4 KoseranTimosy
JOKIIATHAS 3ATTHCKA

i nnmNn — S

| Mocxsa I 7

6| —
O nepecraoTpe MopAAKa 0 QORNMITERIT

TITATEeKHBIX TT0 P EHI

01.122007 spegena B geiioteme HMucmpyxupa Llemmpamemoro bamka Pocodickoit
Pegeparpm No 234 «O6 M3MeHe MM NOPAAKE OUEPEFHOCTH INIATEXEH ¢ PACIeTHBLY, TEKYLIRL,
GRO/PRETHBLX CHETOB FOPMAUE CRYC THLDS.

B cemu ¢ smms BosEmma HeoOXommaocTe mepecvoTpa MopAmKa ofopnOTEREG | — 1| 8
—

TOIATEXERI TIOPYUSHMA KDMeHTOB DaHKa, MOCKWIBKY AeFCTEVIOLAA (opna IDIATEXRHBIX

ﬂOpy‘{erﬁ He MOSBOILAET CIeJOBATE YKA3 AHHANM MHCTRYRLFE.

B ment coBepIeHCTEOBAHIA TOPATKE OPOPMIEHI INIATERHBIX AOKYMEHTOE KIMEHTOR
Garka mponry mporEhoprIpOEaTh KMeHTOR Oatka 0 BBegerm b gedcTere Hurtpyxipm Banka

Pocermt Me 234 1 obecrewms ¥ KOMUAME AAHHOH MHCTRYELRG, 4 TAKOKe TPOBECTH YCTHBIE

MHCTPYKTEK ¢ KIMeHTaMH Darka.

\ Begyunst crerpamict & B Xysrenos

z

Ha3Banue pekBu3uTa

~N O o | w N e
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8

9

= 3apaHue 5. UcnpaBbTe oWUOKU B 0POPMAEHUU AOKAAAHOW 3aMUCKHU

I'enepanbaomy nupexropy 3A0 «Papmar
A.IL.lynbHeBY
Ot 3aBenyrolel KaHuensipuen

JoxkianHas 3anucka

Josoxy no Bamero cBenenus, uro kyprep ComoB C.C. peryaspHO oma3JbIBacT Ha paboTy
U HapylaeT IPOU3BOACTBEHHYIO JHUCHMIUIMHY. [Ipomry DpuHATE Mepbl IUCHUILNIMHAPHOTO

XapakTepa.

12 urons 2005 r. U.B.Illymunnna

HcnpaBieHHbIH JOKYMEHT
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R 3apaHue 6. [llpaktuyeckoe 3apaHue (npuroxeHne «Cutyaumm»). CocTaBbTe
C/\y)KeﬁHble 3alNnuUCKMu, HGOGXOAMMble B ynpaBA€HYECKUX
cUTyauuax: Cutyaumsa 2 N Cutyaums 6.

NMPOBEPb CEBA

K Kaxxpaomy 3aaaHUIO AaHbl BapyUaHTa oTBeTa, U3 KOTOPbIX TOAbKO OAUH Beprlﬁ. 3aKpaCbTe
KAETKY, COOTBETCTBYHOLLYHO Ha Ball B3rnsA rnpaBUAbHOMY OTBETY.

1. KakuMm ciocodom oopmJisieTcsi BHYTPEHHsISI TOKJIATHAS 3anucKa?
a) PykonucHeIM
0) MamHONKCHBIM

B) Jlomyctumsl 06a BapuaHTa

2. TInmercsi M NPEAJIor «0T» B PEKBU3NTE «aJAPECaHT» TOKJIAAHON 3aMUCKU
a) Jla
0) Her

B) ToibKO B MHUITMATUBHBIX

3. Ha yem oopmuisieTcsi BHELIHSIS TOKJIaIHAS 3aMHCKA
a) Ha oOmewm Gnanke unu ynctom jucte popmara A4

0) Ha tpadapernom mnm o6mem OaHke

B) Ha uucrom mucre popmara A4

4, N3 kaKuX 4acTeid COCTOMT TEKCT AOKJIATHOH 3amMucKu?
a) Baoanas u ocHOBHas

0) KoHcraTupyromas 1 BbIBOJIbI

B) KoHcraTupyromas u pacnopsauteabHas

5. Kakoii BHI J0KJIAJHOI 3alMHCKH COCTABJISIETCS PeryJsipHo (exkeHedeJbHO WU
esKkeMecsiuYHO)?
a) HMudopmarmonnas

0) OruerHas

B) HMuunnuartuBHas

6. Kakasi 00bsicHUTeIbHAA 3anmucka ogopmJisieTcsi Ha 00meM 0J1aHke?
a) [loscHsromas NpUYMHBI KAKOTO-TU00 COOBITHS, (PaKTa, MOCTYMKA

6) IloscHsromas ITYHKTBI OCHOBHOT'O IOKYMCHTA

B) Bce 00bsacHUTENBHBIE 3aTTUCKU

7. MoxHo 11 0pOPMHUTH 00BSICHUTEIBHYIO 3alIMCKY HA YMCTOM JIMcTe Oymaru?
a) Toybko OOBSACHUTENBHYIO 3aMTUCKY, MOSCHSIONIYIO PUUYMHBI KAKOTO-TH00 COOBITHS,

¢axTa, mocTymnka
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0) Her
B) Jla

8. OdopmasiioTcs U 00bIICHUTEIbHbIE 3aAMTUCKH MAITUHOMMCHBIM CIIOCO00M?
a) Jla
0) Her

B) Tombko OOBSCHHUTENBHYIO 3alHCKy, MOSCHSIOUIYIO COJIEP)KAHHE OTACIBHBIX

MOJI0KEHUHN OCHOBHOT'O JOKYMCHTa

9. KakoBa nocjie10BaTejJbHOCTh U3J10KeHUSI HH(POPMALUH B 00bSICHUTEILHON 3amuckKe,
NOsICHSIIOIIEl NPUYMHBI KAKOI0-J1M00 coObITHS, (PAKTa, NOCTYNKA
a) Onucanue coObITHS, PaKTa, MOCTYIKA; ONMCAHUE TPUYUHBI TPOU3OIIE IIIETO

0) Omnwucanue TPUYUHBI TPOU3OMIEAINIETO; ONMCAHUE COOBITUS, (PaKTa, MOCTYyIKA

B) Omnmucanue coObITHs, (hakTa, MOCTYIKA; ONTUCAHNE BBIBOIOB, MPEIJIOKEHUI

10. Kem mnoanuchiBaeTcsi OOBSICHUTENbHAsl 3aMHCKa, TMOSICHAKIIAs COAepIKaHUe
OT/Ee/JIbHBIX I0JIOKEHUI OCHOBHOI'O IOKYMeHTAa?
a) CocraBurenem

0) HcnomHuTenem OCHOBHOTO TOKYMEHTa

B) PykoBoautenem

Biaank orBeroB
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TBOPYECKOE 3AAAHUE

Pasraaau pebyc

3almdpoBaHHOE CAOBO

MHAUBUAYAABHOE 3AAAHUE

3almppyiite ¢ noMolLbio pebyca OCHOBHbIE MOHATHA, TEPMUHBI 10 U3YYEHHbIM TeMaM.
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IMPOTOKOJI. BBIIIUCKA U3 ITPOTOKOJIA

& OrBetbTe Ha Bon pochbl

Kakoii npoTokoJ1 Ha3bIBaOT MOJHBIM?

Ha yem opopMIIstoTCs IEpBbIi U MOCIEAYIONIUE JIMCTHI TPOTOKOJI1a?
Uro siBisieTcst 1aToi MpoToKoJia?

N3 cxonpkux 9acTei COCTOUT TEKCT MPOTOKOJIA?

UTo coliep>KUT nepBas 4yacTb MPOTOKOJIa?

[To kakoit cxeme CTpOUTCs BTOpast 4acTh IPOTOKOIA?

Kakas coctaBHas 4acTh TEKCTa MPOTOKOJIA MOXKET OTCYTCTBOBATh?
B kakux ciydasix cocTaB MPUCYTCTBYIOIIMX Ha 3aCEIlaHUU YKa3bIBACTCA KOJUYECTBEHHO?
Kto nmoanuceiBaeT nmpoTokos?

10 Kaxk ynocroBepsiercst BbIIIACKAa U3 TPOTOKOIA?

11. Yo siBsieTcst AaTOM BBITIUCKHU M3 TPOTOKOIA?

CoNRWNE

™ 3apaHue 1. MNepeuncaute, NpU Kakux BUAAX KOAAETMAABHOM AEATEAbHOCTM
COCTaBAAIOTCA, 0POPMAAIOTCA NPOTOKOA.

A 3apaHue 2. ChopMyAUpPYHTE 3aronOBKU K TEKCTAM NPOTOKOAOB
(npunoxenmne «Cutyaummn)

Homep cumyayuu 3a2071080K K meKcny npomoKona

Cumyayusn 1

Cumyayusa 2

Cumyayua 3

M 3anaHue 3. YKaxute oTAuuMe B 0pOPMAEHUHN BbIMUCKU MPOTOKOAA OT
NPoTOKOAa
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6.

7.

A 3apaHue 4. lNpaktueckoe 3apaHue. Caenatb BbIMUCKY U3 NPOTOKOAA MO 2 NYHKTY

NOBECTKU AHA. HepocTalowue paHHble BBEAUTE CAMOCTOATEALHO

Coneprxanue IpoTOKOoJIa

PeKBU3UTHI Cojaep:kaHue PeKBU3UTOB
Opeanuzayus OAO “UHTEPCEPBHUC” 344068, r.PoctoB-Ha-/lony, yin.I'epacumenko, 16
3aconosox Bun nestensHOCTH - 3aceiaHue

Komnernanensiit opran - CoBeT AMPEKTOPOB

Beoonas uacmo

IIpencenarens Komos B.C.
Cexperapp CumonoBa T.H.
[IpucyrcrBoBanu: uneHsl CoBeTa AUPEKTOPOB
[Ipurnamensr: PomanoB B.C.- nmmpexkrop OAO, Kapaces H.I'., - rmaBHbIN
oyxrantep OAO
TloBecTka mHs:
1. OO0 urorax paboter OAO B | kBaprane. Jloxmamgunk Kapaces H.T'.
2. O mepcnektuBax padotel OAO Bo Il kBapTane. Joxmamunk Pomanos B.C.

Ocnosnas
yacme

1. CJIYIIAJINA

KapaceBa H.I"., KOTOpbIi TOJOXKHUII O ......... (moxyaa mpuaraeTcs)
BBICTYIINJIA:

I[TomoB H.I'., kotopelii .. (KpaTKoe W3JIO)KCHUE  BBICTYILJICHUS)

Hocos K.1., KOTOpBIi ... (KpaTkoe M3710KEHUE BHICTYILICHHS )
[TOCTAHOBUIJINA:
1.1. IIpusHate paboTy yIOBIETBOPUTEIHHOM.
lNonocoBanu: 3a - 5 yen, [IpoTus - HET
L e
lNonocoBanu: 3a - 4 yen, [Ipotus - 1 yen
2. CJIVIIAJIN
Pomanosa B.C., KOTOpBIil 10J0KHUI O ..... (KpaTKo€ M3N0KEeHUE JOKIaa)

[NIOCTAHOBUJIN:
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Hnoexc Ne 32 ot 25.04.2010

Cosem [Ipencenarens - Adanacses I1.1.

oupexmopos Uinens CoBera - [llyoun B.C., [Toros H.I'., Hocos K.1., Bonkos H.C.

™ 3apaHue 5. [lpaktnueckoe 3apaHue. CoctaBbTe U 0HOpPMUTE MPOTOKOA,

Heo6xoAUMbIN B ynpaBAE€HUYECKOU Curyauunun 2,
(npunoxeHue «Cutyaumm»)

@f NPOBEPb CEBS

K Kaxxpaomy 3aaaHUIO AaHbl BapyuaHTa oTBeTa, U3 KOTOPbIX TOAbKO OAMH Beprlﬁ. Ykaxxute noa
HOMEepoM 3aAaHnsAa 6yKBy oTBeTa, KOTOpblﬁ Ha Ball B3IrhsaA ABAAETCA MpaBUAbHbBIM.

1. JdoxkymeHT, GpUKCHPYIOLIHUIA X0 00CYKIeHUS M NIPUHATHS PellleH!s HA 3aceJaHUAX
KOJVIETHAJIBHOI'0 OpraHa:
a) KoHrpakr;
0) AKT;
B) [locranoBnenue;
r) IIporokom.
n) Pemenwne;

2. 3aroJIOBKOM K TEKCTY MPOTOKOJIA SIBJISIETCS:
a) DopMylIHpPOBKA pacCMaTPUBAEMOU TEMBI;
0) 3aroj0BOK OTCYTCTBYET.
B) UTOr NpuHSATHIX pElICHUN;
r) Kpartkoe conepxanue 00CyXICHHUS;
n) Ha3aHue kosuiernajabHOM AeSTETbHOCTH, OpraHa;

3. 3aroJioBOK K TEKCTYy NPOTOKO0Ja (opmMyMpyeTcs B:
a) JaTelbHOM Mmajexe (komy, uemy?);
0) BHUHHTEIBHOM Majexe (Koro, 4ro?);
B) POJUTEIHLHOM Tajexe (Koro, yero?).
r) TpeaoXHOM majexe (0 ueM?);

4. Yrto yka3biBaeTcsi BO BBOJIHOMN 4acTH NMPOTOKOJa?
a) TmpelcenaTeabCTBYIONINMA, CEKPEeTaph;
0) mpucCyTCTBYIOIINE HA 3aceqaHuu (coOOpaHuH);
B) YKa3bIBAaeTCs IMOBECTKA JIHS;
r) Bce Bbile nepeuncieHHoE.

5. Ha 4yem odopmiisieTcsi CTpPAaHHIBI MPOTOKOJI, HAYMHAsI €O 27?
a) OOmmii OnaHk
0) buank npoTokona
B) UYucrsle mucthl popmata A4
r) Bce BrllIe nepeunicieHHoe

6. B moJHBIX NPOTOKOJIAX NMEePeYHCIAAIOTCH (PAMHIMN BBICTYNAKOIMX H ...
a) TIOJIHBIM TEKCT BBICTYIICHUS
0) KpaTKui TEKCT BBICTYIIJICHUS
B) COJEp>KaHME BBICTYIUICHHUS
I) CCBUIKY Ha MECTHO XpaHEHMsI TEKCTA BBICTYIUICHUS
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7. B KPaTKOM NPOTOKOJI€ MOTYT OTCYTCTBOBAThH MMO3UIIUU TEKCTA:

a) BBICTYIWJIU.

0) TMoBecTKa JHS;

B) CIYIIQJIH, BBICTYIIH,

r) BBICTYIWJIH, IIOCTAaHOBWIIY;
J1) TIOCTaHOBUJIM;

8. B ckoJbKHX 3K3eMILIAPaX 0OPMJIsieTCsl BBIMMCKA U3 MPOTOKOJ1a?

a) B OJHOM
0) B IBYyX
B) OIpeIeNnsercs NpaKTHYeCKod HE0OX0AUMOCThIO

9. Kakasn JaTa ABJSIeTCA JaToil BLINMCKH U3 l'lpOTOKOJ'la?

a) /Jlara nmpoTtokona

0) /[lata B oTMETKE O 3aBEpEHUU KOTUH

B) /lata moamucanus npeacenaTenemM

r) Beimncka uMmeeT aBe JaThl: JaTa MpoTOKOoJIa U AaTa MOAMUCAHUS

10. Kakoe yTBep:kieHHe sIBJIsIeTCS] NPaBUJIbHBIM? Bpinucka u3 nporokoa:

a) 3aBepsercsd NpeacenaTesieM.

0) IloamuceiBaeTcs TOJBKO CEKPETAPEM.

B) 3aBepsieTCsl CEKpeTapeM.

r) He tpeOyer nmoanuceii u 3aBepUTENbHBIX HAAMIUCEH.
n) lloanmuceiBaeTcs npeaceaaTeeM.

e) IloanuceiBaeTcs npeacenaresieM U CEKpeTapem.

bnank omeemos

1

2 3 4 8 6 Il 8

10
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TBOPYECKOE 3AAAHUE

Pelunte npeanoXxeHHbIH KPOCCBOPA

Jlokymenm, cocmaensiemviii Ha OCHO8e
npPOMOoKoa

Omeemcmeennvlil 3a 6edeHue npomokoa

I

CmpyxkmypHas uacms mexcma
npomoko.na

Llynkm, omcymemsyowuil 8 Kpamkom
npomoxone

Ilpunazaemcs k npomokony, eciu
npucymcmeyem 6onee 15 uenosex

Buo npomorxona

Konuuecmeso IKZEMNJIAPO6 NPOMOKOJILA

Mecmo ykazanus uda Koane2uaibHoul
oesmenbHOCMU

= ||l =m|C[=]|OC |

MHAUBUAYABDHOE SAAAHUE

CocraBbTe A@bUPUHT 1o TeMe «[TPOTOKOA. Bbinucka U3 NMPOTOKOA@» U MPOAOXKHUTE M0 HEMY
MapLUpyT, HaYUHaKOLLMK C NEPBOH KAETKU U NPUBOASILLIMI K MOCAEAHEH KAETKE.

1 2 3 4
5 6 7 8
9 10 11 12

Kaxpasa KAeTKa-lLuar AOMKHa COAEepXaThb CYXAEHME, KOTopoe AMbo npaBuAbHOE, Ambo
owmnbouyHoe. OT KAETKM K COCEAHUM AOMKHbI BECTU CTPEAKM C HAAMUCAMMU «Ad» UAWN «HET». ECAM
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CY)XAEHUE, BIUCAHHOE B KAETKY MPaBUAbLHOE, TO MPOAOMKUTBL MyThb HYXHO 10 CTPEAke «aAa». Ecan
CyXxaAeHue OLUM60LIHOG, TO ABUTAQTbCA 10 CTPEAKE «HET»,
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CITPABOYHO-AHAIMTUYECKASA JOKYMEHTAIUA

@ OTBEeTbTE Ha BONpPOCHI

NookrwbdpE

B ckonbkux sK3eMInsipax opopmIsieTcs CryxeOHast cripaBka?

Ha yem M0xHO 0(OopMIIATE CITyKeOHYIO CIIPaBKY?

KTo moanmuceiBaeT BHYTPEHHIOIO U BHEIIHIOKO CITY>KEOHBIE CIIPaBKHU?
Ha gem odopmitsiercs cimyxeOHbIE aKThI?

B ckonpkux sk3emMIusipax 0(popMIIseTCs CITyKEOHbIN aKT?

KTto0 cocTaBnsier u moANUCHIBAET CIYKEOHBIN aKT?

Bceerna mu akThl OJIEXKAT YTBEPIKICHHIO?

™ 3apaHue 1. 3anoAHUTE NPONYCKU B NPEANOXKEHUA
1.

4.

AKTBI COCTaBIISIFOTCS , IOCTOSIHHO JICMCTBYIOIIEH WJIM Ha3HAYEHHOM IO
YKa3aHUIO

AxTbl oopMIsitOTCS Ha oOlIeM OJaHKe, €ClU SIBISIFOTCS JIOKYMEHTaMH
(bupMmBL.

Ecnu akrt sBnsercs JOKYMEHTOM, TO OH JIOJDKEH COJIep’KaTh

IOPUAMYECKUH aipec PUPMBI.

Ha CITpaBKe 0053aTeNILHO JOJIXKHaA CTOATH €€ NIoAIIMCaHMA.

A 3apaHue 2. lpoaHanU3upyuTe AOKYMEHT, MCNOAb3OBaHHbIA B «3anUCHbIX

Bun noxkymenrta

KHWXKKax» U.Unbda. YKaxkute ero BUA U OTAMMUTEABbHbIE NMPU3HAKHU

Jano cue momy-cemy (makomy-caKomy) ¢ mom, 4mo emy pazpeuiaemcs mo oa ce,
4Umo NOONUCHIO U NPUTIOAHCEHUEM nedamu YOOCmosepsaemcs. 3a mako2o-mo. 3a csaKo2o-mo.

Yupeoicoenue «A3 ecmvy

OTIIMYUTENLHBIE CBOMICTBA

A 3asaHue 3. lNpakTtuueckoe 3apaHUe (npunroxeHne «Cutyamm).
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Bapuant 1 Bapuanr 2 Bapuanr 3 Bapuanr 4
Cumyayusa 1 Cumyayus 2 Cumyayus 3 Cumyayus 4
1. Cocmasvme u oghopmume cnpasku no 1uunHoMy cocmagy, Heooxooumvle 8 OAHHHIX
YRPAaeneHyecKux cumyayuax
2. Cocmaevme u opopmume axm




%~ NPOBEPb CEBSl

K Kaxxaomy 3aaaHUIO NPEANOXKEHb! BapHUaHTa OTBETa, U3 KOTOPbIX TOAbKO OAUH Beprlﬁ.

1.

10.

CnpaBku 0bIBAKOT...
a) BHYTPEHHME U BHEILLIHUE.
0) ciuyxeOHbIE U 10 IUYHOMY COCTABY.
B) MAIIWHOIMCHBIE U PYKOTIUCHBIC.

Ha yem moxHO opopMuTh cIpaBKY?
a) Ha YHCTHIX JIUCTaX.
0) Ha oOmuX OlaHKax.
B) Ha YHUCTHIX JIUCTAX WM Ha 00IIeM OJIaHKe.

B conep:xxanunu Tekcra ciy:ke0HOI CIPABKM B OTJIMYME OT AOKJIATHON 3alIMCKH
CO/IePKUTCH TOJIbKO...

a) KoHcTarauus (hakToB.

0) BBIBOJBIL.

B) IPEUIOKECHUS

CKOJIbKHUX IK3eMILISIPOB CIPABKHU 0(hopmJisieTcsi?
a) OpuH.
0) /lBa.

B) CKOJIbKO HEOOXOIMMO.

YTo U3 nepeuncIeHHOr0 MOKeT CJIYKHTh MOBOIOM /IJIsl COCTABJIEHUSI aKTA
a) TmpueMka oObeKTa.
0) HapylIeHUE AUCUUTUINHBI.
B) OTKpbITHE (hunaia.

JlaToi akTa siBJIsieTcsl AaTa...
a) COCTaBJICHUS aKTa.
0) moamucaHUs aKTa.
B) AaKTUPYEMOTO COOBITHSI.

J1s1 u31aHNS KAKOT0 PACOPS/ANTEIHLHOI0 IOKYMEHTA OCHOBAHHEM CJIY:KHT aKT?
a) Mucrpykuum.
0) Ilpukas.
B) Pemenue.

Kak odopmasitorcst uHGopManus 0 YieHaX KOMHCCHH B aKTe?
a) JIOJDKHOCTB, (DaMUITUS, HMHUIIAATIBI.
0) damunmsa, HHUIMAIBI, TOHKHOCTb.
B) (amMuaus, MHUIUAIIBI.

Yem 3axkaHUNBaETCHd TEKCT aKTa?
a) Ilognucsmu.
0) BbIBoJgaMu WM pEKOMEHIAUSMU.
B) Paccpuikoit mo sk3zemIuisipaM.

O}:[I/IH M3 4YJI€CHOB KOMHUCCHM HE COIJIACCH C BbIBOAAMM, J0JIKECH JIM OH MOANUCHIBATH AKT
a) He noamuceiBaeT, HO IOJDKEH U3JI0KUTh CYTb 3aMEUaHuM HIbKE HOAIHUCEN
6) IloamuceiBaeT , 1 U3JIaracTt CyTb 3aMeYaHNi HIKE MOMMCEN UM Ha OTASIbHOM
JHUCTC, O(l)OpMJ'IeHHOM KaK IIPUJIOKCHUEC K AKTY
B) Ha €Tr0 YCMOTPCHUC, HO CBOC HECOTJIACHUC OH O(i)OpMJ'IHeT JIOKJIaJHOM 3aHUCKOM

braank omeemoes

1

2 3 4 5 6 7 8 9 10
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TBOPYECKOE 3AAAHUE

Pasraaa# pebyc

3aluMdpoBaHHOE CAOBO

MHAUBUAYADHOE SAAAHUE

CoctaBbTe CHUABOPA, MCIOAb3YSl MOHATUA TeM «[IAaHOBasi AOKYMEHTaLus», «PacyeTHo-
AEHEXHasl AOKYMEHTaLUSA», «AOKYMEHTaLMs KOMMEDPYECKHUX MPEANPUATHI»

TEMbl AOKAAAOB

L] BuemHeToproBsiil 10roBop (KOHTPAKT)

L) PacueTHO-IeHE)KHAs TOKYMEHTAIIUS, €€ COCTABICHUE U O(OPMIICHUE
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JIMYHBIE JOKYMEHTbBI

QOTBeTbTe Ha BONPOCHI

Kakune nokymeHTs opopMIIsieT caM pabOTHUK MPH IpueMe Ha paboTy?

Kakue pekBH3UTHI BXOJAT B COCTAB 3asBICHHUS 00 YBOJIbHEHUH?

Kakne 1oKyMeHTBI SIBISIOTCSI OCHOBAaHUEM ISl M3aHUs TIPUKa3a 10 JIMYHOMY COCTaBy?
KTo moamuceIBaeT npukas 1o JMYHOMY COCTaBY?

Kto u xorna oopmisier aprodrorpaduro?

Kakue pacnopsiauTenbHbie ASHCTBUS 0(OPMIIIIOTCS TIPUKA30M IO IMYHOMY COCTaBy?

oakrwndE

® 3apaHue 1. CoctaBbTe CpaBHUTEAbHYIO TabAULY CBOUCTB ABYX AOKYMEHTOB

CBoiicTBO JOKYyMEHTa ABTOBUOT' PAD®UA PE3IOME

OcHoBHbBIE PCKBU3UTDLI

Pacnosio:xxenue
OCHOBHBIX PEKBH3UTOB
(1aTa, HAMMEeHOBaHHUE
JOKYMEHTA, TEKCT,
MOJANUCH U Jp.)

Cnoco0 n3Jjoxxkenus
uHopmanumn

Xapaxkrep
uHdopmanumn

SI3pIKOBBIE
0COOCHHOCTH

Cnoco0 odpopmirenus




= 3apaHue 2. [IpoaHaAU3UPYUTE NPEANOXKEHHBIN AOKYMEHT. Kakue npusHaku
3afABAE€HUSA NO3BOAAKOT UAEHTUDULMPOBATb 3TOT AOKYMEHT?

B Cosem cmapetiwiun ocmposa Umaxu
om Oducces, yaps,
npoxcusarouieco na Kozvem xonme, 15

3AA4ABJIEHUE

IIpowy npeoocmasums MHe 00120CpOUNbIU OMNYCK O€3 COXPAHEHUS COOEPIHCAHUS HA

npeomem yuacmus 6 Tposinckou eotine ¢ 1-20 urons c.e.

WNnentuduuupyromnye npusHaku

A 3anaHue 3. UcnpaBbTe OWKNOKU B 0GOPMAEHUU UAU COAEP)KAHUU AOKYMEHTA
NPEANOXKEHHOIO B 3apaHUu 2.

®dparMeHT ¢ OIUOKOM IIpaBuiIbHBIA BapUAHT
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= 3apaHue 4. Hanaute B TeKCTax 3assBA€HUN OLLMOKU, AOMYLLLEHHbIE aBTOPaMMU,
W UcnpaBbTe UX

Texcm 1
byobme mak 0o6pul, npedocmasbme MHe aKadeMuyecKuti OMnycK 8 Ces3uU ¢ UMerouelics
CNpasKoll om 8pava, 8 Koel OH NOOMBEPHCOaent, 4mo 08ce MO 8peMsl s COCMOSL 8 OOe3HU.

Texcm 2

Yeaowcaemwiii I pucoputi Jleonuoosuu! [Ipowty Bac omnycmums MeHsi 8 OMNYCK 8 NEPUOO C
12 no 21 urons mexywezo 2cooa. Mue oueHvb Haoo, m.K. Mol 8cell ceMbell COOPAIUCH noexams K
MODIO (8 uecmb Moe20 OHsL POAHCOeHUsl, KOMOPblll y MeHs 16 uons).

Texcm 3

Mmuoeoyesaxcaemwiii [lempoe M.U.! Henssicey evinycknukom Qurancosoti Akademuu, mHe
6cee0a xomenoco pabomams 6 Baweii pupme!

Ipowy npunsams mens Ha pabomy HA OOJIHCHOCIb Oyxearmepa.
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53~ NPOBEPb CEBA

K Kaxxaomy 3aaaHUIO AaHbl BapyuaHTa OTBETa, M3 KOTOPbIX TOAbKO OAMH Beprlﬁ. Ykaxxute noa
HOMepOoM 3aAaHnA 6yKBy oTBeTa, KOTOpblﬁ Ha Ball B3rnsig ABAsseTcAa npaBUAbHBIM

1. C kakoro BpeMeHH Be/ieTcsl JOKYMEHTAIUs 110 TUHYHOMY COCTaBY?
a) C MoMeHTa OTKpPBITUS NPEANPUATUS
0) C MomeHTa Hayasia TPYIOBOH €ATEIbHOCTU
B) C MoMeHTa NOCTyIUIeHHs paOOTHUKA Ha MPEANPUATHUS
r) C mMomeHTa OKOHUYaHUS y4eObl

2.  CKoJIbKO 3K3eMILISIPOB TPY/0BOI0 10roBopa oopm.sercs?
a) OpauH — XpaHUTCA Ha IPEIIPUITUN
0) /IBa — 0JMH COTPYIAHUKY, BTOPOH NPEANPUATHIO
B) Tpu — COTpyAHUKY, IPEANPUATHIO, B IEHCUOHHBIN (POH]T
r) OpnuH uiM 1Ba, MO KEJIaHUIO COTPYTHUKA

3. B kakoii cpok co AHs GaKTHYECKOro0 A0NYCKa COTPYAHUKA K padoTe JA0JI:KeH ObITh
3aKJII04eH TPY/AO0BOii 10roBop?
a) B tedenue ogHOrO IHS
0) B TeueHue nByX nHEH
B) B Tedenue tpex nuei
r) Cpa3y npu nocTyIIeHUN

4, 3asiBjieHHe MOKET ObITH 0()OPMJIEHO HA ...
a) Yucteix nucra popmata A4
0) OOmux 6maHKax
B) UYucteix qucta dpopmara A4 wiam oOmmX OJIaHKaxX
r) Ywucteix mucrax A4 unu tpadapeTHbIX OJlaHKaX

5. B kakoM cjiyuyae aJpecaHT B 3asiBJIEHHHU He YKa3bIBAETCS aJpec MecTa KUTeJIbCcTBa?
a) [IpunoxeHbl JOKYMEHTHI, COIepKaIiiue HHPOPMAITHIO O MECTE JKUTEIbCTBA
0) VYKkazaH B TEKCTE 3asBJICHUS
B) AJpecaHT SBIAETCS COTPYIHUKOM, ITOJYMHEHHBIM ajjpecara
r) Yka3zaHbl IaCIIOPTHHIC IaHHBIC U KOHTAKTHBIN TeneoH

6. KeMm noanmuceiBaercs 3asBjienue?
a) CocraBurenaeMm
0) Cekperapem
B) PykoBoautenem npeanpustus
r) CocraBuTeneM U CeKpeTapeM

7. B ckoJbKHX dK3eMILIApax oopmiisieTcs aBToouorpadus?

a) Opgun
0) /JIpa
B) Tpu

r) Ckoabko TpeOyeTcs

8.  IIpuka3 mo JU4YHOMY cocTaBy opopmisieTcs B...
a) 2 sK3eMIuIsipa: B J€I0, B OyXTraiTepHIo
0) 2-3 sx3emIuIsApa: B Je0, B OyXraiarepuio (IIpu He0OXOIMMOCTH), B JIMYHOE JIENIO
B) 3 3K3eMIuIpa: B JIeJI0, B OyXTrajaTepulo, B IMYHOE AEJI0 COTPYAHUKA
r) 3-4 sk3emIuisipa: B J€J0, B OyXraiaTepuio, B JUYHOE JIENIO COTPYIHHKA, Ha IOCKY
MPUKa30B (TIpU HEOOXOIUMOCTH)
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9.

Boinaercs jiu JIMYHOE [1€J10 HA PYKH COTPYAHUKY ?

a)
0)
B)
r)

Ha

Her

[Ipy nukBUAALMY IPEAIPUATUS
IIpu yBOsIBHEHUH

10. Cuaeayer i1 mOAMIMBATH pe3lOMe B JTHYHOE €107

a)
0)
B)
r)

Ha

Her

Ha ycMmoTtpenue nenonpous3BoauTens

B nmuuHOE [e510 moaImmMBaeTCs €ro KOImus

BJiaanka orBeroB

1

2

10
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PA3JIE I
TEXHOAOTH BEJEHHS
JOEAOIIPOU3BOZICTBA

B 3TOM PA3AEJIE:
Tema 4. OpraHu3auua AOKyMeHToobopoTta
& KornmponvHble sonpocol
W BadaHus
Tecm

¥ Teopueckoe 3adarue

TemwblL 0Ooxknaoos

Tema 5. Homenkiarypa e
& KonmposnvHble sonpocol
B BaoaHus
g Tecm

Tema 6. ®opmupoBanue u opopMmiaeHue e
@ KOHmpOJlebte 80Npocol
B BadaHus
gl Tecm

¥ Tsopueckoe sadarue

TemwbL dokaodos



TEMA 4. <OPTAHUSALUA AOKYMEHTOOBOPOTA»

@ OTBEeTbTE HA BONPOCHI

RBOooNoOa~WONE

HazoBuTte 0CHOBHBIC ATAIbl JOKYMEHTOO00POTA
Kak BeIpaxkaercs 00beM JOKyMEHTO000poTa?

B xakoMm ciryuae KOHBEPTHI IPpU 00paOOTKE MOCTYIMAIOIIECH TOKYMEHTAIIMHA HE YHUUTOXAIOTCS?
Korpa nokymeHnTta peructpupyror?

Kaxue Buib1 JOKYMEHTOB MOJUIEKAT 00513aTETLHOMY KOHTPOJTIO?

Kto ycranaBnuBaeT WHIUBHUIyabHBIE CPOKU UCTIOTHEHHUS IOKyMeHTa?

C KaKoro MOMEHTA UCYUCIISIETCS] CPOK MCTIOTHEHUS JJOKyMEHTA?

Korpa nokyMeHT cuuTaeTcsi UCIIOJTHEHHBIM?
N3 gero coctouT MHACKC JOKyMEHTa?

0. B ckoybkuX 3K3eMITIsIpax 0POpMIIIETCS PETUCTPAIMOHHAS KapTOYKa

X 3ananue 1. Mopbepute copepXaHUo onpeaeneHUss camM TePMUH ONpeAeneHuUus

(npuroxeHue «TepMuHbI»)

Ne

Tepmun

8

18

19

20

50

™ 3aaaHue 2. YKaxute Te YTBeP)XAEHUA, KOTopble Ha Ball B3rAfA NPaBUAbHbIE

[Ipu nepemenieHnsax 3aperucTPUPOBAHHOTO JOKYMEHTA BHYTPH MPEATIPUSATHS €TI0

PETUCTPUPYIOT TOBTOPHO

BuyTpennue 10KyMEHTBI U KOMMEPUYECKHUE KOHTPAKTHI IPU HEOOIBIINX 00beMax
1 00eCrieYeHrH UX MOJIHON COXPAaHHOCTH IO PEIICHUIO0 PYKOBOJICTBA MPEANPUATHS

MOTYT HE PETUCTPUPOBATHCS

A 3asaHue 3. 3aKOHUUTE HayaToe NpeAnoXKeHUe OAHUM U3 TPeX BapuaHToB

HUnoexc OOKVMeHma npocmaenisienicia Hd...

1. Ucxoasmux;
2. Bxomamux;
3. BuyrpeHHux;
4,

Psamom ¢ PECKBU3UTOM JiaTa

«Ommemka o nocmynjerHuu) cocmoum u3 czzedwomux INEMEHMOE ...

1. COKpaH_[eHHOFO HaNUMCHOBAHUA IPCANIPUATUS

2. JlaTel mocTymaeHHus JOKYMEHTa,;

3. Bxomsmero Homepa JOKyMEHTa.
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X 3asaHue 4. 060cHyuTe ocyLLecTBAEHUE yueTa 06bemMbl AOKYMeEHTOob6opoTa

1.

2.

3.

X 3anaHue 5. BocctaHoBuUTe cxemy 06paboTku nocrtynatoLueun

KOPPECNOHAEHUMUHU (BrnuLLUTE 3Tarbl AOKYMEHTO0b0pOTa, yKaxmuTe
CTPEAKaMM NMOCAEAOBATEAbLHOCTb ACMCTBIIN)

HpneM KOppEeCIOHACHIINA, Hepe)]aqa NHUCEM C IOMETKOM
NMPOBEPKaA NMPABUJIILHOCTH NOCTABKH «JIHYHO» aJipecaTamM

IIpenBapurebHOEe paccMOTpeHHe
(copTHpPOBKA, pa3MeTKAa)

IlocTaHOBKA OTMETKHM O MOCTYIJIEHUH
JOKYMEHTAa

Ilepenaya 1oKyMeHTOB
3aM.JMpPeKTOopa, B
CTPYKTypPHbIE
nojApasjaejieHus Win
HCIOJHUTEIAM

BHecenne cBeieHnii U3 pe30JIIOINH B
JKYPHAJ WM KAPTOYKY PerucTpanun

KOHTpOHB HUCIMOJHCHUA TOKYMECHTOB
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R 3apaHue 6. Pacnpepennte AOKYMEHTbI MO rpynnam ...

Hucwwa, NpucilaHHsvle 6 Konuu ons ceedeuuﬂ; aKm, pexKjilamnvle useeuieHusl;, npocpammol
coeeu;aHud; y'i€6Hbl€ NJ1AHblL, MECAYHbLE OMYENIbl, NPUKA3bL,; npedcmaeﬂenuﬂ; ()ozoeopa Ha
3aKYNKY, N030pagumenbHble NUCbMA, PACNOPANCEHUS, HCYPHANbL, NPEUCKYPAHMbL, 8X00AUWAS

KOprC?lOHaeHI/;uﬂ,' MCXOC)}ZWCZ}Z KoppecnOHOeHuwz; 3As16KU, NPONMOKOJIbl.

Iloanexar perucrpanuu He noajexar perucrpanmuun

A 3apaHue 7. NMepeuncanuTte npenmyLLecTBa KapTOYHOU GOpMbl perucTpaumm
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54~ NPOBEPb CEBS

K Kaxxaomy 3apaHUIO MPEANOXKEHbI 4 BapunaHTta orTBeéTa, U3 KOTOPbIX TOAbKO OAWUH
Beprlﬁ. Ykaxxute noa HOMepoMm 3apaHus 6yKBy oTBeTa, KOTOpblﬁ Ha Balll B3rAsA ABAAETCA
npaBUAbHbIM

1. I[OKyMCHTOOﬁOpOT YUpeEKIACHUA PCAIN3YETCA B BUJIC JTOKYMECHTOIIOTOKOB:

a)
0)
B)
r)

[To OCHOBHOM AEATENBHOCTH, MO JUYHOMY COCTABY
OdwunuanbHble, THIHBIC
Bxonsmue, ucxoasime, BHyTpeHHUE

Buemnue, BHyTpeHHHE

2. Kaxkoe yTBep:kieHue siBJIsieTCs] NPaBUJIbHBIM?

a)

0)

B)

r)

N3 Bcex MOCTYNMUBUIMX B OPraHU3AIUI0 JOKYMEHTOB CEKpPETaph PErUCTPUPYET TOJIBKO
T€, KOTOPBIE NIEPEIAIOTCS HA YCMOTPEHUE PYKOBOUTEIO.

[TocTynuBiire B opraHu3aluio JOKYMEHTbl PETUCTPUPYIOTCS CEKpeTapeM BbIOOPOUHO,
B COOTBETCTBMM C YTBEpPXKACHHBIM llepeuHeM JTOKYMEHTOB, PETUCTPUPYEMBIX B
Clly’k0€ JOKYMEHTaJIbHOTO 00eCIeYeHus YIpaBIeHUs

[TocTtynuBIe B OpraHU3aMI0 JOKYMEHTBI CEKpETaph PETrUCTPUPYET BHIOOPOYHO TIO
CBOEMY YCMOTPEHUIO

Bce nocrynuBimme B OpraHn3anuio JOKyMEHTBl PETUCTPUPYIOTCS

3. Ilpu npoBeeHHH MEPBOHAYAJIBLHOI 00pa0OTKH BXOAsIIIeH KOPPeCHOHAeHIIHM :

a)

KOHBEpTHl HE YHHUYTOXAIOT, €CJIM Ha CaMOM JOKYMEHTE HEJOCTaTOYHO MH(pOpManuu
00 aBTOpE WM XapaKkTepe JOKYMEHTa.

KOHBEPTHI BCEr/la YHUYTOXKAIOT, B I€JI0 MOAIINBAIOT TOJIBKO TOKYMEHTHI.
KOHBEPTHl YHUYTOXKAIOT, KPOME KOPPECTIOHACHIIMH C OTMETKOMN «JTHYHO.

KOHBEPThI HE YHUUYTOXAKOT, OHU BCEraa rnoAmnuBar0TCa BMECTE C JOKYMCHTaMA

4. Bxoasiluii JOKYMEHT NMPOXOAUT CJeAYyIolIHe 3Tanbl 00padoTKuU:

a)

0)

B)

r)

CocraBnenune IMPOCKTa — COIIaCOBAHUC — O(l)OpMJ'IeHI/Ie — INOANNCAaHUEC — PErucTpanunsa
— HCIIOJIHCHUEC — OTIIpaBKa

[Ipuem — mnepBoHauanbHas o0O0pabOTKa — TMpeABAPUTEIBHOE PACCMOTPEHHE —
paccMOTpeHre PYKOBOJUTENEM — UCIIOJIHEHUE — HAMPaBICHUE B JIEJI0

O(I)OpMJ'IeHI/Ie AOKYMCHTa — TIOAIMCAHHUEC — Pperucrtpanuss — COIJIACOBAHUC —
YTBCPIKACHUC - OTIIPABKa

[Ipuem — mnepBoHayanbHas o00pabOTKa - MpPEIBAPUTENBLHOE PACCMOTPEHHUE -
perucrpanus - pacCMOTPEHHUE PYKOBOJUTEIEM — HCIIOJIHEHUE - HAIIPaBJICHUE B JEIO0

5. BHyTpeHHUIi JOKYMEHT MPOXOAMT CJIeAyIOLIHe dTANbl 00Pa0OTKHU:

a)

0)
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CocraBieHue MMPOCKTa — COINIaCOBAHUC — OQ)OpMHeHI/IC — HNOAINCAaHNEC — PErucTpanunsi
— OTIIpaBKa

HpI/IeM — HCpBOHAYAJIbHAA o6pa60TKa — HOpCABAPUTCIBHOC pPACCMOTPCHULC —
PACCMOTPCHUC PYKOBOAUTCIICM — UCIIOJIHCHUC — HAIIPABJICHHUEC B ACIIO



B) CocraBieHne MpoeKTa — CorjJacoBaHue — 0OPMIICHHE — TOAMUCAHUE — PETHCTPAIUs
— UCIIOJIHEHUE — HAIIpaBJICHUE B JIEJIO0
r) llpuem - mnepBoHauanpHas oOpabOTKa - TpEABAPUTEIHHOE PACCMOTPEHHE -
paccMOTpEHUE PYKOBOIUTEIEM — UCTIOJTHEHUE - HAMPABIICHUE B JIEJI0
6. Ilpu mocTymjieHHH B yUpeKIeHHe He PErHCTPUPYIOTCS:
a) PexnamHble NHCHMA;
0) IlocranoBneHus;
B) 3ampocsi;
r) Copasku.
7. JIokyMeHTbI perucTpUpYIOT:
a) Ha srane HanpaBieHUs B AEIO
0) B nenp nepenaun Ha UCTIOJHEHWE
B) B 1eHw nocrymieHus, oTnpaBKu
r) B nens odopmienus, cormacoBaHus
8. Ecaum mocjieqHuii eHb CPOKa HCHOJHEHHS] MPUXOAUTCH HA HepPaOOYHil JeHb, TOKYMEHT
MOJJIEKUT UCIOJTHEHHIO:
a) 3a jBa JHS J0 BBIXOJHOTO
0) Ha ycmorpenue cnenumanucra JJOY
B) He no3gnee qHs, npeamecTBYIOMIErO BBIXOJHOMY
r) He no3nHee nHs, CIeAYIOMIETO 3a BBIXOAHBIM
9. JlokyMeHT, HUMeEKIIHI B TeKCTe IMOMETKY € CPOYHOMY MCIOJHEHHI0, J0JIKeH ObITh
HCIOJIHEH:
a) B necsaTuaHEBHBIN CPOK
0) B neHb noctyrieHus
B) B Teuenue cyrok
r) B TpexaHeBHBIX CPOK
10. Pemienue 0 npojasieHHH CPOKA UCIOJTHEHHS JOKYMEHTA IPUHUMAETCS:
a) B JeHb ucTeueHus CpoKa UCIOTHEHUS
0) 3a 3 ;mHs 10 UCTEUYECHUS CPOKA UCTIOJIHEHUS
B) 3a JBa JIHA JI0 UCTEUCHUS CPOKA UCTIOTHECHUS
r) 3a JieHb J0 UCTEUYCHUS CPOKA UCIIOJIHEHUS

BJaaHk oTBera
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TBOPYECKOE 3AAAHUE

BoccraHoBHTE cXeMY MHPOPMALIMOHHBIX CBSAA3EH Ha NPEANPUSATUH, yKa3aB HarpaBAEHHE CBA3MN
M AOKYMEHTbI MOCPEACTBOM KOTOPbIX OHa OCYLLECTBASIETCH

BolwecToAwme
opraHsl
Pewenus CryxGi
ALMUHUCTPaLMA > ynpaBneHus
CnyxGei
[enonpoW3soacTea
Cny#6bi WcnonHutenu
KOHTpONS

MHAUBUAYAABHOE 3AAAHUE

Hanuwunte pa3BepHyTbli OTBET Ha BONPOC: «BO3MOXHO AWM BHYTPU OpraH13aLmuu neperucka
MeXAy oTAeAaMU?»

TEMbl AOKAAAOB

L0 HpaBOBaﬂ baza SJICKTPOHHOT'O ,I[OKYM€HTOO60pOTaZ COCTOSAHHE U IICPCIICKTHUBBI Pa3BUTUA

[ MupopmarMoHHBIE TEXHOJIOTHH XPAHCHHUS JOKYMEHTOB
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TEMA 5. <HOMEHKAATYPA AEA»

@ OTBEeTbTE HA BONPOCHI

Uto Takoe HOMEHKJIaTypa Jien?

Uro ycTaHaBIMBAET TUIIOBAasi HOMEHKIIATypa J1en?

B ckonpkux sk3emIusipax o(popMIIsieTcs HOMEHKIATypa Jaei?

Kakne 1oKyMeHTBI NCTIOIB3YIOTCS IPH COCTABICHUN HOMEHKIIATYPHI €17
Korna HoMeHKIIaTypa AeJ BCTYIaeT B CHITy?

MOKHO JT1 U3MEHATh HOMEHKJIATYpy A€ B TeYCHHE KAICHAaPHOTO Toa?
Kaxo#t Tun HoMeHKIaTypsl 1€ 6osee yno0eH B padoTe?

W3 yero cocrout nunaekc aena?

KakoBo Ha3Ha4YeHHE pe3epBHBIX HOMEPOB B HOMEHKIIATYpE Jei?

10 KTo cocraBnsieT v MoANMCHIBAET UTOTOBYIO 3alHUCh?

CoNr N E

A 3apaHue 1. CBopHasA HOMEHKAATypa AeA nevyartaeTcs B UeTbIpeX aK3eMmnaapax.

YKaXute mMecTto XxpaHeHUA KaXXA0ro aK3emMnaapa

1 ax3emmisip

2 3K3eMILIsSIp

3 3K3eMILISAP

4 3K3eMILISAP

A 3apaHue 2. [loACHUTE nNpU3HAKU AOKYMEHTOB, WCNOAb3yHOLUEe
COCTaBAE€HWU 3aroAOBKOB AEA

npu

HanMeHoBanue
NMPU3HAKA

IMosicnenue

HomunanbHBIN

ABTOpCKHIA

Koppecnonaenrcknii

XPOHOJIOrHYeCKUi

I'eorpaguyecknii
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™ 3apaHue 3. 3anulunTe PeKBU3UTbl HOMEHKAATYPbl AEA

AN

Hamscnozanme opramesanns YTBEPKIAK
OBOLANTEASL OPTHHMIILMH

| HOMEHKIATYPA ER Py —

™ N H.0.®aouns

e —— ——rox 00.00.0000
ey /
Hrsexc Jaroaosox qers KatnwecTso e Cpox xpasiesns seas, Tlpremescaronn
acaa (Tosa, ‘tactw) (romon, ‘wacTeRt) TOME, ACTH M NOMCPS
cTared o NepeYIo
1 2 3 4 s
-

Hammerosune aomaocti < Juwnar nodwucs> PRACHIHPPOBER ROIIIMCK

PYKOBOEHTERR Cayalni

ACROUPONIBOLCTES

Dars
| Bioa s, SeR0MCTBCHHIIM GPTHnoM

(L, OTRETCTBENHOMD 53 APKHE)

OOOBPEHO 3K

TMpoToxon

or Ne

HaumenoBanue PEKBU3UTA
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%~ NPOBEPb CEBA

K Kaxaomy 3apaHUIO NPEANOXKEHbI 4 BapuaHTta orBeéTa, U3 KOTOPbIX TOAbKO OAWUH
Beprlﬁ. Ykaxxute noa HOMepomM 3apaHus 6yKBy oTBeTa, KOTOpblﬁ Ha Ball B3rnfig ABAAETCA
npaBUAbHbIM

1. Kakoe yTrBep:xkaeHue siBjsieTcsi IPaBUIbHBIM?

&

o

a)

0)

B)

r)

HomenkiaTypa fien pa3padaThiBacTcs TIOCHIE CO3AaHus OpraHU3aluy 1

HepeyTBEPKAAETCS KaXKIble TI0Jroa

Homenknarypa nen pa3pabarbiBaeTcsi HOCIE CO3/AaHUs OpPraHU3alul U €XKEroJHO

nepeyTBePIKIaeTCs

Homenknarypa aen pa3pabarbiBaeTcst IOCI€ CO3/1aHUs OpraHU3allu U IeHCTBYET

06eccpovHO

HomenkinaTypa fien pa3padbaThiBacTCs TIOCHIE CO3AaHuUs OpraHU3aliy 1

IIepEyTBEPKIAETCSA OAUH Pa3 B IATh JIET

Kakue MOryT 0bITh HOMEHKJIATYPBI 1€]17

a)
0)
B)
r)

NunuBunyanbHas
[Ipumepnas
Tunosasa

Bce BhllIenepeunciieHHOe

B HOMeHK1aTYype e/l AOKYMEeHThI CHCTEeMATH3UPYIOTCS

a)
0)
B)
r)

ITo BugaM 1OKyMEHTOB
ITo conepxanuto
ITo cpokam xpaHeHus

Bce BBIIICIICPCUMUCIICHHOC

CBoHasi HOMEHKJIATYpa JeJl (PUpPMbI BBOAUTCSH B JIeliCTBUE

a)
0)
B)
r)

Kasxpie mosiroia TeKyIero nepuoaa
C nexaOps TEKyIIero roja
ITo mepe HagOOHOCTH

C 1 sHBaps cienyoIIero KaleHaapHoro rojaa

Kem yTBep:k1aeTcsi CBOAHAsI HOMEHKJIATYpA 1e?

a)
0)
B)
r)

PYKOBOI[I/ITCJ'ICM CTPYKTYPHOTO TOAPA3ACIICHUA OpraHU3allun

PYKOBOI[I/ITCJ'IHMI/I CJ'Iy>K6BI ACJIOIIPONU3BOJACTBA

PYKOBOI[I/ITCJ'IHMI/I OopraHus3anuunu

3aMecTUuTeNneM PYKOBOOUTEIIA OPraHu3anu, OTBETCTBCHHBIM 34 CJ'Iy>K6y

ACIOIIPOU3BOACTBA
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Eciin B TeueHne roJa nosiBJIsIIOTCS HOBbIE JOKYMEHTHPYeMble Y4aCTKH padoThl, He
NpeayCMOTPEeHHbIe NPeKHel HOMeHKJIAaTypoi Aesl (pMpMBbl, TO ...

a)

3aroJIoBKHU J1e]1 BHOCSITCSL B HOBBIH pa3/ies] HOMEHKIATYpPHI JIe] Ha CIICTYIOIINI
KaJICHAAPHBIN IO

3aroJIOBKM HOBBIX JIeJ HE OTPAXKAIOTCS B TEKYIEH HOMEHKIIAType Jel
3aroJIOBKHM 171 BHOCSITCSL B HOBBIH pa3/iesl TEKYIIe HOMEHKIATYpPhI Jel

3aroyIoBKH J1eJ1 BHOCSTCS B HOMEHKJIATYpPY el TEKYILIEro rojia noJ pe3epBHbIMU
HOMeEpaMu

Kak BbITJIsSiauT PCKBHU3UT «3aroJioBOK K TEKCTY» B q)opMy.Jmpe HOMCHRJIATYPbI )]e.]'l?

a)
0)
B)
r)

OtcyrcTBYyeT
Ha roa

ConepxUT yKazaHHUe TUIIAa HOMEHKJIATyphl Jell

ConepxuT HH(POPMALIMIO O CTPYKTYPHOM I0Apa3IeIIEHUN

Byner in BK/Il0YeHa B HOMEHKJIATYPY /e Opounopa?

a)
0)
B)
r)

Ha
Her
TonbKo, eciii ee aBTOPOM SIBJISIETCSI caMa OpraHu3aius

Her, eciu 6potrropa BeINyIeHa mpeanpusITHEM

Kakyro nHpopManmio coaepKuT HTOroBasi 3allUCh K HOMEHKJIAaType aena’?

a)
0)
B)
r)

O He3aBeOCHHEIX AcIax
OO0 00111EM KOJIMYECTBE 3aBEIECHHBIX JIE]1
O cpade nen Ha apXUBHOE XpaHEHHUE

O MOBPEKACHHBIX ITPU XpaHCHUU ACIaX

10. KTo nmoanmuchiBaeT HTOTOBYIO 3allMCh K HOMEHKJIaType ae?

a)
0)
B)
r)

PykoBoauTenaeM cTpyKTypHOTO NOIpa3AeIeHUs] OpraHnu3aliuu
PykoBoautesnsimMu ciyxObl A€TOMPOU3BOICTBA
PykoBoauTensiMu opranuzanuu

CoTpyaHuk, paboTaIOUINI ¢ HOMEHKIATYPOH J1en

BJiaaHk oTBeTOB

1

2 3 4 5 6 Il 8 9

10
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TEMA 6. «<POPMUPOBAHUE U OOOPMAEHUE AEN»

@ OTBEeTbTE Ha BONpPOCHI

KakoB MakcumanbHbIH 00beM nena’?

Kakue ¢opmbl OpOLTIOPOBKU JOKYMEHTOB UCHOJB3YIOTCS B ICJIONPOU3BOICTBE?
Korpa neno cunrtaercs 3aBei€HHbIM?

Kak cucreMaTu3npyroTcs JOKYMEHTHI 110 TIepenucKe?

MOKHO JTM IOJIIUTH B JIENIO JIBA SK3EMILISIPa OJTHOTO JOKYMEHTA?

B gem 3axiogaercs andaBUTHBIN NPUHIUT IPH (GOPMUPOBAHUU TOKYMEHTOB B JI€107
MOKHO JT1 TIPUJIOKEHUE K IOKYMEHTaM ()OpMHUPOBATH B OTJEIBHOE AET0?

Uto BKIIIOYAET B c€0s1 MOATOTOBKA JEJ K XPAHEHUIO?

KaknM JOKyMEHTOM periaMeHTHPYETCS CPOK XpaHeHus aema?

10 C KaKoro MOMEHTAa UCUUCIISIETCS] CPOK XpaHEHHS jerna?

11. Kakum nokyMeHTOM 0(GOpMIISieTCs] YHUUTOXKEHHUE A€’

CoN~ N E

™ 3apaHue 1. BoccraHoBute TeKcT «TpeboBaHUA K (GOPMUPOBAHUIO AENy,
3anoAHUTE NMPOMNYCKU B NPEANOXKEHUAX

COBOKYITHOCTE JOKYMCHTOB, OTHOCAINIUXCA K OJAHOMY BOIIPOCY HIIM YYAaCTKY
ACATCIIBHOCTH Y IOMCHICHHBIX B OTACIBbHYIO O6J'IO)KKy.

1. JInsg xoMIieKTaluu Jed HCIOJb3YITCA T€ K€ MPU3HAKU, 4TO M Ul (POpPMHUpPOBAHUS

2. Ha xaxnoe B Hauajsie roja oopmisieTcs

3. Packiamka 1OKyMEHTOB MPOU3BOIUTCS

4. HenpaBunbHo 0GOpMIIEHHBIE JTOKYMEHTBI UCIIOJIHUTENIO Ha

5 B Ji(S (o) IIOMEIAITCS TOJIBKO JTIOKYMEHTBHI,

B cootBerctBuu ¢ ['OCT P 6.30-2003.

6. B ACJI0 MOMCIIAOT JOKYMCHTBI OJHOIO ACIIONPOU3BOACTBCHHOI'O I'oJa, 3a HUCKIHOUCHUCM

M 3apaHue 2. YKaxuTe, utoObl Bbl MOALLWMAU B AEAO

1. Komnus ¢ pe3omtorueit 5. JlokyMeHT, moanexaniuit
BO3Bpary

2. YepHOBUK

6. Ilpunoxenue

3. Tperuil s3K3eMILIsAp JOKyMEHTa

7. TlepBblit BapuaHT JOKyMEHTa

4. Komug ¢ BU30it

8. Komms moxymeHTa
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X 3apaHne 3. CoctaBbTe CpaBHUTEAbHYO Tabauuy ¢opm OpoLLIOPOBKHM

AOKYMEHTOB.

IIpaBasi ¢popma OpouropoBKH

JleBasi popma OpouIropoBKH

MMopsinok
pacnoJioKeHust

JdoxkymeHTBI

Cpok
opopMmiIeHUs
00J10:KKHU

Bua nankn

™ 3apaHue 4. YcTaHOBUTE COOTBETCTBME MEXAY KaTeropuem AOKYMEHTOB W
NMPUHLUMNOM CUCTEMATU3ALUU BHYTPU AeAa.

Karteropusi 10kyMeHTOB

[Ipuka3sbl, pacnopspkeHus,
MTOCTaHOBJICHUS

JlunieBble cuera pabounx

[Ipemtoxenus, xanoObl 1
3asBJICHUS TPAXKIaH

JIOKyMEHTBI KOJUIETHH (TOBECTKU
JTHS, JOKJIaJIbl, IPOEKTHI PEIICHUI )

Ilepenucka

IInanoBbIe U OTYETHBIE JAOKYMCHTBIL

[Topy4eHus BBILIECTOSIINUX
OpraHoB

HpOTOKOHBI " pCHICHUSA

CucreMaru3anus

CrpynnupoBaHHbIE B OJHO J€JI0
CUCTEeMaTU3UPYIOTCS 10 HOMEpaM

B XPOHOJIOTHYCCKOM ITIOPAIKE

B nena Toro roga KOTOPOMY
OTHOCATCH 110 COACPKAHNUIO

B neno 3a mepuoa KajieHIapHOTO roja,
XPOHOJIOTHYECKAs MOCIEA0BATEIIBHOCTD

B nena o Bugam u XPOHOJIOTHH

B XPOHOJIOTUYECCKOM UJIN aJ'I(l)aBI/ITHOM
MnopsAaake

B npenenax kanenmapHoro roja, B
andaBUTHOM TMOPSIKE

B nocnenoBarenbHOCTH penieHUs
BOIIpOCa




®.3anaHue 5. ChopMyAMpyrTE 3aron0BKU AEA, KOTOPbIE COAEpXaT CAeAyloLue
AOKYMEHTbI

1. noxyMmeHThl (IUlaHBl, CIHMCKH, JOKJIAAbl, XapaKTEPUCTUKHU O3KCIIOHATOB), COCTABIISIEMBIE IIO
BOIIPOCY ITPOBEJICHUS TEMATUUECKUX BBICTABOK

3az01060kK Oena

2. TMHCHbMa, HAPABIIIEMbIC B apXWBHBIC YUPEKICHUS, IO BOMPOCY KOMIUICKTOBAHUS apXHUBHOTO
donma Poccuiickoii Depepariivi HAYIHO-TEXHUIECKOW TOKYMEHTAIMEH (M OTBETHI HA HUX)

3azo1060kK Oena

3. THUChbMa, B KOTOPBIX OOCYXHAIOTCS TMPOOIEMbl OpPraHU3allil CEMHUHApOB W COBEUIAHHWN TI0
BOIIpOCaM JIOKYMEHTUPOBAHUS YIPABIEHYECKON NESITETbHOCTH (M OTBETHI HA HUX)

3azo1060kK Oena

4. nucbma, Hampasisiemble Bo BHUWUUJIAJI, mo BompocaM HaydyHO-METOIUYECKOW paboThI
(1 OTBETHI HA HUX)

3azono6ok dena

5. THMChMa, HaIMpaBJsieMbIE TJIaBaM aJIMHUHUCTPAIMHA 00IacTei, O COIMATBHON 3aIUTe HACEICHUS
(¥ OTBETHI HA HUX)

3azono6ok dena

6. otuersl 3A0 «/IBaHOBCKHI TEKCTHIIb» O pabOTE aBTOTPAHCIIOPTA 3a TOJI.

3azono60k oena
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54~ NPOBEP CEBS

K ka)xpomy 3apaHUIO MPeArOXKEHbI 4 BapHaHTa oTBeTa, U3 KOTOPbIX TOAbKO OAUH Beprlﬁ.

Ykaxxute nog HOMepPoM 3aaaHUA 6yKBy oTBeTa, KOTOprﬁ Ha Ball B3rAsA ABAAETCA NpaBUAbHBIM

1.

68

JlokymeHTBI GOPMHPYIOTCS B J1eJIa B COOTBETCTBHH C:

a) HomeHknarypo#i nen yupexaeHus

0) MucTpykuueil 1o 1ei10Nporu3BOICTBY JAHHOTO YUPEXKICHUS

B) llepeuHeM TOKyMEHTalbHBIX MAaTEPUATIOB C YKa3aHHUEM CPOKOB XpaHEHUS

r) 'OCTowm Ha opraHu3allMOHHO-PACTIOPSATUTENBHYIO TOKYMEHTAIUIO

IIpuka3pl 10 OCHOBHOI 1eATEJIbHOCTH U 10 IMYHOMY COCTABY

a) (GopMUpPYIOTCS B pa3HbIE Jesia [0 NHIEKCaM

0) MmoryT (opMHPOBATHCS B pa3HbIE JIeNla B COOTBETCTBUU C UHJEKCAalUEn

B) (GOpPMUPYIOTCS B OJHO JIEJ0 MO UHAEKCaM

r) GopMHUpPYIOTCS B pa3HbI€ JieNa 3a KaJeHAapHbIA epHo g

OnxuMm u3 TpedoBaHuii Npu (OPMUPOBAHNY J1eJI OPTAHU3AIMHU SIBJISIETCS ?

a) B neno momemaroTcst TOKyMEHThI, padoTa 0 KOTOPBIM IIPOBE/ICHA;

0) JlOKyMEeHTHI, NOAIINTHIE B AEIIO, SIBJSIOTCA IOUIMHHUKAMY WJIN 3aBEPEHHBIMH KOIMSAMU;
B) JlOKyMEHTBI pa3HBIX CPOKOB XpaHeHUs1 (GOPMUPYIOTCS B pa3HbIE JIENa;

r) JIOKyMeHTHI, KacaroIIrecs: OJTHOTO BOMIPOCa, TOMENIAIOTCS B OJHO JIEJNO;

Kaxkue Tpe6oBaHusi He00X0AMMO CO0JIIOAATH NPU (POPMUPOBAHUM J1eJI OPraHU3aANUU?
a) B neno BKiIOYaeTCa OJMH 3K3EMIUIAP JOKYMEHTA;
0) B nmeno gpopmupyrorcs, kak mpaBuiio, JOKYMEHTBI OJTHOTO TOJIa;

B) B ACJI0 HE NOJDKHBI IOAUIMBATHECA JOKYMCHTHI, IIOAJICKAIIWE BO3BpATYy, 4@ TAKKEC YCPHOBUKHU
JOKYMCHTOB,

F) Z[OKYMGHTBI BHYTpPHU A€Jia paciiojararoTcs B XpOHOJ'IOl"I/ILIeCKOI\/'I oCJICJ0BATCIBHOCTH HUJIN B
COOTBECTCTBUH HOMECPAMHU;

Jesia ¢ CNIOJIHEHHBIMHM IOKYMEHTAMMU IMOCTOSIHHOTO ¥ BpeMeHHoro (cBbiie 10 jeT) cpoka
XpaHeHUs MO/JIekKAT Nepeaade U3 CTPYKTYPHOI0 NMOAPa3/ie/ieHisl B ApXUB OPraHu3anuu
(MpH ero HAJIMYNH):

a) Ilo ucredyeHuu NATH JIET UX XPAaHEHHS B CTPYKTYPHOM IOAPA3/ICIICHUN.
0) Ilo ucreyeHuu Tpex JeT.
B) Ilo ucredenuu AByX JeT.

r) Ilo ucredenuun ogHOrO rOMA.

KeMm ycTaHaB/IMBaKOTCH CPOKH XPAaHEHHUS] THIIOBBIX JOKYMEHTOB?
a) ®dexnepanbHOIi apxuBHOI ciyx00i1 Poccun.

0) MecTHBIM rocy1apCTBEHHBIM UM MYHUIIMIIAJIBHBIM apXUBOM.

B) Bprimecrosielt opranuzanmen.

r) Camum npeanpUsITHEM.



7. Korpa 3akanyuBaercst popmMupoBaHue aesna?

a) /[leno ¢popmupyercs 10 AOCTHKEHHS] MAaKCUMAIIBHOTO 00beMa B JIUCTAX, T. €. 10 250 1.

0)

Heno popMupyercs Mo yCMOTPEHHIO OPTraHU3aIHH.

B) /[leno dopmupyercs 10 OKOHYAHUS PEUICHHS BOMPOCA, HE3aBUCHMO OT KaJCHIapHBIX

CPOKOB.

r) /[emno ¢popmupyercs B mpenenax KaleHIapHOTO rofa (3a UCKIIIOYSHUEM NEepeXO0IAIINX JIe).

8. Ecju 10KyMeHT uMeeT NpPHJI0KeHHe 00beMoM cBbIle 250 JIMCTOB, TO ...

a)
0)

B)

r)

MIPHUIIOKCHUE MOXKET NOAMMUBATLCSA ¢ OCHOBHBIM JOKYMCHTOM
IIPHUITOKCHHUC 0053aTeNILHO noamuBaTbCA BMECTEC C OCHOBHBIM JTOKYMCHTOM

puiIoxXeHue (GopMUpyeTcsl B JOMOJIHUTENBHBINA TOM TOTO e Jiea, YTO U OCHOBHOM
JOKYMEHT

IPUIIOKEHHE (OPMHUPYETCSI B CAMOCTOSITETIBHOE JIENI0

9. Ha 006s10:kKYy fes1a BpeMeHHOTo xpaHeHnus (10 10 jieT) He BoIHOCUTCS HHpoOpMAaLHA:

a)
0)
B)
r)

Wunexc nena
3aroJioBOK Jeia
KonuuecTBo MCTOB, CopepKaIIuXcs B 1ee

Cpox xpaHeHHs

10. IIpu odopmiieHun aes1 BpeMeHHOro (10 10 jeT) XxpaHeHusl He cJieyeT NPOU3BOAUTH:

a)
0)
B)
r)

YToyHeHue 3anuceii Ha 00JI0KKE
[TpoBepky Gpu3NUECKOT0 COCTOSTHUS TOKYMEHTOB
bporurtopoBky

Hcknrouenue MTUITHAX KON

Biaank orBera

10
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TBOPYECKOE 3AAAHUE

PeLumnre kpoccHambep

1. Maxcumanvroe Koruvecmeo iem O
1 BDEMEHHO20 XPAHEHUsL OOKYMEHMO8

2.  Maxcumanvroe KOIU4ECmeo IUCmos, ROOUWUNOE
2 6 00UH mom oena

3. Yucno smanos nposedenus IKCnepmu3ul
YeHHOCmU OOKYMEHmMO8

4.  Konuuecmeo 3K3eMNIsApO8 C80OHOU
Homenxaamypul den / Cpok XpaneHust
Mamepuanos no TUYHOMY COCMAgy

5. Cpok xpanenus npuxazoe o npedocmasnenuu
0UEPeOHbIX U YUEOHBIX OMNYCKO8, 0eXCYPCmeda,
KOMAHOUPOBOK

6. Kuakoe xonuuecmeo eounuy obvema
6 OOKYMEHMO0bopoma A6Jsemcsi pyOedcHviM npu
evibope ghopmbl pecucmpayuu

7. Cpok xpanenusi 6 apxueax 3anuci akmos
7 2padcoancKo20 COCMOosiHUs

MHAUBUAYAABHOE 3AAAHUE

XrebonekapHbIX LIEX HOBIOPOACKOro xae6o3aBoaa Ne2 ocHallueH neyamu 3l1-16M, cpok
AeVCcTBUS KOTOpbIX UCTEK B anpeae 2005 r. CoctaBbT€ HEOOXOAMMbIE AOKYMEHTBI:

BapuaHt 1 | JJoxnaonyio sanucky navanvruka yexa oupexmopy 3a600a
BapuaHT 2 Buinucky uz npomorxona obwezco cobpanusi mpyoo8oco Koiiekmuea, 20e 0OHUM U3
80NPOCOB ObLIL BONPOC O COCMOSAHUU 0OOPYOOBAHUSL
BapuaHT 3 Ilpuxas oupexmopa 3a600a 0 nposedeHuUU IKCNEPMuU3bl MEXHULECKO20 COCMOSHUS
neueti
BapuaHTt 4 | Axm sxcnepmusol
TEMbl AOKAAAOB
[IpaBoBas 6a3a MEKTPOHHOTO JOKYMEHTOOOOPOTA: COCTOSHUE M MEePCIIEKTUBBI Pa3BUTHS
NudopmanoHHbIe TEXHOJIOTUN XPAaHEHUS TOKYMEHTOB
DKkcnepTr3a HEHHOCTH TIOKYMEHTOB OpraHU3aIui
XpaHeHHne JOKYMEHTOB B 3JIEKTPOHHOU opme
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IIPUAOXEHHS

B 3TOM PA3JEJIE:

TepMHHbI
Cutyauuu

®parMeHThbl TEKCTOB AOKYMEHTOB



TEPMHUHBbI

Kastcoomy cooeprcanuto onpedenenus nooodopams no cMulcily cam mepmuH OnpeoesieHus

10.

11.

12.

72

Iloo ... nonumaemcs 6csi COBOKYNHOCMb pAOOM CO  CAVHCEOHbIMU OOKYMEHmamu 6
VUpedCcOeHUsX, Op2aHU3ayuax U Ha NPeonpusmusax, m.e. O0esamelbHOCMmb annapama
VIPABNEeHUsl, 0XBAMbIBAIOWAs B0NPOCHl OOKYMEHMUPOBAHUS U OP2aHU3aAyuu  padomsl C
OOKYMeHmamiL 8 npoyecce OCywjecmeieHus UM Ynpasienyeckux QyuKyuil.

Hocumenem ungpopmayuu (m.e. pezyromamom ompadicenus haxmos, coovimull,
npeomemos, sA61eHUll 00bEKMUBHOU OelCMBUMEeNIbHOCIU U MbLCIUMENbHOU 0esimelbHOCmU
yenosexa) gplcmynaem ...

Kaoicowrii OOKyMeHm cocmoum u3 omoenbHbLX cocmasiiinux eco 31eMeRmos, noayiueuiux
HAa3edHUue ...

CogokynHocms pexkeu3umos,  OnpeoenreHHbiM 00pa30M PACHOJIOHCEHHbIX 8 OOKYMeHme,
cocmasnsiem ezo ...

oxeamwiéaem 6ce NpOYeccovl, OMHOCAWUECs K CO30AHUI0 HEoOXOOUMOU Ol
ocywecmeienus ynpasieH4eckux Oeucmeutl uHgopmayuy Ha pasiuyHblX HOCUMENAX NO
VCMAHOBNIeHHbIM NPABUILAM.

9MO co30aHue YCi08uil, 00ecneyusarwux Xpavexue HeoOXO0OUMOU uH@opmayuu u
CHabdcenue el nompebumernetl 8 YCMaHOBIEHHble CPOKU U ¢ HAUMEHbUUMU 3aMPaAmamu.

Heudicenue 0okymenmos ¢ MoOMeHmA UX NONYHUEeHUs UIU CO30aHUsL 00 3A8ePUICHUs.
UCNOJIHEHUs, OMNPABKU UIU COayU 6 0ello 0bpazyem ... hupmol.

Iloo ... nonumaemcs obwee Koauuecmeo NOCMYNUBUUUX (6X00AWUX) U CO30AHHBIX HA
upme (Ucx00aUWUX U BHYMPEHHUX) OOKYMEHMOB, BKIIOUAS 8Ce IKZEMNIAPLL UX MUPAdicd, 34
onpeoesieHHblIL Nepuood epemerl (KareHOapHbulil 200).

... HQAUMEHo6AaHUe 06’b€KmCl, KOmopomy Hanpaeisaemcs OaHHbll ()OKyMeHm.

- 9mo O0OKyMeHm, coO0epiHcawuli 3anucb xo0a 00CYHCOeHUs. BONPOCO8 U NPUHAMUSA
PeueHUs KOLLe2UAIbHbIM OP2AHOM YRPABIEHUSL.

ABNAEMCS HOPMAMUBHBIM OOKYMEHMOM U OMPANCAIOWUM YNPABIeHYEeCKUe PeueHUst No
BONPOCAM CMPYKMYPbl U OP2AHU3AYUU PAOOMbL  PUPMbL, NIAHUPOBAHUS, OMYEMHOCHIU,
Qunancuposanus, Kpeoumosauus, 6HEUWHEeIKOHOMUYECKOU OesimelbHOCU, peatu3ayuu
NPOOYKYUU, OKA3AHUSL YCIye U OpyeuM GONPOCAM NPOU3B0OCMEEHHO-XO35UCTBEHHOU
oesamenbHoCmiu.

oMo npagosoll akm, uzoasaemvlil I eHepaibHbiM OUpeKmopom Gupmvl  OJisl peuteHus
OCHOBHBIX 3A0a4 UpMbl U OOKYMEHMUPYIOWUL PACTOPAOUMENbHYI0 0esmelbHOCHb hupmbl
8 Yenom.



13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

npasoeoli  akm,  U30a8aemMblii  OP2AHOM  20CYOAPCMBEHHO20  YNPAGIEeHUs
npeuMyujeCmeenHo no 80NPOCAM UHGOPMAYUOHHO-MEMOOUUECKO20 XapaKkmepd, a makxice
nO 8ONPOCAM, CEA3AHHBIM C OpeaHu3ayuell UCNOIHEHUs NPUKA308, UHCMPYKYUL U OpY2ux
aKmos 0aHHO20 OPeaHa U BLIUECOAUUX OP2AHO8 YNPABIEHUS.

... = IPagoeotl akm, uzoasaemvlii I eHepanrbHbIM OUPEKMOPOM PUPMbBL NPEUMYUIECMBEHHO NO
ONepamuHbiM BONPOCAM, CEAZAHHBLIM C Op2aHu3ayueli UCNOJIHEHUS NPUKA308, pPeuleHuti
IIpasnenus u opyeux akmos gupmul.

< = DO UHPOPMAYUOHHO-CHPABOUHBIN OOKYMEHM, COCMABLEHHbIU HECKOIbKUMU TUYAMU U
nOOMBEPHCOAIOWULL YCMAHOBIEHHBLU (hakm, cobvimue, deticmaue.

... = 00KyMeHm, aopecosanuvlii Pyxosooumenio ¢hupmol unu evluiecmosujeco yupexcoenus,
cooeporcawuti  0OCMOoAMeNbHOe U3N0JNCEHUe KOHKPEMHO20 BONpocd C 6bl800AMU U
NPeONONHCEHUAMU COCMABUMEIIL.

- QOKyMeHm, CcoO0epicaujuli OnucaHue uiu noOmeepiHcoeHue mex uiu UHuIX (hakmos,
cobvimuil.

Jlokymenm cuumaemcs ..., eciu pakmuuecku nposeodeHsvl NpeoycCMOmpeHHvle 8 HeM
Meponpusimus unu OJisl e20 UCNOJIHEHUs COCMABIeH OpY20U OOKYMeHM.

... = NEPUOO BDEMEHU, OMBEOCHHDIU HA UCNONIHEeHUe 0OKYMeHmA, Uil KaieHoapHas dama, K
KOMOPOU HA3HAYEHO UCHOIHEHUE.

. = Quxcayus gpaxma cozoanus uiu NOCMynjienuss OOKYMeHma nymem npocmasienus Ha
HeM UHOeKca ¢ Nocaedyrwell 3anucblo  He0OX0OUMbBIX C8eOeHUll O OOKYMeHme 8
PpecucmpayuoHHbIX hopmax.

- cucmemMamusupoOBaHHbIL NepeyeHb 3a20]I08K08 0€ll, JiCYPHAN08,  Kapmomex U
Kamanoz2o8, 3a800uUMblX & (hupme, ¢ NPUCBOECHHLIMU UM UHOEKCAMU U YKA3AHUEM CPOKO8 UX
XpaHenusl, 0QOpMIIeHHbIL 8 YCIMAHOBIEHHOM NOPsOKe.

- 29MO 2SPYNNUPOBKA UCHOIHEHHLIX OOKYMEHmo8 6  Oeld 6 COOMBEemCmeuu ¢
Homenxnamypou oen.

1100 ... nonumaemcsi usyueHue OOKYMEHMOB HA OCHOBAHUU KPUMEPUE8 UX YEHHOCMU 8
yensax onpeoeieHusi CpOKO8 XPAHeHUsi OOKYMEHmMO8 u omoopa ux 01 OdalbHeuule2o
XPAHEHUsT UNU YHUYMOICEHUS.

.. - OMO  apXusHulli  CHPABOYHUK  (Kamanoz),  npeocmasianwull - coooul
CUCTNeMAMU3UPOBAHHBII NepeyeHb 3a20]106K08 0el U NPeOHA3HAYEHHbIU Ol PACKPbIMUs
coCmasa u cooepxcanus 0el, 3aKpenieHus uUx cucmemamuszayuu eHympu ¢ouoa u yuema
oer.

. npedcmaeasiem coboll KOMNIEKC OCHOBHbIX NOJONCEHUL, pe2lamMeHmupyrouux npasuid,

HOpMAmuebl U PeKoMeHOayuu Nno Be0eHUl0  O0ellonpouU3B00Cmead 6 VUPeHCOeHUsX,
opeanuzayuax U NPeOnpusMuUsAX, HAYUHAA C MOMEHMA HNOCMYNIAEHUs UMU CO30aAHUsA
OOKYMEHMO8 00 cOayu Ux 8 apxus.
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26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

74

... = MO NEPEnUCKa NPeOnpUsmMull U yupencoeHutl Mexucoy cobou u ¢ 0moeIbHbIMU TUYAMU
npu cooa00eHUU YCMAHOBIEHHbIX NPABUN ee BeOeHUs.

.. - HOPpMAMUBHLIL — AKM, NPUHAMbBIU  GbICUUM  NPEOCMABUMENbHLIM — OP2AHOM
20CY0apcmeenHou  8a1acmu u pezyrupylowuii Haubonee adxdchvle O00UjecCmEeHHble
OMHOUEHUS.

... = OOKYMeHm, YCMAaHABIUBAIOWULL MOUHbBII NepedeHb HAMEUEeHHbIX K 8bINOIHEHUI0 pabom
Unu  Meponpusmull, UX nocied08amenbHOCMb, 00beM, 6peMeHHble KOOPOUHAMbl
PYKOBoOumenet U KOHKPEmHbIX UCHOTHUME]El.

- Npaeogoli akm, onpeoeNsowull CMmpyKmypy, @QYHKyuu u npasa npeonpusmull,
OP2aHU3AYUL U YUPEHCOCHUI.

- Npasoeou akm, U30AB8AeMbll OP2AHOM 20CYOAPCMBEHHO20 YNPAGIEHUS 6 YeJsX
VCMAHOBNEHUs NPAsUl,  pPe2yIupyioujux OpeaHu3ayuoHHbvle U CHeyudibHbvle CMOpPOHbl
0esimeIbHOCIU YUPeHCOeHUsi OONHCHOCMHBIX JIUY U SPANHCOAH.

- Q0KyMeHm, QuKcupyrouuti xo0 00CYHCOeHUs. 8ONPOCO8 U NPUHAMUSL DeuleHUs Ha
COOPAHUSIX, COBEUJAHUSAX, KOHpEPEHYUAX U 3ACeOAHUAX KOLIEKMUBHBIX OP2aAHO8, d MAKdice
OOKYMeHM, COCMABNEHHbIN OQUYUATLHBIM TUYOM OJIs1 YOOCMOBepeHUs. pakma o0 MeaKom
Xyaueancmee, 0 HapyuleHuu RONCApHoL Oe30nacHoCmu.

- QOKYMeHm, UHDOPMUPYIOWULL O NpeoCmosiyemM Meponpusimuu u npeorazaruull
NPUHAMb 8 HeM yuacmue.

<. = OOKYMEHM, COOepHCaujull MHeHUe, BblBOO VUPEHCOeHUS, KOMUCCUU, CReYUarucma no
KaKoMy-HU6y0b 80Npocy uiu OOKYMeHm).

- OOKYMeHm, COCMABIEHHbI 8 Yelsax UHpopmayuu no08eOOMCMEEHHbIX U  OpPYeUX
opeanuzayuti 0 pabomax 6 MOU UIU UHOU 0OIACU UTU O OessMeIbHOCMU 2PYNnbl
yupescoeHull 8 onpeoeneHHulll nepuoo.

- 00KyMeHm, npedcmasisiowuil coboi 0000wenue ceedeHuli. o 00HOMY  BONPOCY
(c600Ka npeonodcenull, 3ameyanutl, mpedosaHuil u m.o.).

- 0000WeHHOe HAa38aHUe PA3IUYHBIX HO COOEPHCAHUI0 OOKYMEHMO8, BblOeNseMblX 8
C853U ¢ 0COOBIM NUCLMEHHbIM CNOCOOOM nepedadu mekcmd.

...= OOKYMEHM, CyAHcawull 08 AHAIU3A COCMABA U y4ema O8UNCEeHUs KAOPO8.

- 00KyMeHm, GuKkcupylowuii cozaiauienue cmopoH 00 YCMAHOBNEHUU KaKux-aubo
OMHOWEHUL U PECYIUPYIOWJULL DU OTMHOULEHUSL.

- OOKyMeHm, COO0epiHcawjuii  U3NONCEHUe ONPEOeleHHbIX BONPOCO8,  BbIBOOOS,
npeonodAceHUll U NPeOHA3HAYeH bl OISl YCIMHO20 NPOYMEHUs.



40.

41.

42.

43.

44,

45.

46.

47.

48.

49,

50.

.. = OOKYMeHM, NOACHAIOWUL COOePHCaAHUE OMOENbHBIX NOLONCEHUL OCHOBHO20 OOKYMEHMA
(nnauna, omuema, npoekma,).

... = OOKYMeEHm, COO0epAHCAuUll MHEHUE YUPedHCOeHUs. Ul CReYuaiucmos no notody Kakou-
Ub0 pabomul, NPUCTAHHOL HA PACCMOMPeEHUe.

- 0OKYMeHm, coOoepicawuli c6e0eHUss O BbINOJIHEHUU NIAHA, 3A0AHUL, N0020MOBKe
Meponpusmutl, NOpyYeHutl U nPoBedeHUl MeponpUsmuil, NPeOCMasiAemMblX GbLULECMOAUIEMY
VUPEHCOEHUIO U OOJIHCHOCTIHOMY JTIUYY.

.. = OOKYMEHM, COO0epHCauUll nepeyucienue 1uy uiu npeomemos 6 OnpeoesieHHoM NopsioKe,
COCMABIeHHbI 8 YelsiX UHDOpMayUuL ulu pecucmpayuu.

- cucmemMamu3upo8aHHoe nepeyucieHue 0OKYMeHmMOo8 Uil UHbIX NPeOMemos, 00beKmos
unu pabom, cocmasienHoe 8 Yensx pAcnpoCMpaHeHus HA HUX ONPeOeleHHbIX HOPM UNU
mpebosaHuil.

- 0OKYMeHm, cOo0epicaujull Kpamrkoe XpOHOI02UYEeCKOe ONUCAHUE IHCUSHEHHO20 NYMu
asmopa.

- OOKYMEHMm, KOMOPbIU COOEPHCUM ONUCAHUE OMOENbHbIX CEOUCMS, OOCMOUHCME U
HeooCmamxko8 OmMoOeNbHbIX AUYHOCIE.

<. = OOKYMEHM, YOOCMOBePAIOWUL NOTYUeHUe KAKUX-TUb0 yeHHocmell (00KyMeHmos, gewel,
oenez).

- 9Mo O0OKYMeHm, KOMOPbIli 0OHO JUYO YHNOIHOMOUYUBAem Opyz20e IuYo Om e2o,
o0osepumerns, UMEHU CO8ePUIUMb me Ul UHbLe IopuouYecKue 0elicmeaus. npuoopemenue uiu
8l1a0eHUe UMYUecmeom, noaydieHue mosapa u m.o.

- cnyoiceOHble  OOKYMeHmbl, 20e U3NA2aromcss mpebo8anus UIU  HACMAGIeHUs
pecnamenmupyrowue onpeoeneHHulll NOPsOOK KaKux-iubo oeucmaeutl.

... = YCl08HOe 0003HaueHue OOKYMeHma, Npuceausaemoe emy npu pecucmpayuu.
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CUTYALUM

CJHY/XKEBHBIE IMCBbMA

Cumyayus 1.

Jlenapmamenm nooO0epicku U pazeumusi Mano20 NpeonpuHUMAamensCcmed NUCbMOM 3d HOONUCHIO
sam.oupexmopa denapmamenma Ceepukosa A.B. ysedomun pykosoocmeo demckozo cada Ne 1586 o mowm,
YMo 8 CeA3U C Pa3eUmMuemM NPeOnpUHUMAmMenlbCmea 30anue 0emcKo2o cada 00aNCHO Oblmb Nepedano O
MEXHUYECKUX HYHCO Oenapmamenma.

Ucnonnumenem Bacunvesoil no nopyuenuro oupexmopa oemckozo cada Ne 1586 FOeo-3anaonozo
OKPYICHO20 ynpasnenus obpazosanus e. Mockewl, pacnoaodicenno2o na npocnekme Muuypunckom, oom 22
2.Mocxauvl, Ovi10 cocmasneno nucomo, adpecogarnnoe omoeny nucem Mapuu Mockevt no adpecy: 2.Mockaa,
yn.Teepckas, 13, 6 komopom oupekmop demckoeo caoa Ne 1586 O.A.Abpamosa npocuna pazobpamvcs 8
OaHHOM BORPOCE, MOMUBUDYSL MEM, YMO 8 HA36AHHOM PALiOHe OeMCKUX CA008 OCMALOCh MAJI0 U He 8ce Oemu
Mo2ym nocewjams 0emcKue 00uKoavHble yupexcoenus. Ilucomo Obiio omeemom Ha NOIYHYEeHHBIL OOKYMEHM
om Jlenapmamenma.

Cumyayus 2.

Ilpeoceoamenv  npaenenus  axyuoneprHoco  kommepueckoco  banka  «TOPITIPE/[FAHK»
(np.Bepnaockoeo, 19, Mockea, 112123, men.: 567-22-17, ¢paxc: 576-22-20) C.A.lllymos obpamuncs x
Tenepanvromy oupexmopy HIIO «Acbecmy JIL.M. Bonvinyesy ¢ npocvboil paccmompems 60RPOC O
npedocmasnenuu 6 onumenvuyro apendy AKB « TOPI'TIPEJ[FAHK» pabouux niowaoeti — 180 xe.m noo
pasmeweHue omoeneHus OaHKa.

Iucbmo 6vi10 cocmaesneno ucnonnumenem Iloonecnoil Ha OOIHCHOCMHOM ONAHKE Npedce0amels
npasnenus 6anka u noonucano 24 mapma mexywe2o 200d.

Cumyayus 3.

Hcnonnumenem M. FO. [lonaxoeot no nopyuenuro Hawanvhuxa omoera mapkemunea OAO
«Topenompebcoios» (2. Mockea, Jlecnas yu., 0.18, 117123, men./paxc. 234-56-00, OKTIO 87654321, OT'PH
1234567890098, HHH/KIIIT 09876543321/123456789) B.A.Komaposa 6wi10 cocmasieno nucbMo 6 aopec
000 «/lenoy, mexnuyeckomy oupexkmopy A.M.Msexogy 06 omnpaske OoKymMeHmayuu ciedyroue2o
cooepocanus:  «Hanpasnsiem Heobxooumwie Bam odoxymenmsi, codepocawue unpopmayuio o yeHe
KOMNIEKMA HAYYHO-MEXHUYECKO 0OKYMeHmayuu Ha xonooutvrHoe obopydosanue. [lpedracaem gviciamo
MEXHUYECKYI0 OOKYMEHMAYUI0 HA 3apy0edcHvle aHaiocu XOoao0uibHo2o obopydoeanus. [lpu npunsmuu
NOLOACUMETHHO20 PeieHUst 0 3aKynKe 0bopydosanus npocum Bac nanpasums coomgemcmeyroujee nucbmo
pyrosodumenio omoena cooima Haymogy C.I1». JJanuvim nucbmom conpogodicoanracy cneyuguxayus Ha 28
7. 6 1 9K3.

Cumyayus 4.

Mockosckuii paduomexnuueckuti koaneddc umenu axkaoemuka A. A. Pacniemuna Munucmepcmea
obpazosanus PO (Mockea, yn. b./lexabpvckas, 5, 124000, men.: 252-11-84, ¢haxc: 253-32-36) pazocian
UHGDOPMAYUOHHBIE NUCLMA OUPEKMOPAM WIKOL 20p00d C coobujenueM 06 OMKPbIMULU 8 HOBOM Y4eOHOM 200y
08yx (pakynrbmemos: cospemMentbvle UHGOPMAYUoHHble MEXHON02UU U Topuouyeckui. B nucbme coobujanocsy
Makodice o0 mom, umo npaguia npuema Ha ykazaumwsle gaxyiememsl oowue. Ilucvmo 6wvino cocmasneno
ucnoanumenem Cmenanogou u noonucauo oupexkmopom J1.b.Mapmuiniokom 15 mapma mexyuezo 2ooa.

Cumyayusa 5.

OAO «llepsas Dadbpukay (. Banawwuxa, yn. 3apeunas, 0. 3, 104010) Oondxcno Ovino 6
coomeemcmeuu ¢ n. 6 docosopa om 10.07.2003 Ne 12/25 «O nocmaesxe npooykyuuy nocmasums 340
«CAHJ[EPEJIJIA» (Mocksa, Kpacnozopckas ya., 0. 32, 111123, men./paxc 458 90 13, OKIIO 87654321,
OI'PH 1234567890098, HUHH/KIIII 0987654321/123456789) 6 meuenue mecaya KO*Canyio oypHumypy Ha
oowyro cymmy 150 000 pyoneu. @axmuvecku sice ypuumypst 6110 coaro na cymmy 120 000 pybonrei u
Hedonocmagneno npodykyuu na cymmy 30 000 pyoneii. Coenacno n.8 0ocosopa 3a nedonocmasxy npooyKyuu
domdicna Ovlmb ynaaueHa Heycmouka 6 pasmepe 5%, umo om cymmsl Hedonocmasku cocmasuio 1500
pybueil.
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Hupexmop 340 «CAHIEPEJIJIA» B.JI. @edoposa obpamunace x oupexmopy OOO «llepsas
®@abpuray O./].Coxonogy ¢ npocvboil nepeyuciums Ha ux paciemunviti cuem ykazanuyro cymmy (1500 pyo.).
B npomuenom ciyuae 340 « CAH/[EPEJLJIA» 6yoem svinyscoeno obpamumucs 6 2ocapoumpadic. Ilucomo o
Hedonocmaske npodykyuu owiio cocmasneno ucnoanumenem P.T.FOounoii u noonucano ®edoposoii 12
agzycma mexyuje2o 2o0d.

Cumyauus 6.

Jupexmop 340 «Anmypuymy» (Mocksa, L{semnuoii 6ynveap, 0. 3, 105123, men./paxc 432-90-78,
OKIIO 12345678, OI'PH 1234567890123, pacu.cuem 12345678901234567890 ¢ ®BK «l'VYTA-b6anky,
Kopp.cuem 987654321098765444321, BUK 123456789) A.P.Cumupnos obpamuics x I nasnomy pedaxmopy
arcyprana «enoy B.U.Ilonesomy ¢ npocvboii pazmecmumov pexiamy npooykyuu 340 «Awmypuym» 6
ouepeoHom Homepe ocypuara. Obvem pexknamHozo mamepuana — Y noaocel. Onnama nyoauxayuu
eapanmuposanace. Ilucvbmo o pasmewenuu pexiamvl Oviio cocmagneno ucnoanumenem JI.HU. Ilucapesotl,
noonucano oupekmopom A.P.Cmupnogoim u enasnvim oyxearmepom B.A.Anmonogotil.

Cumyauus 7.

3axpvimeim axyuoneprvim obwecmeom «Bocxooy (109176, Mockea, yn. Ilonesas, 0.14, o¢h.324)
ovLn oghopmnen 3axaz Ne 7 Ha NOCMABKY NPOOYKYUU 6 COOMBEMCMEUU C 3AKTOYEHHbIM 002080POM O
nocmaskax om 13.06.2003 Ne 12 u muanpasien 6 aopec OAO «Juamanmy (114000, Mocxksa, ya.
Ipocmopuas, 0. 25, ogh.14, men. 168-93-78, OKIIO 87654321, OI'PH 1234567890098, HHH/KIIII
0987654321/123456789). Oonaxo OAO «quamanmy ne cmoano 8 ykasaunwiili cpox (28.07.2003) ucnornumo
3aKkaz uz-3a OONe3HU eedyuleco compyonuxa omoera oocmasku u Ienepanvhvili  Qupekmop e2o
I JI.Mypomyes nanpasun unghopmayuonnoe nucomo 8 aopec 340 «Bocxod» o nepenoce cpoxkos8 uchoIHeHus
sakaza Ne 7 ¢ 28.07.2003 na 04.08.2003, ¢ komopom makoice ommemun umo OAO «/Juamanmy coeracHo 6
meyenue 5 OHell BLINIAMUMb HEYCMOUKY 6 COOMBEemCcmaul ¢ n.4.2 3aKnueHH020 002080pa 0 NOCMABKAX.
Tucomo w110 cocmaesneno ucnonnumenem A.JI. CmMupHo8oil u NOORUCL 3a8ePEHA NEYAMBIO OPSAHUIAYULL.

Cumyauus 8.

000 «Jlucay (Mocksa, 123465, yn. Mapoceiika, 0.15, men. 384-05-90, ¢haxc: 384-05-90)
3aNIAHUPOBano nposederue Bcepoccuiickotl pojicoecmeenckou apmapku ooysu ¢ 10 nosabps no 31 dexadps
mexywezo 200a. Oonako 6 ceasu ¢ mem, umo OO0 «Jluea» ne pacnonrazano 00CMAMOUHbIMU NIOUWAOSIMU
onsa npoeedenust sapmapku, Hcnonnumenvholiti oupekmop odwecmsea A.A.Kouemkos 6viHydicoen 0bi1
obpamumscst Kk Jupexmopy Bcepoccutickoco evicmagounoeo yemwmpa T.K.Typosy ¢ npocvboii o
npedocmasnenuu oouecmey 6 apendy 300-400 ke.m evicmagounoll niowaou u eapanmueli Oniamol.

TEJE®OHOI'PAMMDbI

Cumyayus 1.

Munucmepcmeo ¢unancos PK 3annanuposano nposederue cemunapa 01s Kaccupos npeonpusmuii
eopoda, Komopwlli 0oadxceH Ovll cocmoamvca 10 mapma mekywezo 2oda 6 15 uacos 6 30anuu
Munucmepcmea. OAO «Jlomocy nonyuuno meneorozpammy, 8 kKomopou Munucmepcmeo ¢uHancos
npeonazano HaAnpasumv HaA ceMuMap npedcmasumens obujecmea nO YKA3AHHOMY 6 meleghoHozpamme
adpecy. Tenegponoepamma Oviia noonucana OOHUM U3 3amecmumenell MUHUCMPA U NepedaHd e2o0
cekpemapem.

Cumyayusa 2.

340 «llonuepagh» evinonHuNO 3aKA3 HA U320MOGIeHUe peKiamubix mamepuanos oasi 000
«Cmpoumenvy. Hugopmayusi o evinoiHenuu 3akaza Ovlia nepedana nocpeocmeoM COCMABLEeHUs
menegorozpammul, 8 komopotl 340 «lloruepagy maxsice npocuno oniamums 8bICMABNIEHHbII CUem 8 CPOK
0o 20 Oexabpa mekyweeo 2ooa. Tenegponocpamma Oviia noonucana 3amecmumenem OupeKmopa
3.M.Conunvim u nepedana e2o cekpemapem.

Cumyayus 3.

Munucmepcmeo npomviuiienno2o cmpoumenscmea P® sannanupoeano npogedenue Koanecuu
munucmepcmea Ha 27 ¢hespans mekyujeeo 200a Ha 11.30 uwacos. Munucmepcmeom 6viia noo2comosieHa
menegonoepamma 6 adpec OAO «Moccmpoiiy, 6 KOmMopou coobwanoce 06 o0bs3amenvHol  A6Ke
I'enepanvnozo oupexmopa OAO «Moccmpoiiy. Tenegponoepamma 6vina noonucana OOHUM — U3
3amecmumeneil MUHUCIIPA U NEPedana 3aseoyrouum oouum omoeiom.
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Cumyayus 4.

Opexomumem  «Bospooicoenuey sannanupoean nposedenue cosewanus «Kpyenviti cmon» Ha
meppumopuu Opekomumema Ha 5 cenmsabps mekywezo 200a, o wem nocmasun 6 usgecmuocms OAO
«Jlococy. Oonaxo nosoce Opekomumem UMEHUL C80e peuleHue U NepeHec nNposedeHue CO8eujanus Ha
meppumopuro eocmunuyvl «CrassHckasy (Kongepenysan), o uem RnOCPeOCMEOM MmeneQhOoHOSPaAMMbl
yeedomun OAO «Jlococy. Teregponoecpamma bviia noonucana npeocedamenem Opexomumema u nepeoana
cexpemapem-peghepernmom U.C.Kpyenogwim.

CJY/XEBHBIE 3AIIMCKHA

Cumyayus 1.

3amecmumeny  mauanvuuxa  Ilpouzeoocmeennoco  obvedunenus  «Mockogckas — 2opoockas
meneponnas cemovy (MI'TC) Munucmepcmea ceasu P® MU J[ybose obpamuics K HAYATLHUKY
CneyuanbHo20 ynpasienus meneonnol ceazu moeo oce munucmepcemea I.C.Axcenogy ¢ 00KnaoHoU
3anUCKOll 0 GblOEIEHUU NPAMBIX NPOBOO08 U HAZHAYEHUU eleh)OHHBIX HOMEPOS HA 002080PHOL OCHOse. B
Odoxnaounou zanucke M.U. J[ybos coobwan o mom, umo 6 cenmsiope mexyujeco 200a oovwveounenuem (MI'TC)
ObLIU NOO20MOBIEHYL U CO2NACO8AHDBL ¢ I TABHBIM NAAHOBO-PUHAHCOBLIM YNpagieHuem Munucmepcmea cés3u
P® 002060pwl ¢ HosbiMu abonenmamu. /[ 6KAIOYEHUS YKAZAHHBIX AOOHEHMO8 8 cemb nepeoayu OaHHbIX
«Hugpomeny ¢ 1 dexabps mekyugezo 200a HeoOX0OUMO 8blOCIEHUE NPAMBIX NPOB000s. B cesazu ¢ smum 2-n
Jy608 6vl06uHy npednodicerie 0 6bl0eICHUU NPIMbIX NPOBOO08 U HAZHAYEHUU MelehOHHbIX HOMEPO8 HA
002080pHOLL  OCHOBe YKA3AHHLIM abonenmam. Joxknaonas 3anucka Oviid cocmasneHa UCHOJHUmenem
Opnosoii u noonucana MU J[y6o6vim 12 nosabps mexyuezo 2ooa.

Cumyauus 2.

Kypvep 340 «Dapmay C.C.Como8 pecynsipno onazoviédan Ha pabdomy, wem HaApyulanr mpyoosyio
oucyunauny. 3asedyrowasn kanyenapueti . B.IIymununa neoOHOKpamHo Oenana emy 3ameyanus (8 yCcmuou
opme), a 12 uions mexywe2o 200a ObLIA GLIHYIHCOCHA 0OPAMUMbCS ¢ OAHHBIM 80Npocom K I enepanvromy
oupexkmopy A.B.Ce0o8y ¢ 00OKIAOHOU 3anuUcKol, 8 KOMOPOU NPOCULAd NPUHAMb Mepbl OUCYUNIUHAPHO2O
xapaxmepa k C.C.Comosy.

Cumyayus 3.

Pyrosooumenv omoena nosvix npoexkmos O.B.Toxapesa obpamunace x I enepanvromy oupexmopy
000 «Macmepy e-ny A.J[.Heenegy ¢ O0KIaOHOU 3aNUCKOU O HEOOXOOUMOCMU YBeaudeHus uimamuou
yucnennocmu omoena. B ooxnaomnoii 3anucke O.B.Tokapesa coobwana o mom, umo 6 nacmosiujee epems 0iis
YCnewHou pabomvl azeHmcmeda HeodxXo0uMo ysenudenue 6asvl OAGHHbIX 0 NOMeHYUanbHbIX Kiuenmax. Ilo ee
MHeHUIo, OOHUM U3 Haubolee peanbHbIX nymel pacuiupenus 6a3vl OAHHbIX AGNAEMCA HOCMOAHHbBIL AHANU3
cpedcme mMaccogoll UHoOpmayuu, 6 YacmHOCmu npeccvl (UHgopmayus o Haubolee KPYHHbIX KIUEHMaX
azeHmcmea Ovlia NOAYYeHa U3 AHATUMUYecKo20 HCypHala «IKkcnepmy). B ceasu ¢ mem, umo omoen 8 e2o
Hacmoswem cocmase (5 COMPYOHUKOB) He UMeem B03MONCHOCMU Op2aHU308amb NOOpPOOHOe u3yueHue
ananumuyeckux uzoanuti, O.B.Toxapesa cuumaem yenecoobpasnvim 66ecmu 6 wmam omoenia 08¢
O00NIHCHOCU MEHEOHCEPO8 Ol U3YUEHUS U AHATU3A NPECCL C YeTblo BblAGNIeHU NOMEHYUANIbHBIX KIUEHO8,
a makoice no020MOBKY ONepamueHol ungopmayuu o nonoxcenuu Ha pvihke CMHU 6 ¢hopme edcenedenvHbix
omyemos. B doknadnoii 3anucke Toxapeea npednodxcuna Ha 5mu OOAHCHOCMU NO00OpaAmMsd COMPYOHUKOS U3
yucna cmydenmos 4-5 kypcog gpaxynvmema scypranucmuxa MI'Y unu wikonst pexiamoi.

Cumyayus 4.

B Usanosckoii obnracmu  cnoxicuioch KpailiHe —HANPAJCEHHOEe HON0NCeHUue ¢  Mmopeosiell
NPOMbBIUTIEHHBIMU TOBAPAMU U, 8 YHACMHOCMU, MeOENbIO.

B 12 uz 15 paiionoe mopzeoena mebenvio 6edemcs 8 HeNPUCNOCOONEHHBIX NOMEUJeHUAX, TUULEHHBIX
Heobx00uMo20 000pY008aHUs, He UMEIOUUX HOPMATIbHBIX HOOBE30HbIX NYMell.

na paspewenusn oanuoll npobremvl K pykogooumento aomunucmpayuu HMeanosckoii oonacmu 11,
U. Tlonedxcaesy obpamuncs navareHux Ynpasenenus mopeoenu Aomunucmpayuu HMeanoeckoii oonacmu K. J[.
Tapacos. B 00k1adHOll 3anucke 8 c8:3u ¢ He0OX0OUMOCbBIO CO30AHUsL YCI0BUL, OMEEHArOWUX MPebO8AHUAM
opeanuzayuu mopzoenu mebenvio, Tapacog npocun O0amv YKAZAHUS PYKOBOOUMENSAM AOMUHUCPAYULL
COOMEEMCBYIOWUX PAUOHO8 O NPe0oCmAagieHuU Ol MOP206aU MeOelblo NOMEeujeHull, Omeeuarouux
YCMAHOBNEHHBIM HOPMAM.
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Cumyayus 5.

Cmapwuti Koucyrtomanm omoena npagogoeo obecnewenus xkauenmos 340 «Tpucmap Kowcanmy
11 ][ Munowenxos, coenacno yrazaumuim [eunepanvrnoco oOupexmopa B.U.Cudopenko (npuxasz om
10.07.200 2. Ne 53 «O nposepxe pabomsi omoena npasosoco 0Oecneverus KIUeHmosy), nposei aHaius
agppexmusrocmu pabomvl COMpPYOHUKO8 OMOeNd «HA 6bie30e» 6 NePeoM Noay20uu mekyueeo 2ooa. O
npodenannou pabome I1.[]. Munouenxos nocmasun 8 uzgecmuocms I enepaibHozo oupekmopa nocpeocmaom
cocmasnenus OOKIAOHOU 3aNUCKU, 8 KOMOPOU U3TONCUTL MAKIHCEe C8OI0 MOUKY 3PEHUst 0 HeobXooumocmu
VEeIUYeHUs HUCIA WMAMHBIX COMPYOHUKO8 Omoeld, UMewux npasa HA YNpagieHue 1e2KOGblM
agmompancnopmom u eiadeiouwux maxosvim. K 00K1aOHOU 3anucke ObLIU HPUTONCEHbl CAedyioujue
doxymenmul. 1. Ananusz agpgpexmusnocmu pabomvl compyoOHUK08 OMOeNa NPABO8020 0OECNeUeHUs KIUCHINO8
«Ha eviezdey 3a 1 noayeooue 200 2. na 2 1. 6 1 9k3.. 2. Pacuem 3a0eiicmeosanusi CompyoHUKos no 30Ham
Ha I 1. 6 1 2x3.. 3. Pacuem obecneuenusi compyoHuxos mMobuibHuviMu cpeocmeamu ceszu wa 1 1. ¢ 1 axs.. 4.
Pacuem-obocnosanue ysenuuenus qucia WIMAmMHuLLX COMPYOHUKO8 OmMOend Nnpasosozo obecnedenus
KAUeHmos8 Ha 3 . 2 9K3.

Cumyauus 6.

Meneoocep omoena mapxemunea OO0 «Koucyrnomanmy M.U.Toxapes 28 cenmsbps mekyujezo
2o0a onosdan Ha pabomy noumu Ha yeavid uac (45 mun.), 0 wem emy ObLIO COENAHO 3aAMeHaHUe
oupexmopom M.I1.Ycmunosotl u npeonodiceHo 00vbACHUMb NPUYUHBL NPOCMYNKA 8 NUCLMEHHOU popme.

IMPOTOKOJIbI

Cumyauus 1.

Hupexyus OO0 «Acmpesy (Cankm-Ilemepoype) 12.08.200 2. npogeno ceoe ouepednoe
3aceoanue, Ha komopom npucymcmeosanu Bocmpsikos C.T., Cmyounes I1J]., Jlebedes U.M., Aumonos I1.J1.,
Lllenmynosa B.I'., Tumoghees A.A., Cmynosa M.U.

Ha 3acedanuu obcyscoanocy 06a eonpoca: o xode pexiamuoui kamnanuu 6 |1l keapmane 200 _2. u o
nepexooe Ha HOBYIO CUCHEMY 8bINJIAMbL NPEMUATbHBIX.

Ilo nepsomy eonpocy cayuwanu coobujenue HauaibHuka omoena pexiamol Bocmpaxosa C.T., mexcm
coobugenuss Komopozo 6wii nepedan cekpemapio saceoanus H.J[. Benosoi. T1o smomy sice 60npocy evicmyniun
unancosuolii oupexmop Tumogees A.A., komopwiii 0006puNL yeeruueHue pacxo008 HA HAPYIHCHYIO PEKIAMY 8
LI xeapmane 200 __ 2. na 5%.

Ilo smopomy eonpocy coenan coobwenue Cmynos M.H. u mexcm coobwenus maxdce nepeoan
cexpemapio. Ilo oannomy sce eonpocy evicmynuau Aumonos I1.J1., navarenux omoena kaopos, u Jlebeoes
UM, oupexmop no npooaxcam. Ilepgviii 0006pun HOBYIO cucmemy 8bINIAMbL NPEMUATLHBIX U
PEKOMEHO08a N0O20MO8UMb Heobxooumvle Ookymenmsi k 01.09.200 2. Bmopoti npednoscun dopabomame
HOBYIO CUCHEMY 8bINIAMbL NPEMUATbHBIX U PEKOMEHO08AL NPOBECMU 20]10CO8AHUE NO OAHHOMY 80NPOCY HA
o0buem coopanuy mpyoo8o2o KoJLIeKmusda.

B umoee 3acedanus dvinu npunamel credyiowue peuterus: 1. O0obpums pabomy omoena pekiamol
6 LIl keapmane 200 2. 2. Ilpogecmu obwee cobpanue mpyoo8o2o KOLLEKMU8a no 80NPocy 0 nepexooe Ha
HO8YI0 cucmemy gvinaamul npemuanvHuix 15.08.200 2. OmeemcmeeHHbiM 30 HOO20MOBKY cobpaHus OvlLia
HazHauena 3ae.kanyenapueti [llenmynoea B.I'

Cobpanue sen npedcedamens O.A. Pymanyes.

Cumyayusa 2.

340 «I pano-M» (Mockea) 05.03.200 2. nposeno 3acedanue Cosema Oupexmopos, Ha KOmopom
npucymcmeosanu ciedyowue uienvt Cosema: Ilonos U.11., Heanos U.HU., Cuoopos C.C., Ycmunosa V.V,
Dedopos D.D. B ceasu ¢ namuuuem Keopyma saceoarue OblIO HPU3HAHO npasomounwvim. Ha sacedanue
BLIHOCUIICSL BONPOC 00 ONPeOeleHUU PLIHOYHOU CIMOUMOCIU PASMEWaemblx 00Wecmeom OONOTHUMENbHbIX
axyutl. Ilo oannomy eonpocy saciywanu Dedoposa @.D., KOMOPLI NPEONONCUL ONPEOLTUNDb DIHOYHYIO
CMOUMOCIb pasmMeujaemvix 00Wecmeom aKyuti nymem 3aKpulmou NOONUCKU OONOJTHUMENbHLIX AKYUll 8
pazmepe 10 000 (Oecamu muicsy) pyb. 3a axyuro. 3acedanue NOCMAHOBUNO YMEEPOUMb NPEONONCEHUE
Dedoposa D.D., maxk xaxk npu eonocosanuu «34» OvLIO OMOAHO NAML 2010C08, NPO2ONOCOBAGULUX
«IIPOTUB» u «BO3LEPKABIIIUXCAHy ne 6vino. Pewenue npunamo edunoenacno. 3acedanue een
npedcedamens I1.U.Ilonos. [Ipomoxon noocomosnern cexpemapem U.11.Ilemposvim.
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Cumyayus 3.

Compyonuxu oyxeanmepuu OAO «Keanmy npoeenu 3acedanue no 80Npocy COKPAWEHUs CPOKA
cocmasnenus 20006020 omuema 3a 200__ 2., na komopom npucymcmegogano 6 uenosex. C coobujenuem
svicmynuiaa oyxeanmep Cypxosa A.M., komopas ommemuna, 4mo paboOmHUKU cPynnsl yiema umeom ce
603MOICHOCIU OJIsL 3HAYUMENbHO2O COKPAWEHUS CPOKA COCMABIEHUSL 20008020 OMYema, U 4mo 2000801
omuem 3a 200 _ 2. modicem Obimb npedcmasier epynnoi yuema Ha 3 OHs panvlie YCmaHo81eHHO20 CPOKA.

B obcyacoenuu oannoco eonpoca evicmynunu E.H.Kpomoe, enaenviti Oyxearmep, u I.A.lllyouna,
oyxeanmep. Kpomos coobwun o mom, umo um pazpabomarn HOblll cpapux pabom no cOCMAaIeHUIO
20008020 OmMYeMa, NPU YCI08UU GbINOJIHEHUS KOMOPO2O BceMu pAbOOMHUKAMU 2PYRNbl yuemad, 2000801
omuem MONCHO COCMABUMb U coams Ha 4 OHs panbule ycmanogrenno2o cpoxa. I.A.lllyouna ommemuna,
4mo 0ocpouHoe npedcmagienue 20006020 omuema 3a 200 _e. sA61semcs No4emHou U OmeemcmeeHHou
3a0auell pabOMHUKO8 Oyxeanmepuu, U 4mo KOLIEKMUs Oyxeaimepui Modcem coCmasums 20006801 omyem
PpaHbvuLe Cpoka, eciu 6ce pabomuuxu Oy0ym 6blnOHAMb YNJIOMHEHHbLI 2PpaApuK pabomal.

B umoee 3acedanus Ovino peweno npeocmasume 200060u omuem 3a 200 2. ma uemvipe OHs
panvute ycmanognennoeo cpoka, m.e. 00.00.200 e u nposecmu anaiuz 20008020 Omyema C Yeaibio
BBISGNICHUSL PE3ePB08, HeoOX0OUMbBIX 0. Ycheutho2o evinoinenus niana 3a 200 2. 3acedanue eena
npedceoamensv K.M.Jlesautosa, npomoxonuposan cekpemapv U.B. Xomsaxoa.

ﬂOnOﬂHumeﬂbHOe 3a0aHue K OaHHOU cumyauuu.
Cocmasus npomoKkosa1 no oannotl cumyayuu, cocmaesbme u oqbopmume U3z Heco 6blNUCKY
I’ZOCH’ZCZHOGJZ}Z}OWQIZ yacmu.

AKTbBI

Cumyauus 1.

Komuccuss noo npedcedoamenvcmeom nauanvhuxa mexuuyeckou epynnvt A.A.Bonoeozo u unenog
xomuccuu bopucosa M.IO., nauarvhuxa admMuHuCmMpamusHo-xossticmeennozo omoena, Cmupnosa JI.11.,
oyxeanmepa, u Pomanosou UK., oguc-menedancepa, 340 «Jleonmusy na ocnosanuu 0OKIAOHOU 3aNUCKU
oguc-menedncepa U.K.Pomanosou 11.07.200 _ 2. npogena npogepKy mexHuueckoeo 0CHaAujeHust NPUemHoll
2EHEPANTLHO20 OUPEKMOpAa U NPUHALA He200HbIMU O IKCIIYAmAayuu KONuposaivbhvlll annapam Xerox
345(1 wm.), wpedep (une.nomep 367, I wm.), ¢paxc 47823 (I wm.). Ilpusnannas nenpucoonou 0
IKCHIyamayuu mexuuxka oviia nepedana Ha ckaad npeonpusmus. Ilo ycmanosnennomy gaxmy xomuccus
cocmasuia akm npuema-nepeoayu opemexHuku 6 3 9k3. (I-1 3K3. — HAYATLHUKY AOMUHUCMPAMUBHO-
Xo3atcmeenHo2o omoena, 2-u - eaasHomy Oyxeaimepy, 3-ii - 6 deno 23-02), xomopulii Obl1 ymeepicoeH
eenepanvHuim oupexmopom 1. U.Cmenanosbim.

Cumyayus 2.

Komuccusa, cozoannaa na ocrosanuu npuxaza oupekmopa 340 «Meocepsucy om 05.10.200 e
Ne 23 «O cosepuencmeosanuu 0OKyMeHmayuonnozo obecneyenus oesmenviocmu 340 «Meocepsucy 6
cocmage: npedcedamens 3younoti  OJ]., 3ae.xaumyenapueil, unenos romuccuu Tokapesa H.JL,
3a6.npou3800cmeeHHbviM omoenom, Ilasnosou B.E., 3am.en.6yxeanmepa, Anexcanoposa A.B., menedscepa no
Kaopam, Heanosoii 3.11., cexpemaps-pegpepenma Kanyenapuu, 6 HNPUCYMCMBUU CeKpemaps omoend
mapremunea C.C.Poouonosoti 12.10.200 __ 2. nposena nposepky cocmosanus pabomsl ¢ OOKYMEHMAMU 8
omodene mapkemuHea. B pesynomame npoeedennoll nposepku ObLIO YCMAHOGNEHO, YMO 6 omoene
HecB0e8peMenHo  opmupyiomes 6 0ela UCNOTHEeHHble OOKYMEHMbl, 3Aa20/I08KU O0ell 3a4acmyio He
COOMEEMCMBYIOM  3A207108KAM, NPEOYCMOMPEHHBIM HOMEHKAAMYPOU 0el, OMCYMCcmeylom 06a 0eia ¢
nepenuckoii 3a 200 __e., He nposedena npedapxugHas obpabomxa odoxymenmos 200 2., noonescauyux
onumenvHoMy Xpaneruro. Taxum o6pazom, KOMUCCUSL RPULULA K 8b1800OY, YMO 8 8e0eHUU 0eIONPOU3B00CMEa
6 omoene MapKemuHea UMEIOMCs CYWeCmEeHHble HeOOCMAmMKU, CEUOeMenbCmeyiowue 0 HapyuleHuu
0eticmeyiouux HOPMAMUBHLIX OOKYMEHMO8 8 00Aacmu opeanu3ayuu OOKYMEeHMAYUOHHO20 obecneyuenus
ynpaenenua. Ilo ycmanoseiennvim axmam 06wl cocmagnern axkm npogepKu pabomsl ¢ OOKYMEHMaMu 8
omoene mapkemunea 6 4 osxzemnasgpax (I-ii — 3am.oupexmopa no aOMUHUCMPAMUBHO-XO3AUCNEEHHBIM
sonpocam, 2-ii — 3a8.omoeiom mapkemunea, 3-1 — npedceoamento xomuccuu, 4-ii — ¢ deno 01-09. Axm
B6CMYNUIL 8 CUTLY C MOMEHMA YMEEPHCOCHUs. OUPEKTNOPOM NPEOnPUSIMUS.
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Cumyayus 3.

17 ausaps mexywezo 200a 6 adpec 346004 NO PEMOHMY YACO8 U T0BEIUPHLIX U30enUll npudwvlia
NOCBUIKA C 3A600A-NOCMABWUKA, NPU BCKPLIMUU KOMOPOU OblI0 0OHAPYICEHO OMCymcmaue 08eHaoyamu
KOpnycog 0718 4aco8 mapku «Monnusy, uuciueuuxcs no Hakiaonou Ne 18 om 24 oxmsabps npedvidywezo
eoda. s noomeepoicoenus 0aHHO20 hakxma Ha OCHO8AHUU npuxaza oupexmopa 3asoda Ne 12 om 18
AHEAPS meKyue20 200a Ovlia CcO30aHa KOMUCCUS — NOO NpPeoceoamensCmeoM HAYANbHUKA omoena
cHaboicenusi Kapnenxo E.I1. u unenos xomuccuu unsxcenepa Ilasnosa A.P. u 3ae.cknadom Ne 1 Kyopsuosa
P.B. Komuccueii 6vin cocmasnen axkm 21 aneaps mexywezo 200d, 8 KOMOPOM COOEPHCANCS 8blB00 O TOM,
YUMo 3a800-NOCABUUK OOJIHCEH NOCMABUMb HeOOCMAloujee KOIULeCmeo KOpnycos K yacam. Axm ecmynuu 6
Oeticmaue ¢ MoMeHma ymeepaicoerus (22 aueaps m.e.) oupekmopom 3aeooa b. 1. Pomanoswim.

Cumyauus 4.

Husenmapusayuonnas xomuccus, cO30aHHAS HA OCHOBAHUU npuxaza oupexmopa Mockosckozo
3a600a NO peMOHmMY YAco8 U 108eaupHbvix uzdeauii Ne 24 om 15 ¢pespans mexywezo 200a, 8 cocmage
npedcedamenss Ocmpoeckozo D.A.(3am.enasnozo Oyxeaimepa 3a600a) u uienos komuccuu Ilempoesou O.H.
(6yxeanmepa), Hockosoti H.U. (cm. sxonomucma nianoeo2o omoenda) npoussena pesusuio Kaccobl 3a600a no
cocmosnuio Ha 16 espans mexywezo 200a. Pesuzus nposoounace 6 npucymcmeuu Kaccupa 3ao0d
Kapmawoea H.U. B pe3ynvmame nposedenHou pesuzuu ObL10 YCMAHOBIEHO, YO OCMAMOK HATUYHBIX 0eHe2
8 xacce cocmasnsem 1030 pybneii 00 xon., ocmamox denee no kaccosou knuee — 1030 py6. 00 kon. /pyeux
yeHHocmell 8 Kacce 3a800a He OOHAPYICEHO, WMO coomeemcmayem OauuviM yuema. Komuccus maxoice
VCMAHOBUNA, YMO NOPSIOOK GeOeHUsl KACCOBOU KHUSU U XPAHEHUsl OeHez COOMEemcmeyem mpedo8aHusm
Tonooicenuss 0 6edeHuUU KACCOBbIX Onepayuil 20cy0apCmEeHHbIMY, KOONEPAMUBHBIMU U OOWeCTNEEHHbIMU
NpeonpuUsMuUAMY, YUPENCOeHUIMU U OpeaHuzayuamu. AKm ecmynun 8 oeticmeue ¢ MOMEHMA YMEEPAHCOeHUs
OUpeKmopom 3aooaq.

Cumyauus 5.

Komuccus 6 cocmase npedcedamensi, HAYATbHUKA OMOENA CHADJICEHUs U YIEHO8 KOMUCCUU:
HAYALHUKA O0mOoena KyabmypHO-OblmMoGblX U XO3AUCMBEHHbIX YupedicOeHull, 3asedyioue20 CKI1aooM,
HA3HAYeHHAas npuxazom eenepanviozo oupexmopa OAO «Cmpena», npoeena pabomy no yCmaHOGIEHUIO
HenpueoOHOCMU K OalbHeluemMy UCHOIb306anuio umywecmsa. Komuccus pabomana 8 npucymcemeuu
KAA00BUUKA U UHCNEKMOPA (UHOMOeNa U YCMAHO8UIA, YMO UMYWECMBO CO2AACHO NPULA2AeMOMY K aKMmy
NEePeunIo NOOAEHCUM CRUCAHUIO 3d HENPUSOOHOCHIbIO K OdlbHeuuleMy UCHONb308anulo. AKm CRucanus.
umywecmea 60wl cocmaeien ¢ 2 9K3. (omdeny cHabxcenus, Oyxeanrmepuu), NOONUCAH KOMUCCUUL U
VIMBEPIICOEH 2eHePATbHbIM OUPEKMOPOM.

Cumyauus 6.

Komuccus, naznauennas npuxazom Oupekmopa MmMeXHuKymd, 8 cocmase: npedcedamenb — 30M.
oupekmopa, uieHbl KoMuccuu: Oyxeanmep, Oblewiull 3a8e0VIOWULL XO35UCMBOM, 6HO8b HA3HAYEHHbILL
3a6edyouull X03aUCmeom, ocywecmeuna uxcayuio gaxkma nepedauu oen 3a8edyrOUWUM XO3AUCMEOM. B
pesyibmame coauu-npuema oen ObllO YCMAHOBNEHO, umMo 6ce 000pydosanue, UHBEHMAPb, MeDelb
HAXO0O0UMCsl 8 COOMBEMCMBUU C 8eOOMOCMbIO UHBEHMAPUZAYUY, 6€00OMOCHb UHBEHMAPU3AYUU COCMABLEHA
no cocmosnutro Ha 00.00.200 2., umeemca 6e00MoCmb UHBEHMAPA U MebeNU, NOOAEHCAUUX CRUCAHUIO. AKm
OvLl cocmasner 8 3 3K3. (Oyxeanmepuu, X03AUCMEEHHOMY OMOELY) U GCIMYNUL 8 CUTLY NOCLE YMEEPIHCOCHUS
OUPEeKMopoM MEXHUKYMA.

CIIPABKHM

Cumyayusa 1.

Mawunucmka nepeoii kamezopuu Kauyenapuu ynpagienus oeiamu Munucmepcmea nevamu u
ungpopmayuu PO Ilemposa Upuna Cepeeesna obpamunace 8 omoen Kaopos MUHUCINEPCMBA ¢ NPOCbOOI
8b10amb ell CNpasKy ¢ mecma pabomul 01 npedcmasieHuss 8 PUHAHCOBYIO akademuio, 20e OHA yYYumcs Ha 2
Kypce seuepne2o omoeneHus Qaxyibmema MescoOyHapoOHbIX SKOHOMUYECKUX OMHOUEHUL.

Cumyayus 2.

Cnecapb MYHUYUNATLHO2O PEMOHMHO-CMPOUmMensHo2o npeonpusmus « Opuon» MyHUYUNAIbHO20
oxpyea «Boiixosckuiiy Ceseprozo aomunucmpamuenozo okpyea 2. Mockevt Abpamos Bacunuii @edoposuy
obpamuics ¢ npocbOOU K pyKO8OOCMSY 3MO020 NPeOnpusimusi 8bl0amy CNPAsKy no 3anpocy MyHUYUNAIbHO20
demckoeo cada Ne 6 Cesepo-Bocmounoeo okpyea 2. Mockewi, komopbiti nocewaem e2o douv Abpamosa
Hamawa. B cnpaske neobxooumo noomeepoums pasmep 3apabommuol niamsi, HOIVUEHHbIN clecapem 8
nepeoM Keapmane mexyuwe2o 200d (no mecayam).
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Cumyayus 3.

B xo00e uneemmapuzayuu mosapHO-MaAMEPUATLHLIX YEHHOCEU HAYYHO-UCCLe008aMENbCKO2O
yeumpa @unancosoii akademuu npu llpasumenvcmee P Ovina oduapyscena neoocmaua 6 cymme 111 000
pyonei (0se nuwywue mawunku «Onmumay no 55 000 pyoreu 3a 1 wm.). Byxeanmepus axademuu
nompebogana 8osmMecmums Heoocmayy om cmapuieeo nabopauma yeumpa Kosznoeoiu Banenmunovl
Heanosnul, komopas omxazanacs 9mo coerams. AOMuHUCmpayus akademuu oopamuiace 8 Jlenunepaockuti
pationnviti cyo 2. Mockevl ¢ uckom x Koznosou B.HM. Pationuwiii cy0 nompebosan om akaoemuu
npeocmasums cnpaexy, sgasemces au Kosnosa B.U. mamepuanbno-omeemcmeenHbim uyom, KaKkos pasmep
ee cpedHemecaunoeo 3apabomxa, Koeda ¢ Hell Obll  3aKIIYEH 002080p O MAMEPUATLHOLL
OMBEMCMBEHHOCTHY, €  KAKO20  6pPeMeHu  OHA  pabomaem  CmMapuwium  1aOOPAHMOM — HAYYHO-
uccnedosamenvckozo yeumpa. Cnpaexa, NOONUCAHHAS PEKMOPOM U 21d6HbIM Oyxeanmepom, Ovlia
npedcmasnena 6 cyo k 10 Hosbps mexkyujezo 200a.

Cumyauus 4.

Unoicenep Coronos Onee I'ennadvesuu nomepsn pabomy 6 césa3u ¢ auxsuoayuell npeonpusmus u
sapezucmpuposancs na oupoce mpyoa 6 CesepHOM AOMUHUCMPAMUBHOM OKpyee 2. Mockevl. B oxmsabpe
mekyuiezo 2o0a on nawen pavomy ¢ 00O «Cucmemvl KomniekcHou cuenanuzayuuy. K 1 Hosbps emy
He0OX00UMO NpedCmagumv HaA OUPIICY CNPABKY O MOM, YMO OH HASHAYEH HA O0JICHOCTHL MEXHUYECKO20
oupekmopa ¢ oxkaadom no wmamuomy pacnucanuro. Cekpemapb-nOMOWHUK 2eHePAbHO20 OupeKmopa
Mameeesa UK., omseuarowas 3a kaopogyro pabomy Ha npednpusimuu, 0hopmuia Heobxooumvle c6e0eHUs.

Cumyauus 5.

Cmapwas meduyurnckas cecmpa 6orvruyvl Ne 54 Munucmepcmea 30pasooxpanenus P® Aroesnesa
Enena ®@edoposna oopamunace 6 dyxearmeputo ¢ npocbOO0ll 8610ams eli CNPABKY OJIsl NOJYYEHUS OeHENCHOU
ccyonl 8 pasmepe 500 moic. py6. cpokom na 10 nem 6 Oxmsadbpsvckom omoenenuu Ne 7813 Mockosckozo
Coéepbanxa. B cnpaesxe 0ondicHvl 6bimb NOOMBEPIHCOEHBl MeCmO, OO0ANCHOCHb, CIAIC pabomuvl u pasmep
3apabomia 3a nociedHue 3 mecaya mexyuwe2o 200d.

PACIIOPAAUTEJIBHBIE TJOKYMEHTDI

Cumyayusn 1.

Ha Mockosckom kombuname no npousBo0Cm8y MY3bIKANbHbIX UHCMPYMEHmMo8 u mebenu
(cocydapcmeennoe npeonpusmue), Komopwsli exooum 6 Konyepn no paszpabomke u npouszsoo0cmey
npooykyuu myswvikanvrou npomviutiennocmu (POCMY3IIPOM), oeticmeyem Ilonogicenue o npemuposanuu
pyKogooumereti yexos, omoenos u ciyxco, ymeepcoeruoe 05.01.2003 Ne 27.

12 anpena mexywezo 2o0a oupexmop xombunama B.M.Jlapuonos nopyuun nauwanbHuxy omoena
mpyoa u 3apabomuou niamsl Mapxosy H.I'. paccuumams pazmep npemuu pykogooumenim 0moenos, yexos
u cnyxnch Kombunama no umozam pabomvl 3a nepsvlii Keapman K 15 anpens, a 2ragnomy Oyxeaimepy
komounama Tpowunou C.I. — opeanuzosamse gviniamy npemuu k 20 anpens mekyuje2o 200a.

Hauanvuux nnanoso-sxonomuueckoco omoena Mameseesa C.H. u enasnoui oyxeanmep Tpowuna C.I.
3A68U3UPOBATU NPOEKM NPUKA3A OUPEKMOpa KOMOUHAMA.

Cumyayusa 2.

A.H llunos, npedcedamens Poccutickoeo azeHmcmea MenHcOYHapoOH020 COMPYOHULeCmed U
paszeumus (2ocyoapcmeennas opeanuzayus npu llpasumenvcmee P®), 24 ¢pespans mexywezo cooa nopyuun
CMPYKMYPHLIM NOOPA30ENeHUSIM A2EHMCMEA CO8MecmHO ¢ npedcmasumensimu I ockomumywecmea Poccuu
Kk 10 anpens nodcomosumv NpoeKkm HPOSPAMMbL NPUELCUEHUS UHOCMPAHHLIX UHBECIUYULL K NPOYEccy
AKYUOHUPOBAHUSL 20CY0apCmeenHblx npeonpuamuil. [lopyyenue Obino 0ano 80 UCHOIHEHUE NOCMAHOGNEHUS
Ilpasumenvcmea P® om 24 ¢pespans mexyuezo coda Ne 246 [naenomy ynpagnenuro ompaciesvix
UHBECMUYUOHHBIX npocpamm, [naeHomy 002060pHO-NPaAoeoMy ynpasienuio u InasHomy ynpasneHuro
cmpamezuu U UHBECIMUPOBAHUA.

Ilpoexm npuxaza npedceoamensi azeHmMcmed ObLL 3AGUIUPOBAH €20 NEPEbiM 3amecmumenem
I H.@edoposvim u Hauanvuuxkom I nagnozo 002o060pro-npasogozo ynpasienus U.B. Hivunvin. Konmpons 3a
ucnoanenuem npuxasza owvln gosnodxcer na /. H.@edoposa.

Cumyayus 3.
Hupexmop OO0 «Meumay Honsxos B.M. 10 okmabps mexywezo 200a uzoan npukas o npogedenuu
UHBEHMAPU3AYUU MOBAPHO-MAMEPUATILHBIX YeHHOoCmel Ha ckaade npeonpusimusi. OH HA3HAYUI KOMUCCUIO
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noo npedcedamenbcmeom Kommepueckozo oupexmopa 3onomapesa E.U.. B cocmas xomuccuu eouinu
enasHulll Oyxeanmep Bonoouna E.H. u 6yxeanmep Hearnosa B.C.. B npukasze 6vi10 nopyyeHo npedcmasums
Ha ymeepoicoeHue 00KYMEeHmMbl CKAAOCK020 yuema (no cocmosiHuto Ha 1 okmsabps) u omuemuvl 00 ocmamkax
MOBAPHO-MAMEPUATLHBIX YeHHOCmel (no cocmosnuio Ha 10 okmsabps) k 15 okmaodps.

Ipoexm npuxaza Ovin 3a6u3Upo8an 3KoHoMuUcmom npeonpusmusi Mumunou O.A.

Cumyayus 5.

C yenvio npusnedwenus cpe0cma 05 obecneyenus npou3s00CMEEeHHOU OesIMEeNbHOCU  2eHEePATbHbII
oupexmop 00O «Texnuxay (2. Kypck) Coxonos O.I'. 20 cenmsbps mekyuje2o 200a u30ai npukas 0 coO30aHul
KoMMepyecko2o omoena 6 cocmase 3 UIMAMHLIX eOUHUY: KoMMepueckoeo oupekmopa — 1, eedyuezo
cneyuanucma — 1, cneyuanucma — 1. Inagnomy Oyxearmepy npeonpusimus Iopsiuegy I'A. 6vi10 nopyueno
npeocmasums Ha ymeepicoenue Hogoe Wmamuoe pacnucanue npeonpusimus Ha 4 keapman mexyuje2o 200a
Kk 1 oxmabpsa. Kommepueckomy oupexmopy Henamwvesy T.H., xomopulil 3a6u3upogan npoexkm npuxasa,
NPeOnUCano 3aKOHYUMb KOMIIEKMOBAHUe 0moend Kaopamu ¢ 8blCUUM IKOHOMUYeCKUM obpazosanuem k 10
OKmMsOPSL.

Cumyayus 5.

Hupexmop OOO «Kousepcusry Tpogumos O.FO. 7 anpens mekywezo 2o00a uzdan npukas oo
ymgepoicoenuu [lonodxcenus o nopsoke pacuemog 3a okazanue ungopmayuonnvix yeaye. Fopuckoncynrvmy no
Gunarncogo-xoszsiicmeenuvim gonpocam Moposzosy B.I1. u cexpemapro-pedpepenmy [sneunesou E.A. Ovino
nopyueno k 10 anpens pazpabomamsv munogvle Gopmvl 002080p08 00 OKAAHUU PA3TUYHBIX BUOOG
UHMOPMAYUOHHBIX YCIYe U CHPO20 KOHMPOAUPOBAMb UX NPUMEHEHUe 6 OesmelbHOCMU NPeOnpusmusl.
OmeemcmeenHocms 3a U320MosieHUe, y4em U COXPAHHOCHb OIIAHKO8 002080p08 60310Jicena Ha Jlaeunegy
E.A., xomopas emecme ¢ 10PUCKOHCYTIbIOM 3A6U3UPOBATA NPOEKM NPUKA3A.

Cumyauus 6.

Hupexmop peMoHmHO-IKCNIYAMAYUOHHO20 MYyHUyunanvhoeo ynpaenenus Ne 15 3omoe H.T.
5 okmabps mexywe2o 200a u30an nPuKa3 0 NO020MosKe K yoopKe meppumopuil 8 3UMHUL Nepuoo mexKyuleco
2ooa. Inasnwviti unoicenep Hukonaee B.B. x 15 oxkmsabps oOondicen npogecmu 3aKpenienue youpaemvlx
meppumopuil 3a MeXHUKAMU-CMOMPUMENSIMU U 0BOPHUKAMU, COCMABUMb 2PAPUK 08YXCMEHHOU pabombl no
ybopKe mpomyapoe u 080pObIX MePPUMopUll, papabomams u co2idaco8ams 6 npegexmype okpyea niau
VOOPKU Meppumoputl ¢ npusieveruem aooell U MexXHUKU 8e00MCIMEEHHbIX NPEeONPUSMULL, PACNOI0NCEHHBIX
Ha meppumopuu oKpyea.

Ipuxa3z uzoan na ocnosanuu nocmanogienus Ilpasumenscmea Mockgvl om 8 cenmsabps mexkywezo
200a Ne 908 «O comoenocmu ciyaxch eopodcko2o xo3saucmea K yoopke meppumopuil 2. Mockevl 6 3umuuil
nepuooy.

Cumyayusn 7.

Omoenom opeanu3ayuonHol u xadpogou pabomsi Ynpasienus Munucmepcmea rocmuyuu PD no
Pecnybnuxe Kapenusi 6 KOHYe KaieHOApHO20 2004 Oblla COCMABIEHA HOMEHKIAMypa 0el HA CAe0yioujull
KaneHoapHwlii 200. 27 0exabpsa mekyuje2o eoda HauanreHukom Ynpaenenus T.11 Henamvesoti 6vin u3oan u
NOONUCAH NPUKA3 00 ymeepicoeHuy U 86e0eHul 8 OeliCmaue HOMeHKIamypul oen ¢ 1 aueapsa credywouezo
eoda. Pykosooumensam cmpykmypuvix noopaszoeneHuti NpuKa3om Npeonucvl8dalocs @Gopmuposanue,
UCNONb308aHUE U XPAaHeHUe Oel 8 COOMBEMCMEUU ¢ pa3pabomanHou HomeHkaamypou oein. Kouwmpons 3a
UCNOTIHEHUEeM NpuKa3a Obvll 80310J4CEH HA HAYANbHUKA OMOeid Op2aHU3AYUOHHOU U Kaopogol pabomul
Xionnunena A.B.

Cumyayusa 8.

Pykosooumenem Komumema no 3emeinvHuiM pecypcam u 3emaeycmpoticmsy no PK ®edepanvhoii
cnyorcovl 3emenvrozo kaoacmpa Poccuu A.T.Konopauwiosvim 1 Hosabps mekyuje2o 200a Obln u30an npuxas o
66€0CHUU  YHUDUYUPOBAHHBIX (DOPM NEPBUYHOU YYemHOU OOKYMeHmayuu no yuyemy Kaopos. Illpuxasz
U30aeancs 6 COOMGEMCmMEUU ¢ NocmanogieHuem 10cyoapcmeenno2o Komumema no CMamucmuke Om
06.04.2001 Ne 26 «O6 ymeepocOenuu yHUDUYUPOBAHHBIX (OPM NEPEUUHOL YYEemHOU OOKYMEeHmayuu no
yuemy mpyoa u e20 oniamvly U ¢ yeavlo co3oanus 6 Komumeme eOounou cucmemvl Kaoposoll
Odoxymenmayuu. I[lpuxazom 6goounuce 6 Oeticmeue ¢ 1 HOAOpsA mekywezo 200a 6ce YHUDUYUPOBAHHbBIE
dopmul, soweowue 8 Anvoom Y DI, ymeepocoennviii GoluleyKa3anHbIM NOCMAHOGIEHUEM.

Ilpoexm npuxasa 3asuzupoeanu wpuckoucyrom Tuwenko H.A., uncnekmop omodera Kaopos
Kykosa T.11
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Cumyauyus 9.

I'naséa Pecnyonuxu Kapenus C.JI.Kamananoos 8 mas mexywjeeo 200a u3oan pacnopsajiceHue, 6
komopom Hucmumymy ouonoeuu Kapenvckoeo Hayunozo yenmpa Poccutickoii akademuu Hayk 6bulL1o
npeoiodceHo papabomams NiaH OalbHeuwux 0ellcmeuil no coxpanenuro Kpynuetiweti ¢ Eepone cmosinku
MUSpupyiowux nmuy, Opyeux HnPUpOOHbIX O0OBLEKMO8 MeNCOYHAPOOHO20 3HAYEHUs. HA MeppUumopuu
pecnyoauxu Kapenus, a mak sce sxnrouums 6 nian 0eucmeuii n0020mMoGKy MeICOVHAPOOHbIX MEPORPUSIMULL
nO pazeumuio pemecel, mypusma 6 CelbCKUX HACENeHHbIX NYHKMAX, UMEIOWUX 00beKmbvl MeNCOYHaAPOOHO20
3HAYeHUsL.

Iloozomoska uHgopmayuu o GbINOIHEHUU PACROPsICeHUss 6031azanacy Ha Munucmepcmeo
CenbcKo2o xo3sucmea u npooogonvcmeusi PK.

Pacnopsiocenue  6vl10 u30aH0 6 Yensx BbLINOJIHEHUS MEHC2OCYOAPCMBEHHbIX KOHBEHYUL NO
COXPAHEHUI0) N0 COXPAHEHWI0  OUON02UHEeCKO20 — pA3HooOpasus, HA — OCHOBAHUU — Pe3yIbmamos
MeACOYHapoOHoeo npoekma, ocyujecmenennozo I'VCII «llnemennoe xoszsiicmeo «Hnvunckoey Ononeyrozo
pationa.

Pacnopsiocenue oghopmaeno na 6nanke ¢ usobpasicenuem cepoa pecnyonuxu Kapenus, a max sce ¢
VKA3aHueM —HAuMeHo8aHus —2ocyoapcmed, cyovekma @edepayuu U HAUMEHOBAHUSL  QOJHCHOCU
PYKOgoOoumens cybovekma.

Cumyayus 10.

Tnasa mecmuoco camoynpasnenus copooa Cexca u Cesnccroeo pationa FO.M. Andpees 19 anpens
mexywe2o 200a NPUHsL NOCMAHOBIEHUe 0 NPOOTEHUU CPOKA apeHObl 3emenvrozo yuacmka Q00 «Jlomocy
o pasmewenus niamuou aemocmosauxu. Ilocmanosnenue ObLIO HPUHAMO NOCTKEe PACCMOMPEHUS.
xoodamaticmea oupekmopa OO0 «Jlomoc» Bacunvesa B.C. 0 npoorenuu cpoxa apenovl 3eMeibHO20
yuacmka OJisl pasmeujeHust RIamuol agmocmosanku, 8 coomsememauu co cmamveti 29 @3 PO «0O6 obwux
NPUHYUNAX Op2aHU3ayuyu Mecmno2o camoynpasienus 6 PD®y Ne [154-D3 om 28 aseycma 1995 2o0a u
cmamveti 10 Yemasa mynuyunanvnozo obpaszosanus «2.Cexca u Cexcckull pationy, NPuHsImo20 peuteHuem
27 ceccuu Ceoscckozo eopodckozo Cosema emopoeo cozviea om 4 Odexabps 2001 2o00a,
3apezucmpuposannoco nocmanosienuem Ilaramor Pecnybonuxku 3axonodamenvuoco Cobpanus PK 6
espans 2002 200a Ne 471-2 3C.

Ilocmanosnenuem 6vin npoonren OO0 «Jlomocy 0o [ urwons mekywezo 200a CpoK apeHobl
3EeMENbHO20 YHACMKA, PACNON0NCeHH020 6 2opode Cedica no yiuye Cnupudonosa, obwetl niowaovto 1614
K6.M. U3 3eMellb NOCeNeHUll 0l pasMeuenust ABMOCMOSIHKU.

B nocmanoenenuu OO0 «Jlomocy npednucvl8anocs 3axkuio4ums OONOIHUMENbHOE CO2NAUleHUe K
002080py apendvbl Ha 3emenvHulll yuacmok ¢ Aomunucmpayuei e.Cexca u Ceodicckoeo pationa 6
Lenmpanvrom zemenvrom komumeme no Cexncckomy pationy 8 meueHue Mecaya.

Ilocmanosnenue ogpopmneno na baanke ¢ uzobpasicenuem cepoa PK.

Cumyayusn 11.

Samecmumens oupexmopa OO0 «Omanony (3apecucmpuposano 8 e.Ilempozasoocke) I1.U. Abpamos
1 Oexabpa mexkywezo 2coda usdan yKazanue 0 epaguxke OMHYCKO8 HA CNedyIowull KaieHOapHbulil 200,
CO2/IACHO KOMOPOMY PYKOBOOUmMENU CMPYKMYPHbIX NOOpA30eNeHUll O0JIHCHbL Bpe0CmAasums 8 omaoesl Kaopos
CRUCKU COMPYOHUKO8 C YKA3AHUEM NpPeonoiazaemMoz0 CpoKd OYepeOH020 OMmNYycKa 6 — Credyloujem
Kanenoapuom 200y. Cpok npedcmasnenus cnuckog — 10 Oexabpa mexywezo 2oda. Omoeny Kkaopos
VKA3aHueM Npeonuchléaemcs. COCMasums c80OHblL epagux omnyckog pabomuuxos OO0 na credyrouuil
KaneHOapHulil 200 U nepedams e20 6 oupekyuio Ha ymeepocoenue. OmEemcmeeHHbIM 3d COCMAGIeHUe
epagpuxa HasHaven HauarbHux omoena kaopos Ilankpamosa O.FO. Cpox npedcmasnenus epaguxa — 20
dexabps mekyujezo 200a.

Vikazanue 6vi10  306U3UpPOBAHO  HAYANLHUKOM OMOeNd Kaopos, 2lASHbIM  Oyxeanmepom,
IOPUCKOHCYIbIOM.

Cumyayusa 12.

Hupexmop OO0 «IOmanony (3apecucmpuposano 6 2.Ilemposagoocke) JI.b.Ilonog 12 ¢espans
meKywe2o 200a U30an pacnopsajiceHue 0 npogedenul peMoHmuslx pabom 6 yexe Ne 3 6 ces3u ¢ asaputinbim
cocmosaHuem OmonumenbHol cucmemul yexa. Pacnopsicenuem npeonucei8anoco npogedenue pemMoHmHuIX
pabom 6 YKa3auHOM yexe, 3a 4mMO OMGEMCMEEHHbIM Obll HA3HAYEH HAYATNbHUK DPEMOHMHO-MEXHUYeCcKou
cnyarcowvr Maxapos J]. M. Cpox vinonnenus ecex pabom — 15 gpeepansi mexywezo 200a.

Ocywecmenenue KOHMPOJA 3a NPOGeOeHUEeM PEMOHMHBIX pabom 8031a2All0Ch HA HAYATbHUKA Yexd
Ne 3 Anwmonoesa IO.B.
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Pacnopscenue 6v110 306uU3UpOBAHO HAYATBHUKOM PEMOHMHO-MEXHUYECKOU cIyocObl Maxaposwvim
U u nauanvnuxom yexa Ne 3 Aumonoesvim FO.B., 3amecmumenem oupexmopa I1. M. Abpamoguim.

Cumyayusn 13.

3amecmumens npedceoamens Ilpesuouyma Kapenvckozco nayunozo yenmpa Poccuiickou Akademuu
Hayk A.B.Kypunnou 15 mas mekyweco 200a u30an u NOONUCAN — PACNOpAdCEHUe 00 yuyacmuu 8
obwecopoockom cybbomuuke. Qbuge2opodckoll cyobomuux no yoopke 2opooa noo oeeuzom «JIrodoumomy
20p00y — 00CMOUHYIO Yucmomyy nposoouics Aomunucmpayuetl e.llemposzasoocka 18 mas mexyweeo 2ooa.

Pacnopsiocenuem npeonucvieanoce uncmumymam u noopasoenenusim npu Ilpesuouyme KapHI]
PAH npunsmo yyacmue 6 obwecopoockom cybbommuuke Ha npuieeaiowux x Llenmpy meppumopusx u 6
npouzeo0cmeennvix nomewenusx. Opeanusayusi pabomvl no YOopKe Meppumopull B031ad2aiach Ha
Hayanvnuka AXO B.I1.Mapxogy u samecmumeneii OupeKmopo8 UHCMUMYmMO8 No 0OWuUM BONPOCAM.
Hauanvnuky aemoxossiicmea O.B.Pyb6anogy npeonucwléanocs 8bloeiums agmompancnopm O 8bl03KU
mycopa. Hcnonnumens pacnopsisicenusi Okamvesa C.b

Cumyayusn 14.

Buvinycknuya  ¢ghaxyremema  ynpagnenuss  Poccuiickoco  eocydapcmeennozo  eyMaHumapHozo
yHugepcumema Jenucosa Tamvsna Muxaiinosna 20 urons mekywezo 200a nocmynuia Ha pabomy 8
Poccutickoe azenmcmeo  MexNcOYHAPOOHO20  COMPYOHUYECMEA u pazeumus (PAMCuP) eeoywum
cneyuanucmom Ynpaenenwus oOenamu. A2enmcmeo AGNsemcs  20CYOApPCMBEHHOU  opeanuzayueli npu
Ilpasumenvcmee PD u ocywecmensem HAOOp CLyHCAWUX MOILKO NO 002080py. Jlo2060p noonucan om
umenu acenmcmea e2o npedcedamenem [lloxunvim A.H. Ilpoexm npukaza no Ju4YHOMY CcOCmagy
nooecomosnen uncnexkmopom no xaopam Conosvesou U.I. 20 urons u 8 mom dice OeHb 3A8UUPOBAH
HayanbHuKom ynpasienus xkaopos Apoyzoevim I1L.H. u ynpasnsowum oeramu Muxeesvim B.U. Ilpukasz
noonucan 21 utons u obvasnen JJeHucogoti noo pacnucky.

Cumyayusn 15.

Oxonomucm Bacunvesa Examepuna Huxonaesna 1 cenmabps mexyweeo 200a nooana 3assieHue 6
000 «Jlyuy ¢ npocvboul npunsmes ee Ha pabomy CREYUATUCMOM GUHAHCOB020 omoend HA HEeNnoJHbllL
pabouuii denv. Hncnexkmop no kaopam Cmuprnosa U.C. obvsachuia, umo upma umeem 603MOICHOCHb
NPUHAMb HA PAbOmMy IKOHOMUCMA, HO HA OCHO8E CPOYHO20 MPYO008020 002080pd. Tpydosoll 002060p Obil
3AKTIOYEH 5 cenmaops u NOONUCAH OM UMeHU upmbl 2eHepatbHbiM Oupekmopom Muponoswvim JI.C. B mom
Jice 0elb bl U30aH NpuKas no audHomy cocmaey, zasusuposannviii Cuuprosou U.C. u 10puckoHcyibmom
Xwmenesvim U.O. Ipuxas dvin obvasnen Bacunvesoii E.H. nood pacnucky 6 cenmsops.

Cumyayusn 16.

3asedyrowan omoenom nucem eazemul «I yoepuusy Comosa Anna Hearnosua 15 mas mexywezo 2ooa
obpamunace K enasHomy peoaxmopy Yeapogy A.H. ¢ npocvboii npedocmagums eii omnyck 6e3 coxpanenus
3apabomuoil niamol ¢ 16 no 18 mas no cemetinblm 06CmMosmenrbCmeam.

Ilpoexm npuxaza 06 omnycke ObL1l 0hopmieH HauarbHUKOM omoena Kaopos Epmakosvim U.H. 15
Masi, 3a6U3UPOBAH U 8 MOM Jice OeHb NOONUCAH 2TAGHBIM PeOaAKMOPOM.

Cumyayusn 17

Beodywezo cneyuanucma omoena mapxemunea  mopeogou Gupmer OO0 «Beumay Cobonegy
Banenmuny Heanoeny nepesenu nHa oc0000USWYIOCS OOMICHOCIb HAUANLHUKA OMOENd HA NOCMOSAHHYIO
pabomy c 15 Hoabps mexkyweeo 2oda. 3asasnenue o nepesode Cobonesa B.U. mnanucanra 10 Hosbpsa u
3a8U3UPOBANA Y KOMMEPHecKo20 Oupekmopa 6 mom dce OeHv. 10 Hosabps Ovino makdice cocmagneHo
npeocmasnenue Ne 4, noonucannoe KOMMepUecKUM OUPEeKmopoM.

Ilpoexm npuxasza o nepeeode nodzomosien umcnekmopom no nepconany Kupumnosoii b.H. 11
HOAOps, 3a8u3uposan wpuckoncyromom bapmunviv A.U. 12 Hosabps u cnycmsa Oenb Obll NOONUCAH
2enepanvHuim oupekmopom gupmel Jopoeomunosoim E.K. 14 nosopa Coboresa B.U. 6vina o3naxomnena c
NpUKazom.

Cumyayusa 18.

Inasuwiii sxcnepm mop206o2o omoena axyuorepnozo ooujecmea « Topzoguiii dom «pour Casenves
Ilagen Pomanosuy dondxcen eviexamsv 6 2. Canxm-IlemepOype 0ns yyacmus 6 nywHom aykyuoune «Pycckuii
Mexy, komopuwli nposooumcs ¢ 10 no 13 dexabpa mekywezo 200a. 8 d0exkabps npedcedamensb nPasIeHUs:
Jlebeoes A.I. noonucan npuxas o nanpasnenuu Casenvega I1.P. 6 xomanouposky c 9 oexabps. Ilpoexm
npuxasa 0wl nod2omosieH cekpemapem-pegpepenmom  Anexcanopoeoi MFO. u 3a6usuposan 2nagHulm
Oyxeanmepom u HA4anbHUKOM MOP206020 omoena 7 0exaopsi.
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Heobxooumvie nonmomouus u 006epenHOCmU HA 3AKYNKY NApMuu moeapos 21A6HOMY IKCNepmy
Casenvesy I1.P. Oviiu opopmaensvt mecme ¢ KOMAHOUPOBOUHBIM YOOCMOBEPEHUEM.

Cumyayusn 19.

Macmep myHuyunanipnozo pemoHmHo-cmpoumenvhoeo npeonpuamus Ne 2 (Mockea) boedanos
fOpuui Ilemposuu pewun ysorumvcs no coocmeennomy owcenanuro (n. 3 cm. 77 TK P®) u ocnosams
UHOUBUOYANbHOE HacmHoe npeonpusmue. 3a 06e Heoeau 00 YEONAbHEeHUs. OH NOCMABUNL 8 U36ECTHOCMb 00
amom oupexmopa npeonpusmusi Cuooposa ILHU. Ilpoexm npuxaza 6vin n0020MoGIeH UHCHEKMOPOM NO
xaopam Komoeou HU.JI. 15 anpens, ¢ mom odce Oenv 3aeuszuposarn byxearmepom Menvnurxosou 3.C. u 17
anpens mexywezo 200a noonucan. bozoanos KO.H. 6 smom stce 0eHb Obll 03HAKOMAEH ¢ NPUKAZOM, eMy Ha
PYKU bvlia 8bl0ana mpyoosask KHUICKA U NPOU3B00eH NOAHBII paciem no 3apabomHoil niame.

Cumyayus 20.

17 mas mexyweeo 2oda ucnonuurocb 60 nem co OHs podcOenusi enasHoz2o Oyxearmepa 340
«llempozasoockuii  mynuyunanvuoiii. 6anx  «Onezo» [lopoxoey Anexcandpy I[lemposuuy, Komopwiil
bezynpeuno npopaboman @ banxe 6 meuenue nociednux 20 nem. I'enepanvuviti oupexmop damnka @Ppaokos
C.I". noonucan 16 mas npuxasz 06 obwsasienuu oiazooaprocmu Jopoxosy A.Il u evioaue emy OeHedNCHOU
npemuu 6 pasmepe namu MeCsuHbIX 0K1a008. 3a mpu OHsA 00 NOONUCANUS NPOEKM NPUKA3A ObLT 3A6UUPOBAH
Hauanvrukom omoena xaopos bouapoeou JI.C. u coeracoean ¢ samecmumenem HA4ATbHUKA YNPAGIEHUS.
xaopoe banxa Cemenosvim B.P.
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®PPATMEHTHI TEKCTOB JOKYMEHTOB

Dpazmenm mekcm 1

Obpazosanue: 1989—1994 22 —  Mockosckuii  eocyoapcmeenHulil
neoazoeutecKutl UHCIMumym ¢ npuceoeHuem Keaiuguxayuu npenooasameisi HeMeyko2o
azvika. 1977-19872e. - cneyuanvhas wxona Ne 23 ¢ yenyonemHviM u3yueHuem
UHOCMPAHHBIX AZbIKOS.

®pacmenm mexcma 2

1. O npusamuszayuu xeapmup 6 coBMeCmHYI0 COOCMBEHHOCMb (00KIA0 PYKOBOOUmMeIs
denapmamenma MyHuyunanibHo2o sxcunvs U.M. Qucmosa).

2. O npase Ha 00n0 6 HACIEO08AHUU NPUBAMUZUPOBAHHO2O JHCUTbSL (OOKIAO
topuckoncyroma oenapmamernma B.B. Ceposa).
®pazmenm mexkcma 3

3.1. Dnexmponposooxka 6 YueOHbIX NOMeWeHUsX OONNCHA HAXOOUMbCS 8
ucnpaenom cocmosanuy. Conpomugnenue U30AAYUU HPOBOOOE  OONHCHO
NepuooudecKU 3amepsamspcs, Npu HeoOXo0UMOCmU OO0JIHCeH NPOU3BOOUMbCS
PeMOHM.

3.2. 3anpewaemcs  npumenamv 018 3aWUMbL  INEKMpocemel  6Mecmo
a8mMoMamuyeckux  npeooxpanumenei U  NIABKUX  8CMABOK  3AUUMY
KYCMAPHO20 U320MOBNEHUS («HCYUKILY).

Dpacmenm mexkcma 4
A, nencuoneprxa Ianouxuna Anna Cepeeesna (nacnopmuvle OanHbie: ...),
oosepsiro moemy cocedy Huxooumosy [lempy [lemposuuy (nacnopmmuvie oanmsvie: ...)
noyyums Moo neucuio 3a gpespanv 2008 a.
Dpacmenm mexkcma 5
B momenm asapuu ma cxnaoe Ne 2 s oOwviia ma obede, nosmomy He Moend
npedomepamums 80320panue KaobeJs.
Dpacmenm mexkcma 6
Ilpowy oxazamv MHe MamepualbHyl0 HOMOWbL 6 C8A3U C  MANCETbIM
MamepuanrbHbIM NOJI0NHCEHUEM.
Dpazmenm mexkcma 7
Beudy cpounocmu 3axaza npocum npuciame HeobOX00umvle OOKYMEHmMbl 00
10.05.2008.
®pazmenm mexcma 8

B pezynemame nposedennoii sxcnepmu3vi komuccueli ObLI0 YCMAHOBIEHO ...
®pazmenm mexkcma 9

Ilpowy 0c60600umv MeHs Oom 3AHUMAEMOU OOINCHOCIU NO COOCHMBEHHOMY
arcenanuro ¢ 30 mapma 2008 2o0a.
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®pacmenm mexcma 10
Omey, Cumonos Muxaun Buxmoposuy - oupexmop asmobaswvi; mams, CumMorosa

Jlioomuna I'eopeuesna - 0omoxo3auixa.
CemetiHoe nonoxcenue - 3amydcem, oemetl Hem.

Dpazmenm mexcma 11

...konneeust PELIINIJIA:
1. Vmeepoumwv npoexm axeanapka, npeocmasieHHbll 2PYNNOU aAPXUMEKMOPO8 B0

enaege ¢ A.C. Maprogwvim.
Hauame noocomosumenvuvie pabomvl no cmpoumenbcmey ak8anapka, CpPoK UX

2.
oxonuanus - 30.01.2008 (omeemcmeennwiii - cm. macmep T./]. Cubkun)

Dpazmenm mexcma 12

08.11.208 200a

npodykyuu. B  pezyremame pabomol
NOCMABIEHHBIX MEOUKAMEHMO8 CPOK co0Hocmu ucmek 6 mapme 2008 2ooa.

ovlia I’lp06€()€HCl IKCnepmuza Kadvecmeda nocmaeieHHoU
Komuccuu  Owvlio ycmaHoenieHo, 4mo |y

Dpacmenm mexkcma 13
Jloeoocy 0o Baweeo ceedenus, umo uz ayoumopuu Ne 137 ucueznu mpu

NEePCOHANIbHbIX KOMNnblomepa.

Dpazmenm mekcma 14
Ipunsme U.C. Hsanosy na OondicnHocmv cekpemapsi-pepepenma ¢ OKIa0om

5500 pyo.

Dpazmenm mexkcma 15
Ipowy npedoocmasums mue omnyck ¢ 30.06.2007 no 31.07.2007.

Dpazmenm mexcma 16
Lenv: couckanue dondcHocmu cekpemaps-peghepenma uiu nepesooyUKd.

Dpacmenm mexcma 17
IIpeoceoamens: K.E. Katicopoockuii

Cexpemapo: U.T. Tumogheesa

Ipucymcmeosanu: 17 uenogex (cnucox npuiazaemcs,).

Dpacmenm mexcma 18
Hosooicy 00 Bawezo ceedenus, ymo 80 68epeHHOl MHe 1aO0pamopuu 0Ka3aioch

HEUCNPABHbIM 000PY08aAHUE NO AKULOEH3OIT).
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